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BOJITOI'PAJICKASI OBJIACTD
IMAJIJTACOBCKHUI MYHUIIMITIAJIBHBINA PAVIOH
AJIMHUHHUCTPAIIMSI CABHHCKOI'O CEJbCKOI'O IOCEJEHUS

INOCTAHOBJIEHHUE

ot 17 aBrycra 2022 roga c. CaBunka

Ne 120

OO0 yTBepxKaeHUN AJIMHHUCTPATHBHOIO PerjiaMeHTa
Npe0CTaBJIeHUS] MYHHIIUNIAIBHOMH YCIIyrH

«IIpuHATHE TOKYMEHTOB, a TaK:Ke BbI1a4a peleHui

0 nepesojie WM 00 0TKa3e B NepeBojie )KUJI0ro IoMeIeHust

B HEKMJ10€ MJIM HEesKMJIOT0 MOMelIeHUs B KHJ10€e TIOMelleHHe)

B coorBerctBum ¢ ®@enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHu3aluu  TMPEJOCTABJICHUS  TOCYJAPCTBEHHBIX W MYHULIMOAIBHBIX  YCIYI»,
®enepanbHbiM 3ak0HOM OT 06.10.2003 Nel31-®3 «O6 0o0muUX NPUHIMIIAX OpPraHU3AIUU
MecTHOro  camoymnpasieHus B Poccuiickoit ~ ®depepanum»,  [locranoBieHuem
agmuaucTpanuu CaBUHCKOTO celbekoro moceneHuss ot 20 centsadps 2018 1. Ne 76 «O
nopsiIKe Pa3pabOTKH U yTBEPKACHHS aJMHUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHHUIUTAJIBHBIX  YCIYT (WUCIIOJIHEHUS MYHUIUMATBHBIX (YHKIUN)», PYKOBOJCTBYSCH
YcraBom CaBHHCKOTO CEJIBCKOTO TMOceNeHus, aaMuHucTpaius CaBHHCKOTO CEIbCKOTO
TTOCCIICHUS

IHOCTAHOBJIAET:

1. YTBepauTh AIMMHUCTPATUBHBIA PEIVIAMEHT IPEAOCTABICHUS  MYHHMIIMIAIBHOMU
ycayru «IIpuHsaTHE TOKYMEHTOB, a TaKKe BblJauya pelleHui o mepeBojie Win 00 OTKase B
IIEPEBOJE JKWUJIOTO IIOMELICHHsS B HEXWIOEC WIM HEKWIOrO IIOMEIIECHHUS B JKUIOE
nomerneHue» (npuioxeHne Nel K mOCTaHOBIIEHUIO).

2.0TMEHUTH MOCTAHOBJICHHE aIMUHHUCTpannu CaBHHCKOTO CEIbCKOIO IMOCEIEHUS OT
10 centsabps 2018 1. No 70 «OO6 yTBepkIEHHUU aIMUHUCTPATHBHOTO pErjIaMeHTa
UCIIOJIHEHUS MyHUIMNAIbHON ycayru «[IpuHsATHE JOKYMEHTOB, a TakXe Bblgaya
pemeHnii o mepeBoje WM 00 OTKa3e B MEPEBOJE JKWIOIO MOMEMICHUS B HEXHUIOE WIH
HEXUJIOTO TIOMEIIEHUS B KUJIO€ TIOMEIICHUEY.

3. Konrpons 3a ucnonaenuem Hacrosiero [loctanoBieHns 0CTaBIsIO 32 COOOM.

4.Hacrostmee IlocraHoBieHume BCTymaeT B CHIYy €O JAHA  OQUIHUAIBHOTO
ormyOJIMKoBaHMsI (0OHAPOIOBAHU).

I'maBa CaBHHCKOTrO0
CeJILCKOI0 MoCeJIeHUA A.N.KoueB

Per. Ne 120 /2022



[Ipunoxxenne Nel

K MIOCTAHOBJICHUIO
AnmMunuctpaun CaBUHCKOTO
CEJIbCKOT'0 MOCETIEHUS

ot 17 aBrycra 2022r. Ne 120

AJIMMHHUCTPATHBHBIN perjaMeHT NpeAoCTABIEHUSI MyYHUIIMNIAIBHON yCIyru
«IIpuHATHE JOKYMEHTOB, a TaK/Ke BblJ1a4ya pelleHuil 0 nepeBoje Win 00 oTkase B
nepeBo/ie JKUJI0r0 MOMELICHUsI B HesKMJI10€ MU HEeKUJIOT0 IIOMEeIeHUA B JKHJI0€e
NoMeIeHue»

1. O01HMe MoJI0KeHus

1.1. ITpeameTt perynnpoBaHus

Hacrosmui aIMUHUCTPATUBHBIN perinaMeHT YCTaHaBJIMBAECT MOPAIOK
IPEIOCTABICHUS] MyHUIMNAIBHON Yyciayru «lIpuHsATHE NOKYMEHTOB, a TakXe BblAaua
penieHnii o mepeBoJe WM 00 OTKa3e B MEPEBOJE KUJIOTO MOMEIICHHS] B HEXKUIIOE WU
HEXKWJIOrO TOMEIIEHUsI B JKWIOE TOMEIIEeHUe» (Jlajiee — MyHHUIUNaIbHas yciyra) U
CTaHAApPT NpPEAOCTaBIEHUS MYHULMIAJIBHOW YCIyTH, B TOM YHCJE ONpPENENSeT CPOKH U
NOCJIEJ0BATEIBLHOCTD aJIMAHHACTPATUBHBIX npouenyp npu IIPEIOCTABICHUH
MYHULUNAIBHOW  yCIyrW  agMuHucTpauued  CaBHHCKOIO — CEJIbCKOTO  MOCEJICHUS
[TanmacoBckoro MyHUIMIAIIBHOTO paiiona Bonrorpaackoit odnacru.

1.2. 3asgBuUTENsIMU Ha MOJYYEHHE MYHULIUINAIBLHON YCIYTH SBJISIOTCS COOCTBEHHHUKH
NOMEILEHN WM YIIOJITHOMOYEHHbIE UMH JIULA.

1.3. Ilopsanok nHGOpPMUPOBaHUS 3asBUTENEH O MPENOCTABICHUM MYHMIIMIATbHON
YCIIyTH

1.3.1 CBeneHust 0 MecTe HaxXOXKACHUS, KOHTAKTHBIX Tele(oHax U rpaduke paboThI
Anvmunnctpanun CaBUHCKOTO celnbCKOro mnoceneHus IlaniacoBCkoro MyHUIIMIAIBHOIO
paifona Boarorpaackoit o06nacTH, opraHu3alMii, Yy4YacTBYIOIIMX B IPEIOCTABICHUU
MYHULMIAIBHON yciyrd, ¢uiauana no pabore c 3asBurensimu llamnacoBckoro paiioHa
Bonrorpazackoit oonactu ['KY BO "M®I" (nanee — MOLI):

AaMuHMCTpanus CaBHHCKOTO CENBCKOI0 MOCEJIECHUS [TanmacoBckoro
MYHULMIAIBHOTO paiioHa Bosrorpanckoit o0nactu HaxoauTcs mo ajapecy: Bomdrorpanackas
oOnactb, [TannacoBckuii paiion, c.CaBunka , yi. Hanaesa 1. 152; renedon/dakc: 8 (84492)
5-75-15; odwunmanpHbld  calT:https://caBUHCKOE-CIL.pJ, anpec DIEKTPOHHOW IMOYTHI:

adm_savinka@mail.ru .

IIprém 1 KOHCYIBTUpPOBAHUE I'PaXKAAH 110 BOIIPOCAM, CBSI3aHHBIM C IIPEAOCTaBICHUEM
MyHULIUNAIBHOW  YCIIYTH, OCYIIECTBIISIETCS aaMuHucTpanueid CaBHHCKOTO CEIbCKOTO
nocenenusi [lanmmacoBckoro MyHHMIIMIIANBHOTO paiioHa Bonrorpaackoit oOmactu B



COOTBETCTBHH CO cCienyrommmM rpadguxom padotsl: [lonenenpank - marauma ¢ 08:00 mo
17:30 ,mepepsiB Ha o6en (exemneBHo) cl12:00 mo 13:30; cyb606ota M BOCKpeceHbe-
BBIXOJHOMH.

Ounuan o padote ¢ 3asButensimu [lannacoBckoro paitona Bonrorpaackoit obmactu
I'KY BO «M®DI»: 404264, Bourorpanckas 00J1aCTh, r.IlannacoBka,
yin.KommyHnuctuaeckas, 4, ten. 8 (84492) 6-52-68; 8 (84492) 6-13-33

[IpuéM ©  KOHCYJbTHPOBAHME TpaXKJaH IO  BOIMpocaM, CBS3aHHBIM C
IIpeAOCTaBICHUEM MyHULUNIAIIBHON YCIYTH, OCYIIECTBISAETCS Tak ke B Puimane 1o
pabore c 3asButensmu [lammacoBckoro paitona I'KY BO MO®I] (manee MO®II), B
COOTBETCTBHH CO cieaytonum rpadukom 6e3 nepepoiBa Ha 00ex: [Tonenensuuk ¢ 09:00 no
20:00, BropHuk- mnATHHIa ¢ 09:00 mgo 18:00, cy66ora c 09:00 mo 15:30,
Bockpecenbe-BbIXOHOM.

Nudopmanmro o MecToHaxoxaeHun U rpadukax padoTel MODI] Taxke MOXHO
NOJYYUTh C MCIIOJNB30BAHUEM TOCYAApCTBEHHOM HH(OpMannoHHON cuctembl «EmnHbiii
nopran cetd 1eHTpoB U oducoB «Mou [okyments» (M®PII) Boarorpanuckoii obGmacTu»
(http://mfc.volganet.ru).

1.3.2. Uudopmariuio o nopsiike npeoCcTaBieHUs MyHUITUTAIBHON YCITyTH 3asiBUTENb
MOKET MOJYYUTh:

HEMOCPEACTBEHHO B aaMUHUCTpauuu  (CaBUHCKOTO  CEIbCKOrO  IMOCEIEHUS
(uHpOpMaMOHHBIE CTEHbl, YCTHOE MH(OPMHUpPOBAaHUE MO TENEPOHY, a TAKKE Ha JTUYHOM
IpUeMe MYHUUUINAIbHBIMUA  CHYXKallUMHU ~ agMUHHUCTpauu  CaBUHCKOTO  CEJIbCKOIO
MOCEJICHHUS;

Mo 1modtre, B TOM 4Hcle »dIekTpoHHOM (adm savinka@mail.ru), B ciydae
MMCbMEHHOTO OOpaIleHus 3asBUTEIIS,

B cetn MHTepHeT Ha oduuuanbHOM caiite agMuHucTpanun CaBHHCKOTO CEIBCKOTO
noceseHus http://caBunckoe-ci.pd), Ha EquHOM mopTanie TrocyaapcTBEHHBIX M MYHHIMIAIBHBIX
yenyr (dbyHKIUN), sBistoneMcs ¢eaepaibHON ToCyAapCTBEHHON WH()OPMAIMOHHOW CHCTEMOM,
obecrieynBaromIell MPEeJOCTaBICHHE TOCYAapPCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT B DIICKTPOHHOM
dopme (manee — Egusblii  mopTanm  rocylapcTBEHHBIX W MYHUIMNAJIBHBIX  YCIIYT)
(www.gosuslugi.ru), (namee — nHbOpPMAIITMOHHAS CHCTEMA.

2. CtanaapT npeaocTaBJieHNs] MYHUIMNIAIbHON yCIyru

2.1. HaummeHoBaHue MyHULMNAIbHOU yciyru — «lIpuHsATHE HOKYMEHTOB, a TaKkKe
BblJIaya pELIEHU O MepeBojie WM 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMEIEHUS B HEKUIIOE
WIM HEKUJIOTO MOMEIIEHHS B )KMIIOE€ TIOMELIEHUED.

2.2. MyHununanbHas ycliyra TpeaocTaBiisieTcs aaMuHuctpanuend (CaBUHCKOTO
CEJIbCKOT0 MOCEIEHMS (J1alee TAKKE YIOJIHOMOYEHHBIA OpraH).

2.3. Pe3ynbpTaToOM MPEOCTaBICHUS MyHULIUTIATBHOM YCIYTH SIBJISIETCSA:

- pelmieHue O IMEpPEeBOJE KWIOrO IOMEIIECHHsS B HEXWIOE IOMEIICHUE U HEXWIOrO
MOMEILIEHHUS B JKUJIO€ MOMEINICHHE B (opMe yBEAOMIICHUS;

- pemeHre 00 OTKaze B IMEPEBOJIE KUIOTO MOMEUICHHUS B HEXWUJIOE MOMEIIEHUE U
HEXXHUJIOTO TIOMEIIEHUS B KUJIOE MTOMEIlleHne B OopMe YBETOMIICHHUS.

2.4. Cpok npe10CTaBICHNUS] MyHULIMTIIAIbHON YCIIYyTH.

Pemenue o mnepeBoge uiam 00 OTKa3ze B IEpPEBOAE IMOMEIICHHUS MPUHUMAETCS
YIIOJIJHOMOYEHHBIM OPraHOM HE MO3AHEE YEM Yepe3 COPOK IIATh THEW CO JHS MPEACTABICHHUS
JIOKYMEHTOB, 003aHHOCTD I10 MPECTaBICHUIO KOTOPHIX BO3JIOKEHA HA 3asBUTEIIS.



B cnydae mpeacraBneHus 3asButTeneM AOKYMEHTOB uepe3 MOIL[ cpok mnpuHATHSA
pelieHusi o0 TmepeBojie WM 00 OTKa3e B IEpPEeBOJE IMOMEIICHHS HCUHUCISETCS CO JHS
nepeaaun M®I] naHHBIX JOKYMEHTOB B YIIOJJHOMOYEHHBIM OPTaH.

2.5. IIpaBOBbIMH OCHOBAHUSMM [UJIsl TPEIOCTABICHHUS MYHULIMNAIbHOW yCIyTu
SBJISIIOTCSI CJIETYIONIME HOPMATUBHbBIC TPABOBBIC AKTHI:

Konctutynust Poccuiickori @enepanuu («Poccuiickas razeran, Ne 7, 21.01.2009,
CobOpanue 3akoHomarenbcTBa Poccuiickoit denepanun, 26.01.2009, No 4, c1. 445,
«ITapnamentckas razeran, Ne 4, 23 - 29.01.2009);

Kunumaeiii konekc Poccuiickoit @epepannu («Cobpanue 3akoHoAaTeNbCTBa PDy,
03.01.2005, Ne 1 (wactp 1), ct. 14, «Poccuiickas razera», Ne 1, 12.01.2005,
«ITapnamenTtckas razeray, Ne 7-8, 15.01.2005;

I'panoctpoutensubiit koaeke Poccutickoin @enepanuu («Poccuiickas razera», Ne 290,
30.12.2004, «Cobpanue 3akoHomatenbcTBa Pdy», 03.01.2005, Ne 1 (wacte 1), ct. 16,
«ITapnamentckas razera», Ne 5-6, 14.01.2005);

Oenepanbhpiii 3akoH OT 06.10.2003 Ne 131-D3 «O06 00mMX NPUHIKMIAX OPTaHU3AIUH
MecTHOro camoymnpasiieHuss B Poccuiickoii @enepanun» («CobpaHue 3aKOHOAATEIbCTBA
Poccuiickoit denepanuny», 06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», Ne 186,
08.10.2003, «Poccwmiickas razera», Ne 202, 08.10.2003);

®enepanbubiii 3akoH 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuy MperoCTaBICHHUS
TOCYJapCTBEHHBIX M MYHHIIUMTNAIBHBIX yciayr» (CoOpanue 3akoHoaarenbcTBa Poccuiickoit
®enepannn, 02.08.2010, Ne 31, ct. 4179, «Poccuiickas razera», Ne 168, 30.07.2010);

@enepanbubli 3akoH 0T 06.04.2011 Ne 63-®3 «OO0 »>7EKTPOHHON MNOAMUCK»
(«[Tapnamentckass razera», Ne 17, 08 - 14.04.2011, «Poccuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3akoHonmarenbcTBa Poccuiickoit denepanum», 11.04.2011, No 15,
ct. 2036);

noctanoBieHue IlpaBurensctBa PO ot 10.08.2005 Ne 502 «O06 yTBepx’acHUN (OPMBI
YBEIIOMJICHUS O TIEpeBOE (OTKa3e B MEPEBOJIEC) JKUJIOTO (HEXKMIOT0) MOMEIIECHUS B HEXKUIIOE
(xumoe) momernenue» («Cobpanue 3akoHomarenbcTBa POy, 15.08.2005, Ne 33, ct. 3430,
«Poccuiickas razera», Ne 180, 17.08.2005);

noctanoBienue [IpaButensctBa Poccuiickoit @eneparuu ot 28.01.2006 Ne 47 «O6
yTBepxkAcHUU [looXkeHus O NPU3HAHUM TOMEIICHHS >KWJIBIM TOMEIIEHUEM, KHUJIOTO
MOMEIIEHUs] HEMPUTOAHBIM JJIsi TPOXUBAHUS, MHOTOKBAPTUPHOTO JOMa aBapUNHBIM U
MO/JICKAIUM CHOCY WJIM PEKOHCTPYKIIMH, CaJOBOT0 JAOMa KUJIBIM JOMOM U YKHUJIOTO JOMa
camoBeiM JoMOM» («CoOpanue 3akoHomaTenbcTBa PD», 06.02.2006, Ne 6, cr. 702,
«Poccmiickas razeran, Ne 28, 10.02.2006);

pacniopsikenue IIpaButensctBa Poccuniickoit @enepanuu ot 17.12.2009 Ne
1993-p «O0 yTBepKIEHUH CBOJHOTO IEPEYHsS MNEPBOOYEPETHBIX TOCYJApCTBEHHBIX U
MYHHIIUTAIBHBIX YCIYT, MPEAOCTaBIsEMbIX B 3JEKTPOHHOM Buie» («Poccuiickas razera',
No 247, 23.12.2009, «Cobpanue 3akoHomarenbcTBa PDy», 28.12.2009, No 52 (2 4.), cT.
6626);

nocra”oBienue [IpaBurensctBa Poccuiickoin @enepanun ot 25.06.2012 No
634 «O BHOax DHIIEKTPOHHOW TMOJANUCH, HCIIOJIb30BAHUE KOTOPBIX JOMYCKAaeTcsl MpH
oOpallleHUH 3a MOJYYEHHUEM TOCYJapCTBEHHBIX M MYHUIMIMAIBHBIX yciyr» («Poccuiickas
razeta», 02 uronst 2012 r. Ne 148);

nocra"oBieHue IlpaBurensctBa Poccuiickoit denepanuu ot 25.08.2012 Ne
852 «OO0 yrBepxnaenuu IlpaBun WCHONIB30BaHHUS YCHWJICHHOW KBaTH(PHUIIMPOBAHHOM
ANEKTPOHHOW TMOANMHMCH TPU  OOpalIeHUH 32 TMOJYYEHUEM TOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT U O BHECEHUHU U3MeHeHus B [IpaBuia pa3paboTKu U yTBEPKICHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTABICHUS  TOCYJAPCTBEHHBIX  YCIYI»



(«Poccumiickas razera», Ne 200, 31.08.2012, «CoOpanue 3akoHonaTenbctBa Pdy,
03.09.2012, Ne 36, cT1. 4903);

nocranoByeHue IlpaButenscrBa Poccuiickoit ®enepaunn ot 25.01.2013 Ne 33 «O06
UCIIOJIb30BAHUM TIPOCTOM 3JEKTPOHHOM NOANHMCH TPH OKAa3aHMHM TOCYAAPCTBEHHBIX H
MYHUIUNAIBHBIX  yenyr»  (OdunuanbHelii MHTEPHET-MOPTal MPaBOBOM HH(OpManuu
http://www.pravo.gov.ru, 23.11.2018, «Cobpanue 3axkoHonmatenbctBa PDy», 04.02.2013, No
5, ct. 377);

noctaHoBneHue [IpaButensctBa Poccuiickoit @eneparuu ot 26.03.2016 Ne 236 «O
TpeOOBaHUSAX K TPEJOCTABICHUIO B DJIEKTPOHHOW (GoOpMe TOCYJIapCTBEHHBIX H
MYHUIIUTAIBHBIX  yeiryr»  (OQuiuanbHbplii  MHTEPHET-TIOpTal MPaBOBOM MHGOpMaIUU
http://www.pravo.gov.ru, 05.04.2016, «Poccutickas razera», Ne 75, 08.04.2016, «Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanuny», 11.04.2016, No 15, c1. 2084);

VYcraB CaBUHCKOTO CEJIBCKOTO MOCETICHHUS.

2.6. VcuepnbiBaromuii MmepevyeHb JOKYMEHTOB, HEOOXOIMMBIX JUISI MPEAOCTABICHUS
MYHUIIMIAIBHON YCIyTH

2.6.1. HcueprnpiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH
C 3aKOHOJATENbHBIMU u WHBIMU HOPMAaTHUBHBIMU IPaBOBBIMU aKTaMu
JUISL  TIPEIOCTABICHUS]  MYHHUIIMNAIBHOW  YCIyIH, MOJISKAIMX  MPEACTaBICHUIO
3asIBUTEIIAIMU:

- 3asABJICHHE O TEPEBOJIE TMOMEIICHMs COriiacHO mpuioxkeHus Nel k HacrosieMy
periiaMeHTy (J1ajee — 3asBJICHUE);

- TOATOTOBJEHHBIH W O(OPMJICHHBI B YCTAaHOBIICHHOM TIOPSIAKE TMPOEKT
NepeycTporucTBa W (WIK) MEPEIUIaHUPOBKH TMEPEBOJAMMOTO TOMEIIEHUs (B clydae, ecliv
MEepPEyCTPONUCTBO M (WJIM) TMEperyiaHupOBKa TPeOyIOTCs A O0OecreueHrs HCIOJIb30BaHUS
TaKOro MOMEIIEHUS B KAYECTBE KUJIOTO WIIM HEXXHUIIOTO MOMEILECHHUS );

- MPaBOYCTAaHABIMBAIOIIME JOKYMEHTHl Ha MEPEeBOAMMOE IMOMelleHHe (TIOJIMHHUKU
WM 3aCBUJIETEIBCTBOBAHHBIE B HOTAPUAIBLHOM IOPSIKE KOMHUU), B CIy4ae €Clu MPaBO Ha
NEPEeBOJIMMOE TIOMEIIEHUE HE 3aperucTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe
HEJIBUKUMOCTH;

- MPOTOKOJN o001iero coOpaHusi COOCTBEHHHUKOB IOMEIICHHH B MHOTOKBAPTHPHOM
JIOME, COJACp KAl pellieHre 00 UX COTVIACHH Ha MEPEBOJ KUJIOTO MOMEIICHUS B HEXKUIIOE
MOMEIIICHHUE;

- Ccorjlacue KaXJIoro COOCTBEHHMKAa BCE€X IOMEIICHHM, MPUMBIKAIOIINX K
NEePEBOAMMOMY IMOMEIICHHIO, HA NTEPEBOJ] )KUIJIOTO MOMEILIEHUS B HEXKUIIO€ TIOMEILICHHE.

dopMHUpOBAaHKE 3asBJIICHUS B AJICKTPOHHOU (POpME OCYIIECTBISETCS IMOCPEACTBOM
3allOJIHEHUS DJIEKTPOHHON (QopMmbl 3asiBieHHs Ha EauHOM moprane rocyJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT WM 0puIUanbHOM caiite AnMuHuctpanun CaBUHCKOTO CEIbCKOT0
rocejaeHust 0e3 HEOOXOAUMOCTH AOIOJHUTENLHON ITOJaYd 3asBJICHUS B KAaKOH-IMOO HWHOM
dbopme.

2.6.2. TlepeyeHb JOKYMEHTOB (CBEIIEHHUIi), KOTOPbIE 3asiBUTENIb BIIPABE IMPEJICTABUTH
10 COOCTBEHHOW MHUIIMATUBE:

- IPaBOYCTAHABIUBAIONINE JOKYMEHTHI Ha MEPEBOAMMOE MOMEIIEHHUE, €CIIU MPAaBO Ha
NEpPEeBOJIMMOE TOMEILIEHUE 3aperucTpupoBaHo B EQMHOM rocynapcTBEHHOM peecTpe
HEJIBUKUMOCTH;

- IUTaH MEePEeBOJUMOro MOMEIIEHUSI ¢ €ro TeXHUYECKUM OMUcCaHueM (B ciydae, eciu
MEPEBOMMOE TTOMEIICHHUE SIBJISCTCS KUJIBIM, TEXHUYECKUM MACTIOPT TaKOTO MOMEIICHHUS );

- TOATAXKHBIN MJIaH JOMa, B KOTOPOM HaXOJHUTCS MIEPEBOIUMOE ITOMEIICHHE.

B cayuae HempenctaBieHHss — 3asBUTEIEM IO  COOCTBEHHOW  MHUIIMATHUBE
BBIIICNICPEUHCIICHHBIX ~ JOKYMEHTOB OHU MOJUIEXAT NPEACTABICHUI0O B  paMKax



MEKBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOCHCTBUSI.

2.6.3. 3asBieHuE U JNOKYMEHTBHI, yKa3aHHble B MNyHKTax 2.6.1, 2.6.2 Hacrosiiero
aIMUHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBITh MIPEACTABJICHBI 3asIBUTEIIIMH 110 UX BBIOOPY
B YNOJHOMOYCHHBIH opraH uid M®I] nuyHo, 1100 HampaBJIEHBI MOCPEICTBOM ITOYTOBOM
CBsI3M Ha OyMa)XHOM HOCHTEJNE, MO0 MPE/ICTaBICHbl B YIIOJIHOMOYEHHBINM opraH B ¢opme
3JIEKTPOHHOTO JIOKYMEHTa C MCIOJIb30BaHWEeM EQuHOro mnoprana rocylapCTBEHHBIX M
MYHUIUNATBHBIX YCITYT.-

Konuu 10KyMEeHTOB JTOJKHBI ObITh 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpsJIKE.

3agBiieHue B (OpME DIEKTPOHHOIO JIOKyMEHTa IIOJAINMUCHIBAETCS 10 BHIOOPY
3asIBUTEIIS:

- IPOCTOM AIEKTPOHHON MOANMCHIO 3asBUTENS (IPEICTABUTENS 3aABUTEIIA);

- yCuJeHHOW (KBaIM(PUIMPOBAHHOM, HEKBAIU(DPUIMPOBAHHON) 3JIEKTPOHHOMN
HOJHCHIO 3asiBUTENS (IIPEACTaBUTENS 3asIBUTEIIA).

Ceptudukar Kio4a MPOBEPKU YCUICHHOW HEKBAIU(PUIIMPOBAHHON SJIEKTPOHHON
HOJNUCH JOJDKEH OBITh CO3/IaH U MCHOJIb30BAaThCs B MHPACTPYKType, oOecreynBaromen
UH(OPMALIMOHHO-TEXHOJOTUYECKOE  B3aUMOJICWCTBHE  MH(MOPMAIMOHHBIX  CHCTEM,
UCIOJIb3YEMBIX JUISI IIPENOCTAaBJIEHMS] TOCYJApCTBEHHBIX M MYHHLHMIAIBHBIX YCIyI B
AJIEKTPOHHONW (hopMe, KOTOpas CO3AaeTCs M IMPOBEPSAETCS C MCIOJIb30BAHUEM CPEACTB
AJNIEKTPOHHOM MOAINHKCH U CPEACTB YAOCTOBEPSIOIIETO LEHTPA, UMEIOIIUX MOATBEPKACHNUE
COOTBETCTBHUSI TPEOOBAHUSAM, YCTAHOBJIIEHHBIM (pelepaIbHbIM OPraHOM HCHOJHUTEIbHON
BJIacTu B oOnactu oOecrmieueHUs OE30MACHOCTH, a TaKkKe MPH HAJIMYUU Yy BJaJeibla
cepruduKaTa KIro4a MPOBEPKU KJIHOYA MPOCTON AJIEKTPOHHOM IMOAINUCH, BBIJAHHOIO €My
IpH JJUYHOM [IPUEME.

B cilydae oOparieHus 3asBUTEIS C UCMOJIb30BaHUEM
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» K 3asBieHHIO B (QopMme
NIEKTPOHHOIO JOKYMEHTa INpUjaraercs KOMHUs JOKYMEHTa, YJOCTOBEPSIOLIErO JIMYHOCTH
3asiBUTENS  (YZOCTOBEPSIIOUIETO JIMYHOCTh MPEICTABUTENS 3asBUTENS, €CIU 3asBICHHE
NpPEJCTABIISETCS TMPEACTAaBUTENIEM 3asBHUTEsI) B BHJE JJIEKTPOHHOTO o00pa3za Takoro
JIOKYMEHTA.

[IpencraBnenne TaHHOTO JOKyMEHTa HE TpeOyeTcsi B ciydyae NpeJCTaBlICHUS
3asiBieHUs] B (opMe 3JEKTPOHHOIO JIOKYMEHTAa IOCPEACTBOM OTIPABKH 4Yepe3 JIMYHBIN
kabunet EnnHoro noprana rocy1apcTBEHHBIX M MyHHUIUIIAIbHBIX YCIIYT.

B cnywae mnpencraBieHus 3asBieHMS B (OpME JIEKTPOHHOIO JOKYMEHTa
IOpEICTaBUTENEM  3asBUTENA,  JCHCTBYIOIIMM  HAa  OCHOBAaHMU  JOBEPEHHOCTH,
K 3asBJICHUIO TaKXe IpWIAaraercs JOBEPEHHOCTb B BUJE 3JIEKTPOHHOIO o0Opa3a Takoro
JIOKYMEHTA.

2.6.4. 3anpemiaercs TpeOOBATh OT 3asBUTEIIS:

1) mpencraBieHUs TOKYMEHTOB M HMH(QOpMAlUU WM OCYILIECTBIICHUS ACHCTBUA,
IpPEJCTABIEHUE WM OCYILIECTBIEHUE KOTOPbIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMU
OPABOBBIMU  AKTaMH, PETYJUPYIOIIMMUA OTHOUIEHHWS, BO3HHUKAKOIIME B CBS3M C
IPEIOCTABICHUEM MYHULIMIIAIbHBIX YCIYT;



2) TmTpeacTaBiIeHUS JIOKYMEHTOB U  HH(OpMalMH, KOTOpbIE HAXOIAITCS B
pacnopsDKEHMM  OpraHa,  IpPEJOCTABIISIOIIET0  MYHULMIAIbHYIO  YCIyry,  HMHBIX
rOCYapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHUS JTMOO MOABEAOMCTBEHHBIX
TrOCYJApCTBEHHBIM OpraHaM WIM OpraHaM MECTHOIO CaMOYIIPaBJICHHMsSI OpraHU3alui,
Y4acTBYIOIMX B MPEJOCTABICHUU MPEIyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHu3zaiuu npeoCTaBICHNUs TOCYJapCTBEHHBIX U
MYHULIMNAIbHBIX ycayr» (nanee — denepanbHblii 3akoH Ne 210-D3) MyHHIMNIATBHBIX
yCIIyI, B COOTBETCTBMM C HOPMAaTHBHBIMM IIpaBOBBIMU akTamu Poccuiickoir Penepauuu,
HOPMAaTUBHBIMU TPAaBOBbIMU aKTamu Bourorpajackoit o0nacTv, MyHUUIUIATbHBIMU
IIPABOBBIMU AKTaMH, 3a UCKIIOYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OIPE/IEIEHHBINA YaCThIO
6 crateu 7 PenepanbHoro 3akoHa Ne 210-D3 mepedyeHb JOKYMEHTOB. 3asiBUTENb BIIpPaBe
NpPEJCTaBUTh YKa3aHHbIE TOKYMEHTH U HMH(POPMAIMIO B OPraHbl, MPEIOCTaBISIONINE
MYHULUTNAIBHBIE YCIYTH, 10 COOCTBEHHON NHULIUATHUBE;

3) ocymiecTBieHUsT IEHCTBUN, B TOM YHCJIE COIVIACOBAHWUN, HEOOXOIUMBIX IS
HOJYYEHHsI TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYI U CBA3aHHBIX C OOpallleHueM B
UHBIE TOCYJAPCTBEHHBIE OpIaHbl, OPraHbl MECTHOTO CAMOYNPABJIEHUS, OpraHU3aluu, 3a
UCKJIIOUEHUEM T[IOJIy4€HUsT yCIOyr M TOJy4eHHUs JOKYMEHTOB U  HH(pOpMaIUH,
IPEIOCTABIISIEMBIX B PE3yJbTaTe MPENOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B MEpEYEHb
YCIyT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMM M OOS3aTENbHBIMU JUISL TIPEJOCTaBICHUS
MYHHULIMIAIBHBIX YCIYT, yTBepKAcHHbIM Pemenuem Ne 1/2 ot 26 suBaps 2015r. «O06
yTBepxaeHuu llepedns yciyr, KOTOpbIe SBISIOTCA HEOOXOAMMBIMHU U 0053aTEIbHBIMH JUIS
NpPEOCTaBICHUS] MYHULUIAIbHBIX YycIayr aaMuHucTpanued (CaBHHCKOTO —CeJIbCKOIro
NOCEJICHUSI U IPENOCTABISAIOTCS OpraHU3alUsMH, YYAaCTBYIOIUMMH B IPEJOCTaBIICHUU
MYHMIMIAIBHBIX YCIIYT, a TAK)KE MOPSAJIKA ONPEIETICHUS IIIAThI 38 KX OKa3aHUEe»;

4) mnpencraBieHHs JOKYMEHTOB UM  HMH(OpManuu, OTCYTCTBHE U  (MJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPU IIEPBOHAYAIBHOM OTKA3€ B IIPUEME
JOKYMEHTOB, HEOOXOOUMBIX IS TPENOCTAaBICHUS MYHHMIMIAIbHON yCiIyru, 700 B
IIPEIOCTABICHUY MYHULIUIIAIBHON YCIIYTH, 3a UCKIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

- HU3MEHEHHEe TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KacCaOLIUXCS
IIPEIOCTABICHUS] MYHULIMIAIBHON YCIIyTH, IOCIE NEPBOHAYAJIbHOW INOJA4YM 3asBJICHHS O
IPeI0CTaBICHUH MyHULIUIIATbHON YCIIyTH;

- Hajguuue OIIMOOK B 3asBICHUU O MPEJOCTABIEHUU MYHUIMNAIBHOW YCIyTH WU
JNOKYMEHTax, TOJaHHBIX 3asBUTEJIEM IIOCJIE€ [EPBOHAYAIBLHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJIsi IPEeIOCTaBICHUS MYHMLMIAIbHON yciyru, Jubo B
IPEOCTABICHUH MYHHMIMIAIBLHON YCIYyI'M M HE BKJIIOYEHHBIX B IPEJICTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

- HCTEYEHHE CpOKa JAEWCTBHUS JOKYMEHTOB WM H3MEHEHHE HH(OpMalUH IOocIie
NEepBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHUS
MYHHUIMIAILHON YCIyTH, TM0O0 B MPEI0CTABICHUNA MyHUIIUTIAIBHON YCITyTH;

- BBISIBJICHHE JIOKYMEHTAJIBHO MOATBEPXKAEHHOro (akTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTUBOMPABHOTO JACUCTBUS  (Oe3melcTBHUS) JOKHOCTHOTO — JIMIIA  OpraHa,
IPEJOCTABIISIIOMIET0 MYHHUIMIIAIBHYIO YCIYTYy, MyHHIMIAIBHOTO CIyXallero, padoTHUKa
MHOTO()YHKIIMOHAIBHOI'O LIEHTPA, paOOTHUKA OpraHU3alu, IpeIyCMOTPEHHON yacTbio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-d3, mpu mnepBoHayaIbHOM OTKa3e B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsi IPEeNOCTaBIEHUs MYHMLHUINANbHON yciyru, aubo B
IPEJIOCTABICHUM MYHULMIAIbHOW YCIyTH, O Y€M B IHCbMEHHOM BHJE 3a MOJIHUCHIO
PYKOBOJIUTENSI OpraHa, NPEJOCTABIIAIOIIEr0 MYHHLIMIAIBHYI YCIYTy, PYKOBOIUTEIS
MHOTO(QYHKIIMOHAJILHOTO LIEHTpa NpH IEPBOHAYAJIbHOM OTKa3€ B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsI MPENOCTaBICHUS MYHHIMIAIBHONW YCIyrd, JUOO pPYKOBOIUTEIS



opraHu3aiuy, npeaycMorpeHHo yactoio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEJIOMIISIETCS 3asIBUTEIIb, a TAKKE IPUHOCSITCS U3BUHEHHMS 3a JOCTABJICHHBIC HEY100CTBA;

5) mpenmoctaBieHHsT Ha OyMa)XHOM HOCUTEJIE JOKYMEHTOB U HH(OpMaluu,
3JICKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHHM C ITYHKTOM 7.2
yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a HCKIOUYEHUEM CIIy4YaeB, €CIU
HAHECEHUE OTMETOK Ha TaKue JIOKyMEHTHI JIOO WX HU3BATHE SIBISETCS HEOOXOIMMBIM
YCJIIOBUEM TIPEAOCTABJIICHUS TOCYAAPCTBEHHON WJIM MYHMIIMIAIBHON YCIyTM, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (eiepaibHBIMU 3aKOHAMHU.

2.7. OcHoBaHus i1 OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUS MyHUIIUIIAIbHON YCITYTH.

3asBUTENIO HAMNpPABISAETCS YBEIOMIICHHE 00 OTKa3e B IIPHUEME K PACCMOTPEHUIO
3asiBJICHUSI B CITy4ae, €l MPU OOpaIleHUH 3a MPEAOCTABICHUEM MYHHIIUITAILHON YCITyTH B
AJIEKTPOHHOU (PopMe B pe3yibTare MPOBEPKH KBATW(DHUIIMPOBAHHON TMOJIMKCH BBISBICHO
HecoOII0icHHE yCTaHOBJIEHHbBIX cTatbel 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-D3
«O0 snexkTpoHHOM TToAnHCcH» (nanee — DenepanbHbIi 3aK0H Ne 63-D3) ycnoBuid MpU3HAHUS
€€ JICCTBUTEIBLHOCTH.

2.8. UcuepnpiBaromuii mepeuyeHb OCHOBAHHH JIJIsl MPUOCTAHOBJICHUS MPEIOCTaBICHUS
MYHUIMINIATBHON YCIIYTH WJIM OTKa3a B MPEAOCTABICHUN MYyHUIUIIATLHON yCITyTH.

2.8.1. OcHoBaHus AJisI TPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIUITAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OTKa3 B mepeBo/ie )KWIJIOTO MTOMEIICHUS B HEKUIIOE MOMEIIEHUE WIIH HEKUIIOTO
MOMEINIEHUS B )KHJIOE TTOMEIIECHUE JOMMYCKAETCS B CIIydasx:

- HENpEeACTaBJICHUSl ONPEACIICHHBIX B MyHKTE 2.6.1 HACTOSIIEro agMUHUCTPATUBHOTO
periiaMeHTa JOKyMEHTOB, OOS3aHHOCTh IO TIPEACTABICHHUIO KOTOPBIX BO3JI0KEHAa Ha
3asBUTEIIS,

- TOCTYIUJICHHWS B OpraH, OCYIIECTBISIONIMN TIEpeBOJ TOMEIICHHWM, OTBETa Ha
MEKBEJOMCTBEHHBIN 3ampoc, CBUICTEIBCTBYIOMIETO 00 OTCYTCTBHHM JIOKyMEHTAa U (WJIH)
uH(popManuu, HEOOXOIUMBIX JUIsI TIEPEBO/IA KUJIOTO TIOMEIICHHUS B HEXKHJIOE MOMEIICHUE
WIM HEXUIOr0 TOMEIICHUS B JKUJIOE TOMEIIEHHWE B COOTBETCTBUM C MyHKTOM 2.6.2
HACTOSIIEr0 aIMUHUCTPATUBHOTO pErJIaMEHTa, €CIM COOTBETCTBYIOIIUN JOKYMEHT HE
MPEACTaBJICH 3asBUTENIEM 0 COOCTBEHHON MHUIMaTuBe. OTKAa3 B MEPEBOJIC TOMEIICHUS 110
yKa3aHHOMY OCHOBAHHUIO JOMYCKAaeTCs B Clydae, €Cld OpraH, OCYIICCTBIISIONIUNA TIEPEBOJ
MOMENICHUHM, TOCJE MOJYyYEeHHsS] YKA3aHHOTO OTBETA YBEJOMIJI 3asBUTENSI O IMOJTYYCHUU
TaKOro OTBETA, MPEUIOKHUI 3aIBUTEIIO0 IMPEICTABUTh JOKYMEHT W (WMiau) WHOOpMAIIUIO,
HEOOXOAMMBIE JJIs TIEPEBOIA YKHJIOTO MOMEIICHHUSI B HEKUJIO€ TTOMEIICHUE WM HEXHIIOTO
MOMENIEHUSI B JKWJIOE IIOMEIIEHWE B COOTBETCTBUU C IYHKTOM 2.6.2 HacCTOSAIIEro
aIMUHUCTPATUBHOTO PETJIaMEHTa, U HEe TOJYYHJ OT 3asiBUTENs TaKue AOKYMEHT W (WJIH)
uH(GOPMAIIUIO B TEUCHUE MATHAIIATH pabounX THEH CO JTHS HAIIPABJICHHS YBEIOMIICHHUS,

- TIPEJICTaBJICHUS JOKYMEHTOB B HEHA/IJICXKAIIUN OpraH;

- HECOOTBETCTBUS MPOEKTA MEPEYCTPONCTBA U (MJIM) NEPEIUIAaHUPOBKU MOMEIIECHUS B
MHOTOKBapTUPHOM JIOME TPEOOBaHUSAM 3aKOHOIATEIIbCTBA;

- HECOOJIIO/IeHUs MTPeayCMOTpeHHBIX JKunuiHbM koaekcoMm Poccuiickoit deneparuu
U 3aKOHOJATEIhCTBOM O TPaJOCTPOUTEIBHON JIEATEIIPHOCTH YCJIOBUH  TepeBoja
MTOMEIIICHMUSI.

2.9. MyHununanbHas ycjiyra mpeIocTaBiseTcs: OecriaTHO.

2.10. MakcuManpHOE BpeMsl OXHJIAHWS B OYEepeaM TMpH Tojaade OoOpalieHusl WU MpU
MOJIYYEHUH pe3yibTaTa MPeA0CTaBICHUS MyHUIIUITAIbHOW YCIIYTH COCTaBIAET 15 MUHYT.

2.11. Cpoxk perucTpaiyu 3asBiCHUs U MPUTIATAEMbIX K HEMY IOKYMEHTOB COCTaBJISICT:

- Ha JINYHOM TIpHeMe TpakaaH — He Oonee 20 MUHYT;



- IpU TOCTYIUIEHUM 3asBICHUS U JOKYMEHTOB II0 IOYTE, AJIEKTPOHHOW IIOYTE,
nocpeAcTBOM EnWHOTO moprana rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT WIH 4Yepe3
MO®II — e Gonee 3 gHEH CO IHS MOCTYIJICHUS B YIIOJTHOMOYEHHBINA OpTraH.

2.12. TpeOoBaHus K TMOMEIICHUSIM, B KOTOPBIX MPEAOCTABISAETCS MYyHHUIUTATbHAS
yclyra, K 3aly OXHAaHWA, MecTaM [yl 3aloJIHEHMsI 3alpoCcOB O MPEIOCTaBICHHUU
MYHHUIMTIAILHON yCIIyTH, WH(OPMAIMOHHBIM CTEHJaM C 00pasllaMu WX 3allOJIHEHUS U
HepeyHeM JIOKyMEHTOB, HEOOXOIUMBIX JUIs MPEIOCTABJICHHUS] MYHHUIMIAIbHOM YCIYTH, B
TOM 4YHCIE€ K OOECIEYEeHUIO JOCTYHNHOCTH Ui WHBAIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoil ®Penepanuu O COLMAIBHOW 3aILATE
WHBAJU/IOB

2.12.1. TpeGoBaHHUs K MOMEIICHUSAM, B KOTOPBIX MPEIOCTABIACTCS MYHHUIIUMATIbHASL
yclyra.

[TomemieHus, B KOTOPBIX MPEAOCTABISAETCS MYHUIIMIIANIbHAS YCIyTa, 00eCeunBatOTCs
HEOOXOAMMBIMU ~ JJIsl  MPENOCTABICHUS  MYHHUIMIAJIBHOW  YCIyrm  0OOpyIOBaHHEM
(KOMITbIOTEPAMH, CPEACTBAMH CBSI3H, OPTTEXHUKOW), KAHLIEISIPCKUMU MPUHAIIC)KHOCTSIMH,
UHPOPMAIIMOHHBIMU U CHPAaBOYHBIMH MaTEpHaJaMH, HATJIATHOW WH(GOpPMAIEH, CTyIbIMU
U CTOJIAMH).

[lomerieHnst ynoJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATh CAHUTAPHBIM
npaBwiam CIT 2.2.3670-20 «CaHUTapHO-3MUIEMHOIOTHYECKUE TPeOOBaHUS K YCIOBUSM
TPyJa», YTBEPXKIECHHBIM IIOCTAaHOBJIEHUEM [JIaBHOrO rocyJapCTBEHHOIO CaHUTApPHOIO
Bpaua Poccuiickoit ®enepannu ot 02.12.2020 Ne 40, u O6bITh 000pYZOBaHBI CPEACTBAMU
MOKapPOTYIICHHUS.

Bxon 1 BBIX0J U3 MOMEIIeHUI 000PYIyIOTCS COOTBETCTBYIOLUIUMH YKa3aTEIISIMH.

Bxon B ynomHOMOuYeHHBIH opraH oOopyayeTrcss HHGOPMAlMOHHOW TaOIUYKON
(BBIBECKOI1), cozeprkalieil HHPOPMAaLIMI0O 0 HAUMEHOBAHUHU, MECTE€ HAXOXKACHUS U PEXKUME
paboTHI.

Kabunersr o6opyaytoTcss HHQOPMALMOHHON TaONMWYKOW (BBIBECKOMW), COAEpIKaIle
uHGOPMALIMI0 O HAWUMEHOBAHHWM  YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIOLIETO
IPEIOCTABICHUE MyHUIIUIIAIBHON YCIIyTH.

2.12.2. TpeGoBaHUs K MECTaM OXHUIaHUS.

MecTa 0XH1aHUs TOJIKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIIOBUSAM /ISl 3asIBUTEIECH
U ONTUMAJILHBIM YCJIOBHSM paOOThl CHEIMAIUCTOB YIOJTHOMOYEHHOTO OpraHa.

Mecta oxuaaHusg JOHKHBI ObITh 00OPYJIOBaHbI CTYJbSIMHU, KPECEIbHBIMU CEKIUSIMHU,
CKAMbSIMH.

2.12.3. TpeOoBaHus K MeCcTaM IpreMa 3asiBUTEIEH.

IIpuem 3asBUTENEH OCYLIECTBIISIETCS B CHELUUAIBHO BBIACIEHHBIX Ui 3TUX LEJIed
MOMEILEHUSX.

Kaxmnoe pabouee MeCTO CHEIHATUCTOB YHOJHOMOUYEHHOI'O OpraHa JOJDKHO OBITh
000pyZI0BAHO NEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTyNa K HEOOXOAUMBIM
WH(GOPMAIIMOHHBIM 0a3aM JaHHBIX, EYATAIONIUM U KOTTHPYIOIIUM YCTPOWCTBAM.

[Ipn opranuzanum paboyuMx MECT JOKHA ObITh MNPEIyCMOTPEHa BO3MOXKHOCTh
CBOOOJHOIO BXOJ[a ¥ BBIXOJA CHELMAIMCTOB YIIOJHOMOYEHHOTO OpraHa U3 NOMEILEHUs IpU
HEOOXOIMMOCTH.

Mecra cmauv U MONMy4YeHUsT TOKYMEHTOB 3asBUTEISIMH, MECTa Ui MH()OPMUPOBAHUS
3asiBUTENICH M 3allOJIHEHUS. HEOOXOAUMBIX JOKYMEHTOB 000PYIYIOTCS CTYIbAMHU (Kpecaamu)
U CTOJIaMU M 00eCIeYnBaIOTCS MUc4Ye OymMaroil 1 MMCbMEHHBIMU TPUHAIEKHOCTSIMHU.

2.12.4. TpeboBaHus K MHPOPMAITMOHHBIM CTEHIAM.
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B momemeHusx ymoJIHOMOYEHHOTO OpraHa, NpPeJHAa3HAYCHHBIX JUISI pabOTHI ¢
3asIBUTEISIMH, pa3MelaTcss UHPOPMAIMOHHBIE CTEHbl, 00eCleYrBaIONIUe MOJyYeHUE
uH($OpPMALIUU O IPEIOCTABICHUNA MyHULIUIIAIBHON YCIIYTH.

Ha wundopManuoHHBIX cTeHIaX, OQUIMATHLHOM CaWTe YIOJHOMOUYEHHOTO OpraHa
pa3MenaTcs ciaeayoume THPOpMauOHHbIE MaTEPUATIBI:

W3BJICYCHUS] U3 3aKOHOJATENIbHBIX M HOPMATHUBHBIX IPABOBBIX AKTOB, COAEPKAILIUX
HOPMBI, pEryJIUPYIOUINE AeATEIbHOCTb MO UCIIOJHEHUIO MyHULIUTIATbHON YCIIyTH;

TEKCT HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA;

nH(popMaIust 0 MOPSIKE UCTIOTHEHNS MYHUIIUTIATBHOW YCITyTH;

nepeueHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTABICHIS MYHUIIUITATLHON YCIYTH;

(dhopMBbI U 00pa3IEl TOKYMEHTOB JIJISl 3aIIOJTHEHUS.

CBEICHUSI O MECTE HAXOXKICHHS U Tpaduke padOThl HAMMEHOBAHHE AIMUHHUCTPALUU
MYHUIUTIATILHOTO 00pa3oBanus u M®I];

CTpaBOYHBIC TeNE()OHBI;

azpeca dJIEKTPOHHOM NoUTHI U aapeca MHTepHeT-cailToB;

uHpOpMAIHSI O MECTe JIMYHOTO NpHeMa, a Takke 00 YCTaHOBJIEHHBIX IS JTHMYHOTO
npueMa JHSAX U Jacax.

[Ipy wu3MeHeHuM UWHQOpPMALMK 1O HCIOJHEHMIO MYHUUUNAIbHOW  yCIyru
OCYILECTBIISIETCS €€ MEPUOANYECKOe OOHOBIICHHE.

BusyanbpHas, TeKCTOBast U MyJIbTUMEIMHAs UHPOPMALUS O TOPSAIKE MPEAOCTaBICHUS
MYHUIUOAIBHOM  yCIlyrM  pa3Meniaercs Ha  MHQOPMAIMOHHOM  CTEHAE  WIU
UH(OPMALIMOHHOM TepMHHAJIE (YCTaHABIMBAETCS B YJIOOHOM ISl TpaXkJlaH MECTe), a TaKKe
Ha EnuHOM mopTasie rocylapCTBEHHBIX M MYHUIMNAIBHBIX yCIayr (wWww.gosuslugi.ru), a
TakXe Ha OUIMAIBLHOM CaiiTe yIOJIHOMOUYEHHOI'O OpPraHa.

Odopmiienne BU3yalnbHOW, TEKCTOBOM M MYJIbTUMEAUWHON HWH(GOPMAIMN O TOPSIKE
IPEIOCTABICHUS] MYHULUNAIBHONW YCIYTM JIOJDKHO COOTBETCTBOBATh ONTHMAaJIbHOMY
3pUTETFHOMY M CIIyXOBOMY BOCIPHATHIO 3TOW WH(POPMAINH TPaKTaHAMH.

2.12.5. TpeOoBaHMsI K 00ECTIEYEHHIO JOCTYITHOCTH MPEAOCTABIEHUSI MyHUIIUIIAIbHOM
YCIIyTH JUIsl HHBAJIUJIOB.

B nensax obecrieyeHust ycIOBUIM JOCTYMHOCTH JUI WHBAIMJIOB MYHHUIMIAIbHOU
YCIIYTH JOJIKHO OBITH 00E€CTIEYEHO:

- OKa3aHWMe CIIELHAJUCTaMU IOMOIIM HHBAJIMAAM B IIOCAJKE B TPaHCIOPTHOE
CPEIICTBO U BBICAJIKE M3 HETO NEpPE]l BXOAOM B MOMEIIECHHUS, B KOTOPBIX MPEIOCTaBISAETCS
MYHHMIMIAJIBHASA yCIIyTra, B TOM YHCJIE C UCIIOJIB30BAHUEM KpECa-KOJISCKH;

- OecnpensITCTBEHHBIN BXO/ UHBAJIUJOB B TOMEILIEHNE U BBIXOJ U3 HETO;

- BO3MOJKHOCTb CaMOCTOSITEIbHOTO TEPEABMKCHHSI HWHBAIMIOB 110 TEPPUTOPUHU
OpraHu3aluy, TOMEIIEHUs, B KOTOPbIX OKa3bIBACTCA MyHUIIMIIANbHAS YCIIYyTa;

- CONPOBOXKJCHHE MHBATUIOB, UMEIOIINX CTOMKHE pacCTpoiicTBa (PYHKIIMU 3PEHUS U
CaMOCTOSTEIBHOIO NEPEABMKECHHS, U OKa3aHUE UM ITIOMOIIM Ha TEPPUTOPUM OPraHU3ALINH,
MIOMEILIEHNUS, B KOTOPBIX OKa3bIBAETCSI MyHULIMIIATIbHAS yCIIyTa;

- HaJuIexallee pasMmelleHue oOOpyJIOBaHMA M HOCUTeNed  uH(popMaluu,
HEOOXOIUMBIX AJIs 0OecreueHus: OeCpensITCTBEHHOIO JOCTyIIa MHBAJIUA0B B IOMELLEHUS U
K yCIIyraM, ¢ y4€TOM OTPAaHMUYEHUN UX KU3HEIECATEIbHOCTH;

- IyOonmupoBaHHWE HEOOXOAMMOW Il HMHBAJUIOB 3BYKOBOM U  3pUTENbHOU
UHpOpMaILMY, a TaKXKe HaANuCel, 3HAKOB U MHOW TEKCTOBOM U rpaduueckoil nHpopmManuu
3HAKaMH, BBIMOJTHEHHBIMU pelibe(pHO-TOUeUHBIM HIpudTOM bpaiins;

- IOITYCK CYpJONEepeBOIUMKA U TU(DIOCYPAOIIEPEBOIUHKA;
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- JIOMYCK COOAaKU-TIPOBOJIHMKA MPHU HAJIWYUU JOKYMEHTA, MOJATBEPKIAIOIIETO €€
crenuanbHOe OO0y4YeHHE W BBIJAHHOIO MO (QopMe U B TMOPAJKE, KOTOPBIE OMpPENEsIOTCS
dbenepaibHBIM OPraHOM HCIIOJHUTEIBLHON BIACTH, OCYIIECTBISIONIUM (PYHKIUUA 10
BBIpAa0OTKE U pealM3allid TOCYJAapCTBEHHOW TMOJUTHKH W HOPMAaTHUBHO-IIPABOBOMY
PEryIMpOBaHuUIO B Cpepe COLMAIbHON 3alUThl HACETICHUS;

- IpeJI0CTaBIIEHUE TTPU HEOOXOAUMOCTH YCIYTH M0 MECTY KHUTEJIbCTBA MHBAIH/IA WUITH
B JIMCTAHIIMIOHHOM PEXUME;

- OKa3aHWe CHOeNHalMCTaMd WHOW HEoOXOAMMOW TOMOIM WHBaJUJaM B
MPEOJIOJICHUH 0aphepoB, MPEIMSITCTBYIOMIUX TOJYYCHHI0O UMH YCIyT HapaBHE C JPYTUMH
JULAMHU.

2.13. TlokazarensiMu JOCTYIMHOCTH M Kauye€CTBA MYHULMMNAIBLHOW YCIYTH SIBIISIFOTCS
NpPEAOCTAaBICHUE  MYHULMNAIBHOM  yCIyrM WM OCYUIECTBIEHHE  OTHAEIbHBIX
aIMUHHCTPATUBHBIX TMpPOLEAYp B DJJEKTPOHHOHW ¢opMe, TONyuyeHUE 3asBUTENIEM
uHGOPMAIIUK O XOJI€ TIPEIOCTABICHHUS] MYHUIIUTIATLHOW YCIYTH C UCTIOJIb30BAHUEM CPEJICTB
Tele(OHHONW  CBSI3U,  DJIEKTPOHHOIO  HMH(MOPMHUPOBAaHUSA,  COOJIOJIECHUE  CPOKOB
MPEIOCTABJICHHUS] MyHUITUNIAIBHONW YCIYTH, OTCYTCTBHE KaJl0O W MPETEH3UU CO CTOPOHBI
3asiBUTENSI, a TaKXKe CYJEOHBIX aKTOB O MPU3HAHUM HE3aKOHHBIMHU pElIeHUH, NeHCTBUN
(Oe3meicTBYSA) YIIOJIHOMOYEHHOTO OpraHa U JOJKHOCTHBIX JIUI] YIIOJHOMOYEHHOTO OpraHa.

2.14. Nnble TpeOOBaHUA, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTHU MPEIOCTaBICHUS
MYHUIUTAIBHBIX YCIYT B 3JIEKTpOHHOHN dopme u MOII.

OcoOeHHOCTH  OCYIIECTBJIEHUS  OTIENbHBIX  AJIMUHUCTPATUBHBIX  HpPOLEAYD,
JEUCTBU, BBIIIOJIHCHUE KOTOPBIX obecrieuynBaeTCs 3asIBUTEIIIO
Opyu  OPelOoCTaBICHUM  MYHUIMNAIbHOW  YCIYrM B 3JEKTpOHHOH  dopwme,
U [PENOCTaBICHHs  MYyHULHNAIBHOM  ycayrn  depe3  MODI[  ycraHOBIEHBI
B pazzeiie 3 HaCTOAILIErO aAMUHUCTPATUBHOIO PETIaMEHTA.

3. CocTaB, 0C/1€10BaTEIbHOCTh U CPOKH BBINOJTHEHUsI AIMUHUCTPATHBHBIX MPOLEAYP
(aeiicTBHIT), TPeOOBAHUS K MOPSAAKY HX BBIIIOJTHEHHS, B TOM YHCJI€ 0COOCHHOCTH
BBINOJTHEHHUS aIMUHUCTPATUBHBIX NPOLIEAYP B JIEKTPOHHOU dopMe, a TaKKe
0CO0CHHOCTH BBINOJHECHUS A/IMMHUCTPATHUBHBIX Npoueayp (aeicTBuii) B
MHOI 0 YHKIHMOHAJIBHBIX LEHTPAX

3. IlpenocraBiieHHE€ MYHULMIIAIBHOW YCIYTrM BKJIIOYAET B ce0s  cleayroume
aIMUHUCTPATUBHBIE POLEAYPHI:

1) npuem u peructpaiius 3asBJICHHUS U JTOKYMEHTOB (OTKa3 B MPUEME K PACCMOTPEHUIO
3asiBJICHUSI U IOKYMEHTOB);

2) ¢opmHupoBaHWE U HaINpaBICHHWE MEXBEIOMCTBEHHBIX 3alPOCOB B OPTaHBI,
YYaCTBYIOILIME B NPEIOCTABICHUH MYHHUIIUNIAIbHOMN YCIyTH;

3) paccMoTpeHue 3asBICHUS U TIPEACTABICHHBIX JOKYMEHTOB, HalpaBjieHUE (Bbl1a4ya)
3asBUTENII0 YBEIOMJICHUSI O IEPEBOJIE KWJIOrO IMOMELICHUS B HEXWIOE IOMEIICHUE U
HEXWJIOTO TIOMEILIEHUsI B KWJIOE MOMelleHne JTU00 YBEIOMIIEHHs 00 OTKa3e B MEpPEBOC
KWIOrO TIOMEUIEHUS] B HEXWIOE IIOMEIIEHHE M HEXWIOro IIOMEIIEHUS B JKUJIOE
MOMEILIEHHUE.

3.1. IlpueM w® perucrpaims 3asdBJICHHUSI K JIOKYMEHTOB (OTKa3 B IIpHEME K
DPACcCCMOTPEHUIO 3asBJICHUS U TIOKYMEHTOB).

3.1.1. OcHoBanuem Juisi Hayaja aJAMHHHCTPATUBHOM MPOLEAYPHl  SIBISETCS
NOCTYIUICHHE B YIOJHOMOYEHHBIM OPIraH 3asBJICHUS U MPUJIAraéMbIX K HEMY JTOKYMEHTOB,
Ha JTIMYHOM npueme, yepe3 M®ILI, mouToBBIM OTIIPABICHUEM HITU B JIEKTPOHHOU (hopMme.
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3.1.2. Ilpu npueme 3asBIEHUS U JOKYMEHTOB JOHDKHOCTHOE JIMLO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IpUEM U PErucTpaluio 3asBiieHus, cnenuaiuct MOIL],
OCYULIECTBIISIFOIIMI TpPUEM JTOKYMEHTOB, MPOBEPSET KOMIUIEKTHOCTh IMPEICTABIEHHOIO B
COOTBETCTBUM C MHyHKTaMu 2.6.1 m 2.6.2 HaAcTOSAUIEro agMUHUCTPATUBHOIO pErJIaMEHTa
nakera JIOKyMEHTOB, TP HEOOXOJUMOCTH JAENAeT KOIHUIO C MPEACTABICHHBIX 3asBUTENIEM
NOJUIMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

3.1.3. JIoJ>KHOCTHOE JIMIIO YHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM U
PETUCTPALMIO 3a5BJIICHUS, IPUHUMAET U PETUCTPUPYET 3asIBJICHUE C MPUIAraéMbIMH K HEMY
JIOKYMEHTaMHU.

3asiBliecHHE U TpUJIaraeéMble K HEMY JIOKYMEHTHI, MOCTYIUBIINE B yIOJHOMOYEHHBIN
Opras B 3JIGKTPOHHOM BH/JIE, PETUCTPUPYIOTCS B 001LEM MOPSJIKE.

[lonyueHune 3asBi€HMS M TPUIAraéMblX K HEMY JOKyMEHTOB IOATBEPKIACTCS
YHOJHOMOYEHHBIM OpPraHOM MyTeM BbIJauud (HANpaBJICHUS) 3agBUTENIO PACIUCKUA B
NOJIyYE€HUU JOKYMEHTOB C YKa3aHUEM UX MEPEYHs U 1aThl UX MOJYyYEHHUS YIOJHOMOYEHHBIM
OpraHoM, a TaKKe C YyKa3aHHEM I[epeuHs CBEACHUM M JOKYMEHTOB, KOTOpble OyayT
NOJIy4EHBbI 10 MEKBEJOMCTBEHHBIM 3ampocaM. B ciydae mpenocraBiieHHs JOKYMEHTOB
yepe3z MODI] pacniucka Bbiaercs ykazanHbiM MOILI.

[Ipy mocrymieHuM 3asBJICHHMS W NPWIAraéMbIX K HeMy JAOKyMeHTOB B MOII,
HOCTEeHUI He NO3JHee MHA, CJIEIYyIOIIEero 3a JHEM HUX IOCTYIUIeHHS, 00ecrnedrnBaer
nepenavy 3asBICHHS U MPUIaraéMbiX K HEMy JOKYMEHTOB B YIIOJHOMOYEHHBIN OpraH.

3.1.4. Ilpu nocTymjieHUH 3asiBJICHUS 10 MOYTE JOHKHOCTHOE JIMIO YIOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEJOCTaBIIEHWE MYHUUMUIAILHOW YCIyrd, NPUHUMAET U
PETUCTPUPYET 3asIBJICHUE C IPUIAraéMbIMU K HEMY JTOKYMEHTaMHU.

[Tonyuyenue 3asBiaeHUs B (OpMeE SIEKTPOHHOTO JOKYMEHTA M MpUJlaraeMbiX K HEMY
JIOKYMEHTOB MOJATBEP>KJIAETCS YIIOJIHOMOUYEHHBIM OPIaHOM IYyTEM HalpaBJIEHUs 3aSBUTEIIO
YBEIOMJIEHUS, COAEPIKALLEr0 BXOMALIUA PETUCTPALMOHHBI HOMEDP 3asdBJICHUSA, JaTy
NOJIy4YE€HHUs YTOJIHOMOYEHHBIM OPraHOM YKa3aHHOT'O 3asiBICHMS U NpUIaraéMbiX K HEMY
JOKYMEHTOB, a TakKXKe IepeYeHb HAaMMEHOBaHUU (ailyioB, MpeicTaBlIeHHbIX B ¢dopMme
ANEKTPOHHBIX JOKYMEHTOB, C yKa3aHMEM HX OO0ObeMa, a TakKe IEepeyHsi CBEJCHUU U
JOKYMEHTOB, KOTOpbIe OyayT IMOJIy4eHbl [0 MEXBEJOMCTBEHHBIM 3ampocaMm (naiee -
YBEJOMJIEHUE O MOJIYYEHHUH 3asIBJICHUS).

VYBenoMieHue O TMOJYYEHUU 3asiBIICHHsI HAIpPaBISCTCS YKA3aHHBIM 3asBUTEIEM B
3asiBJICHUM CIIOCOOOM HE TMO3[aHee pabodyero [HsS, CIAEAYIOLIEro 3a JIHEM MOCTYIUICHUS
3asBJICHUS B YIIOJIHOMOYEHHBIM OpTaH.

3.1.5. Ilpu mnocTymuieHUM 3asBJICHHUS B SJEKTPOHHOU (opMe AOMKHOCTHOE JIUIIO
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBIEHNE MYHULIUIIAIbHON yCIIyTH, B
TeyeHre 1 paboyero JHS ¢ MOMEHTA €ro perucTpauud MPOBOJUT MPOBEPKY MOJAJITUHHOCTH
IPOCTOM 3JEKTPOHHOM MOJIUCH 3aBUTEIIS C UCIIOJIB30BAHUEM COOTBETCTBYIOIIEIO CEPBUCA
€AMHOM CHUCTEeMbl WACHTHU(PUKAIUU U ayTeHTU(UKALMH, a TakXKe MpoUeaypy HpOBEpKU
JNEUCTBUTENBHOCTH  KBATU(UIIMPOBAHHONM  MMOMMUCH, C  HCIOJb30BAHUEM  KOTOPOU
NOJAMUCAHO  3asiBieHHuEe (MakeT DJEKTPOHHBIX JIOKYMEHTOB) O  IMPEIOCTaBIICHUU
MYHUIUOAIBHON  yCIyTH, NPEeIyCMaTPUBAIOIIYI0 MPOBEPKY COONIOJCHHS  YCIIOBHIA,
yKa3aHHbIX B cTathe 11 denepanbHoro 3akona Ne 63-D3.

B cnywae ecnu B pe3ynabTare NPOBEPKH KBAIM(DUIMPOBAHHOW MOANMCH OyAeT
BBISIBJICHO HECOOJIOJICHNE YCTAaHOBJICHHBIX YCIIOBUW TpPHU3HAHUS €€ JIeHCTBUTEIbHOCTH,
YIOJIJHOMOYEHHBIM OpraH B TEUYECHHE TPEX AHEH CO [Hs 3aBEPLICHUS NPOBEICHUS TaKOU
NPOBEPKH TMPUHUMAET pelieHue o0 OTKa3ze B MpPUEME K PACCMOTPEHHIO 3asBIICHUS U
HAIpaBJIsIET 3asBUTENIO yBEAOMJIEHHME 00 3TOM B AJIEKTPOHHOM (opMe C yKazaHUEM
nyHKTOB ctatbu 11 ®enepanbHoro No 63-D3, KOTOpbIE MOCTYKUIW OCHOBAaHUEM MJIf
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MPUHSATHUS yKa3aHHOTO pelieHus. Takoe yBEJIOMJICHUE MOAMUCHIBACTCS
KBATM(UIIMPOBAHHONW  TIOJMUCHIO  PYKOBOJUTENS  YIOJHOMOYEHHOTO OpraHa WIH
YIOJIHOMOYEHHOTO MM JIODKHOCTHOTO JIMIAa W HAIpaBIsAECTCS MO aJapecy 3JIEKTPOHHOU
MOYTHI 3asBUTENSA JTUOO B €ro JWYHBIM kabuHEeT Ha EnWHOM mopTajie rocyiapCTBEHHBIX H
MYHUIUIIATBHBIX YCIYT.

3.1.6. MakcumaabHbIN CPOK MCITOJTHEHUS aIMUHUCTPATUBHOMN MIPOIETYPhI:

- Ha JIMYHOM TIpUeMe TpakaaH — He Oosee 20 MUHYT;

- TIpY TIOCTYIUICHUU 3asIBJICHUS M JOKYMEHTOB 10 moute uian yepe3 MOL] — ne Gonee
3 nHe# co AHS MOCTYIUICHUS! B YIIOJITHOMOYEHHBIN OpraH;

- IPU TIOCTYIUICHUH 3asBJICHUS B MJIEKTPOHHOU opme — 1 paGounii AeHb.

YBenomieHnue o0 0TKa3e B MprUeMe K paCCMOTPEHUIO 3asBJICHHUS, B CIy4ae BBISIBJICHUS
B X0/ TMPOBEPKH KBATM(DUIIMPOBAHHOW  TOJMUCH  3asABUTENS  HECOOIIOJICHUS
YCTAHOBJICHHBIX YCJIOBUH TPU3HAHUS €€ JCHCTBUTEIBHOCTH HAIPABJISIETCS B TEYEHUE 3
JTHEW CO JIHS 3aBEPUICHHS MTPOBEICHUS TAKON MMPOBEPKHU.

3.1.7. Pe3yapTaToM UCIOIHEHUS aIMUHUCTPATUBHOM MPOLETYPHI SIBISACTCS:

- IPUEM U PETUCTPALIMS 3asIBJICHHUS, Bbllaua (HAMPABJICHUE B SJICKTPOHHOM BUJIC UJTU B
M®II) 3asBHUTENIO PACTIUCKH B TTOJIYYSCHUH 3asBJICHUS M TIPHIIOKEHHBIX K HEMY JTOKYMEHTOB
(yBe1OMJICHUS O TIOJTYUYEHUH 3asIBJICHUS);

- HampaBJICHUE YBEAOMJICHHS 00 OTKa3e B IpPHEME K PACCMOTPEHHUIO 3asBIICHUS,
MOCTYNHUBIIETO B JJICKTPOHHOM BHJE, MO OCHOBAHMSIM, YCTaHOBJCHHBIM MYHKTOM 2.7
HACTOSIIIIEr0 a/IMUHUCTPATUBHOTO PErJIAMEHTA.

3.2. ®opmHupoBaHHME W HaOpPaBJIECHHWE MEXBEIOMCTBEHHBIX 3alpOCOB B OPIaHbI
(opraHu3anyu), y4acTBYIOUIME B MPEJIOCTaBACHUN MYHUIIUNIATbHOW YCIYTH.

3.2.1. OcHoBaHueMm [uid Hayaja aJMUHUCTPATUBHOW NPOLEAYPHI SIBISETCS
NOJyYEHHE 3asBJICHHUSI U JIOKYMEHTOB JOJKHOCTHBIM JIMLIOM YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32 MPEJOCTABICHUE MyHULIUNIAIBHON YCIIYTH.

3.2.2. B cnyuae ecnu nokyMeHTHl (MH(poOpMalus), TpeayCMOTPEHHBIE TTyHKTOM 2.6.2
HACTOSILIET0 aJIMUHUCTPATHUBHOIO PErVIAMEHTA, HE OBbLUIM NPEJCTABJIEHBI 3asBUTEIEM IIO
COOCTBEHHOM MHULIMATUBE, JOHDKHOCTHOE JIUIO YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a MpeNoCTaBICHUE MYHUIMNAIbHONW YCIyrd, TOTOBUT W HANpaBlII€T B yCTAHOBIEHHOM
3aKOHOJIATEeNIbCTBOM HOPSAKE MEXKBEIOMCTBEHHBIE 3alpOChl B OPraHbl, B PACIOPSKEHUU
KOTOPBIX HAXOJATCS yKa3aHHbIE TOKYMEHTbI U HH(POpMaLUs.

3.2.3. B ciydae ecnu 3asBHUTENIEM CaMOCTOSITEIBHO IPEICTABIEHBI BCE JOKYMEHTHI,
HEOOXOIUMBIE JUIsl TPEJOCTABJICHUS MYHULMINAIBHOM YCIYrM W B  PacloOpsKEHUU
YIOJIHOMOYEHHOTO OpraHa uMeeTcss Bcsg uH(popmanusi, HeoOXxoaumas Uil ee
NpPEOCTABICHUS, JOJKHOCTHOE JIMLO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABICHNE MYHULUIAIBHOW YCIYI'M, MEPEXOJUT K HCIOJHEHUIO CIeAyoen
aJMMUHHUCTPATUBHOM NPOLEAYPbl HACTOSILIETO aIMUHUCTPATUBHOTO PETrJIAMEHTA.

3.2.4. MakcuMalbHbIii CPOK MCIOJIHEHUS aJMUHUCTPATUBHOW mpoueaypsl - 20 nHei
CO JIHsI OKOHYAHUS MpueMa JOKYMEHTOB U PETUCTPALIUH 3asIBICHHUS.

3.2.5. Pe3ynbraroM HCHOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYPHI  SIBISETCS
(GopMHpoBaHME M HANpaBJIEHUE  MEXBEJOMCTBEHHBIX  3allPpOCOB  JIOKYMEHTOB

(uadopMarum).

3.3. PaccMmoTpeHme 3asgBJIEHUS WM IMPEJNCTABJICHHBIX JIOKYMEHTOB, HAIPaBICHUE
(BblIaua) 3agBUTENI0 VBEJIOMIIEHHS O IIEPEBOAE KUIOrO TIOMEIIEHHUS B HEXKUIOE
[IOMEIIEHNE U HEKWIOTO MOMEIIEHU B JKIJIIOE MOMENIEHHE Jr00 YBeJOMIICHHs 00 OTKa3e B
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IEPEeBOJIE KUJIOrO MOMEIIEHHS B HEKUJIOE TIOMEIIEHUE U HEKUIIOTO MOMEIIEHUS B KUJI0€
IOMENIEHUE.

3.3.1. OcHoBaHueM Uil Hayaja BbBIIOJHEHUS aJAMHHHCTPATUBHON MpOILEAYpPbI
ABJIAETCS MOJIyYEHHE JOHKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOI'O OpPTraHa, OTBETCTBEHHBIM 3a
NpEelOCTaBICHUE  MYHULMIIAJBHOM  yCIOyru, BceX  JOKYMEHTOB  (HMH(popmaruu),
HEOOXOJMMBIX  JUIsl  NPEJOCTaBICHHS MYHMLMIAIbHOM  YCIyrd, B TOM YHUCIE
NPEJICTAaBJICHHBIX B MOPAJIKE MEXBEJOMCTBEHHOTO B3aUMOIEHCTBHSI.

3.3.2. JIoKHOCTHOE JIMII0O YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NpeI0OCTaBICHHE MYHUIMNIAIBHON YCIIYTH, pacCMaTpUBAET MPEACTABICHHbIE JOKYMEHTHI U
UHPOPMAIIMIO HA MPEeIMET OTCYTCTBHSA (HAIW4Ms) OCHOBAHMN OTKa3a B NPEJOCTaBICHUU
MYHULIMTIATbHOU YCIYyTH, MPEyCMOTPEHHBIX MYHKTOM 2.8 HACTOSIIIETO
aJMMHHCTPAaTUBHOI'O PErjaMeHTa.

3.3.3. ITo utoram paccMOTpEHUS 3asIBJICHUS YIIOJTHOMOYEHHBII OpraH:

1) npuHUMaeT pemeHue 0 NEPEeBOAE KHUIOTO MOMEIIECHUS B HEXKUIIOE TIOMEIICHHE JTHO00
0 MEPEBOJIE HEKUIIOTO MTOMEUIEHUS B )KHIJIOE TIOMELIECHUE;

2) mpuUHUMAaeT pelIeHne 00 OTKa3e B IMEPEBOJE KHJIOTO TIOMEIICHHS B HEXKHIIOE
MOMeIlleHHEe MO0 O MepeBOj/Ie HEXKUIIOrO MOMENIEHUS B KHUIJIOE MOMEIIEHUEe MPU HAJUYUU
OCHOBAHWM, MPEIyCMOTPEHHBIX MYHKTOM 2.8  HACTOSIIEr0  AaJIMHUHUCTPATUBHOTO
periamMeHTa.

Ha ocHoOBaHMM NOpPHUHATOrO pEIHIeHHs] TOTOBUTCS YBEIOMJIEHHE, MOITBEPKIAIOIIEee
NPUHATHE OJHOIO U3 YKa3aHHBIX B MyHKTe 3.3.4 HACTOSUIEro aJAMUHUCTPATUBHOIO
periaMeHTa pelieHui, koropoe opopmisiercs no popme, yreepxkaeHHon [locranoBneHnem
[TpaButensctBa P® ot 10.08.2005 No 502 «OO6 yrtBepxkaeHuH (GOpPMBI yBEIOMIICHHUS O
nepeBojie (OTKa3e B IMEPEBOJE) KUIOr0 (HEXKHIIOr0) IMOMEHICHHS B HEXUIoe (3KUJI0e)
NOMEILEHNE» (Jajlee TakXKe yBEIOMJIEHHME O IMeEpeBOAE (OTKa3e B IEPEBOJIE) JKUIIOIO
(HeXXHUJIOT0) TTOMEIIEHHUS B HEXII0e (KUII0€) TTIOMEIEHNE; YBEIOMIICHHUE).

B cinyuae HEoOXOAMMOCTH TPOBENEHUS MEPEyCTPOMCTBA, W (WUJIM) MEPEIUIAHUPOBKU
NEPEBOIMMOT0 TOMEILEHUs, U (MJIM) UHBIX padoT, /Ui 0OecieueHUs UCTIOIb30BaHUS TAKOTO
NOMEILEHNS B Ka4yeCTBE >KWJIOTO WJIM HEXKWIOrO IOMEIIEHHUS YBEIOMIIEHHE JIOJIKHO
coJiepkath TpeboBaHUE 00 MX MPOBEJEHUH, MEpeUYeHb MHBIX paboT, €Cciu WX MPOBEACHUE
HEO0XO0MMO.

VYBenoMieHue NOATBEPXKIAET OKOHYAHME TEPEBOAA IOMELIEHUS U SIBIISIETCS
OCHOBAHHMEM HCIIOJIb30BAaHUS MOMEILEHUS B KAUECTBE JKUJIOTO WJIM HEXHUJIOTO NMOMELIEHUS,
€CJIM JJISl TAKOTO MCIOJIb30BaHMs He TpeOyeTcsl MPOBEACHUs €ro nepeycTpoicTBa, U (Win)
NEePEIIaHuPOBKY, U (UJIM) UHBIX padoT.

Ecnu 1151 ncnonb30BaHMs IOMELIEHUS B KAYECTBE KMJIOTO WIIM HEKUJIOTO MIOMELIEHUS
TpeOyeTcsl MPOBEACHHUE €ro MepeycTporCcTBa, M (WJIM) MEpPEerIaHupPOBKH, W (MIJIM) WHBIX
paboT,  yBelOMJIEHHME  SBJIETCS  OCHOBAaHMEM  MPOBEICHHUA  COOTBETCTBYIOIIUX
NepeyCcTpOrMCTBa, U (WJIM) MEPEIUIaHUPOBKU C YYETOM IPOEKTa MepeycTpoucTBa M (WIIK)
NEPEIUIAHUPOBKY, IPEACTABIIABILIETOCS 3asBUTEIEM B COOTBETCTBUUM C NIyHKTOM 2.6.1
HACTOSILIET0 aJMUHUCTPATUBHOIO perjamMeHTa W (WiIM) HMHBIX paboT C y4eToM NepeyHs
TakuX paboT, yKa3aHHBIX B YBEOMJICHHH.

3aBepllieHne yKa3aHHBIX MEpPEyCTPOMCTBa, W (WMJIM) MEpPErUIaHUPOBKU, U (MIJIM) HMHBIX
paboT  MOATBEPKAAECTCI  AKTOM  IPUEMOYHOM  KOMHCCHUH, c(hOpMHUPOBAHHOM
aamuHuctpanueit CaBHHCKOTO CEJIbCKOTO TIOCENeHUs (llagee — axkT MpPUEeMOYHON
KOMHUCCHH). AKT MPUEMOYHON KOMHUCCHUH, TTOATBEPKIAIOIINNA 3aBEpIICHUE TIEPEYCTPOICTBA
U (UIW) TEpEeIUIaHUPOBKU, HANpaBiseTcss aaMuUHUCTpanueid CaBUHCKOTO CEIbCKOTro
nocesieHUs: B eaepalibHbId  OpraH  HCIOJHHUTEIBHOM  BIIACTH, YMOJIHOMOYECHHBIM
[IpaButensctBoM Poccuiickori @enepauv  Ha  OCYIIECTBIEHUE TIOCYAApPCTBEHHOIO
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KaJacTpPOBOIO  y4eTa, TIOCYJapCTBEHHOW pEerucTpauMd Mmpas, BeaeHue EaunHoro
roCyJIJapCTBEHHOI'0 peecTpa HeIBUKUMOCTH U MPEJIOCTABIEHUE CBEIECHUH, COAECPIKALUXCS B
EnnHOM TOCYmapcTBEHHOM peecTpe HEABM)KUMOCTH, €r0 TePPUTOPHAIBHBIE OpraHbl. AKT
OPUEMOYHOW KOMHUCCHM TOATBEP)KJIACT OKOHYAHUE IIepeBOja MOMELICHHUs U SIBISETCS
OCHOBAHHMEM MHCIMOJIb30BaHUS IEPEBEIEHHOr0 TOMEIIEHNUS B KAayecTBE JKUJIOr0 WIIU
HEXXMJIOTO IOMEIICHHUS.

3.3.4. VYBenmomiieHue o0 TmepeBoje (OTKa3e B TMEPEBOJE) JKUIOrO (HEXKUIIOIrO)
NOMEIICHNUS B HEXWJI0e (KUJI0€) TOMEIICHHUE BBIIAETCS WM HAIPaBIIAETCS 3asBUTENIO HE
MO3/IHEE YeM uepe3 Tpu pabouux JHS CO JHS TMPUHSATHS OJHOTO M3 PEIICHUI O TMepeBojie
a00 OTKa3e B MEpPEeBOJE MOMEIEHUs, MPH 3TOM yBeJOMIIEHHE 00 OTKa3e B MEPEBOAC
IOMEUICHHUs JIOJDKHO COJAEP)KaTh OCHOBAHMSA OTKa3a C OO0s3aTeNIbHOM CCBUIKOW Ha
HapyIIeHUsl, TMPEAYCMOTPEHHbIE MYHKTOM 2.8 HACTOAILIETO aIMHUHHCTPATHUBHOTO
periaMeHra.

OnHOBpEMEHHO C BblJAu€d WM  HANpaBICHUEM  3asABUTENIO  yBEAOMIICHHS
YIOJIHOMOYEHHBII OpraH HHPOPMHUPYET O MPUHATHH YKa3aHHOI'O PEIICHHs COOCTBEHHUKOB
NOMEIICHUH, TPUMBIKAIOIIUX K MOMEMIEHUIO, B OTHOIIEHUH KOTOPOTO MPHUHATO yKa3aHHOE
peleHue.

3.3.5. MakcumanbHbIi CPOK HCIIOIHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI - 7 JHEHU C
MOMEHTA TOJIy4EHUS JOJDKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIM 32
NPEOCTaBICHUE MyHHUIIUITATFHON YCIIYTH, BCEX JOKYMEHTOB (MH(pOpPMAINK), B TOM YHUCIIE
NOJYYEHHBIX B paMKaX MEKBEJOMCTBEHHOr0 WH(GOPMAIIMOHHOTO B3aMMOJAEHCTBUS,
HEOOXOIUMBIX ISl IPEIOCTABIICHUSI MYHUITUTIAIEHOW YCITyTH.

3.3.6. Pe3ynbTaroM HCIONHEHMS AAMUHUCTPATUBHOM  IpOLIEAYpPHI  SBIIAETCA
HalpaBJieHUEe (BpyUeHUE) 3aBUTEII0, B TOM YUCIE MOCPEACTBOM 3IEKTPOHHOM MOYTHI TUO0
yepe3 MOILI:

1) yBenomiieHus O NEPEBOAE KUIOTO MOMEIIEHUS B HEXKUIIOE TOMELEHUE U HEXXUIIOTO
MIOMEIICHHS B KUJIOE TIOMEIIICHUE;

2) yBepomiieHus1 00 OTKa3e B MEPEBOJIE JKUIIOI0 MOMEUICHHS B HEXKUIIOE TOMELIECHHUE U
HEXXHUJIOTO TIOMEILEHUS B JKUJIO€ TOMEILIEHHUE.

3.4. Tlopsaok OCYLIECTBICHUS aJMUHUCTPATHUBHBIX MPOLEAYp B 3JIEKTPOHHON
dopme, B TOM 4YHCIIE C HCHOJIb30BaHMEM EIMHOTO mMopTama TroCylapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT.

3.4.1. Ilpu npenocraBiaeHUN yIOJIHOMOYEHHBIM OPTaHOM MYHULMIIAIBHOW YCIYTH B
3JIEKTPOHHOM popme nmocpeacTBoM EnuHoro nopraiia rocy1apCTBEHHBIX M MyHHUIIMITAIbHBIX
yCIIyT 3asBUTENI0 OOECNEeYMBAETCS BBIOJIHEHHUE CIEAYIOIIMX JIEHCTBUU (lanee —
JEUCTBUS):

nojrydyeHre WHGOpPMAIMK O TOPAIKE M CPOKaxX MPEAOCTABICHUS MYHHUIUIIAIbHON
yCIyTH;

3alluCh Ha TpPHEM B  YIOJHOMOYEHHBIH OpraH s [OJa4yd  3ampoca
0 MPeI0CTaBICHNH MyHHUIIMIIAILHON yCIyTH (Janee — 3ampoc);

(bopMHUpOBaHUE 3aPOCa;

IpPUEM U PETUCTpAIs YIOJIHOMOYEHHBIM OPTaHOM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsl PEI0CTABIICHUS! MyHUIIUIIAILHON yCITyTH;

MOJTyYeHHE pe3yIbTaTa MPeI0CTaBICHUS] MyHUIIUIIATLHON yCIyTH;

NOJIyYEHHE CBEJICHUM O X0J1€ BBIIOJIHEHUS 3apoca;

OCYIIIECTBJICHHUE OIIEHKH Ka4eCTBa MPEAOCTABICHUS MYHUITUTIAILHOW YCITyTH;

nocynebHoe (BHecyZeOHOe) oOKalloBaHWE pelieHuid W JeHCTBUM (Oe31eicTBHA)
opraHa (opraHuzaium), JOJKHOCTHOTO JIMI[a opraHa (opraHu3aluu) J100 MyHULIUITAIBHOTO
CITy>Kallero;
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AHKETUPOBAHHUE 3asiBUTENs (MPEIBSIBICHUE 3asBUTEII0 TMEpPEYHS BOMPOCOB U
UCYEPIBIBAIONIETO TepeyHsi BapHMaHTOB OTBETOB HA YyKa3aHHbIE BOIPOCHI) B IIENIAX
ompeieNieHNs BapruaHTa MyHUIUIIATILHON YCIYTH, TPEAYCMOTPEHHOTO aIMUHUCTPATUBHBIM
pErIaMEHTOM TPENOCTAaBICHUS MYHULHUNAIBHONW YCIYI'M, COOTBETCTBYIOLIEIO IMPU3HAKAM
3asBUTEIIS,

MpEAbSIBICHUE 3asBUTENII0 BapUaHTa IPEJOCTABICHUS MYHUIMNAIbHON YCIIyTH,
MPEAYCMOTPEHHOTO aIMUHUCTPATUBHBIM PErIaMEHTOM MPEAOCTaBICHHUS MYHUIIMTAIbHOU
YCIIyTH.

3.4.2. Jlna npenocTaBiI€HHUs] MyHUIIMIIAJILHOW YCIYTM C MCIOJb30BaHUEM EauHOro
nopTrana TOCYAAPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT 3asBUTENb 3armojHseT (Gopmy, B
KOTOpOl HEOOXOJMMO YyKa3aThb CBEJIEHUS, HEOOXOIMMble Jsi TMOJY4YeHHsS YCIyTH.
O0s3aTenpHbIE K 3aII0JTHEHUIO [TOJI OTMEYAIOTCS 3BE30YKOM.

3.4.3. 3adBieHUE CUMTAETCA OTIPABJICHHBIM MOCIE TOIYYEHUSI 3asBUTEIIEM
COOTBETCTBYIOIIETO 3JIEKTPOHHOTO YBEJOMIICHHS B JIMYHBIA KaOWHET 3asBUTENS WU €ro
npeacraButens Ha EquHOM nopraiie rocyJapCTBEHHBIX 1 MyHULUIIAJIbHBIX YCIYT.

3.44. B xone mnpeAoCTaBiCHUS MYHULIMNAIBHOM YCIYrH 3asBUTENb IOTy4YaeT
YBEJIOMJIEHUS O CTAaTyCe YCIyTrd B JUYHOM KaOWHETE 3asBUTENSI UM €r0 MPeJCTaBUTENs Ha
EaunHom noprane rocyaapCTBEHHBIX U MYHUIIUTATBHBIX YCITYT.

3.4.5. 3asBUTENIO B KaYECTBE pe3yJibTaTa MPEAOCTABICHUSI YCIYTH 00eCTieunBaeTCs
BO3MO>KHOCTbH TOJYyYEHHUsI JIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO C HCIOJIb30BAaHUEM
YCHJICHHOU KBaNU(DUIIUPOBAHHON AIEKTPOHHOM MOIHICH.

[Ipu momyuyeHun pesyiabTaTa MpeaoCcTaBiIeHUs yciayrd Ha EmguHom moprane
TOCYapCTBEHHBIX M MYHHUIIMNAIBHBIX YyCIyr B (QopMe 3JIEKTPOHHOTO OKYMEHTa
JIOTIOJTHUTENILHO 00EeCTIeYrMBaeTCsI BO3MOXKHOCTh TOJYYCHHS] TI0 IKEIAHWIO 3asBUTENS
JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, TOATBEPKIAIONIETO COACPKAHUE DIIEKTPOHHOTO
JIOKyMEHTA.

Nudopmanust 06 3IEKTPOHHBIX JOKYMEHTAX - Pe3yJibTaTax Mpe0CTaBICHUS YCIYT, B
OTHOUIEHUH KOTOPBIX MPEIOCTABIISIETCS BOZMOKHOCTD, MPEYCMOTPEHHAs a03a1leM BTOPBIM
HACTOSIIEr0 MYHKTA, pa3MEIIaeTcs omnepatopoM EAMHOro mopraiia rocyJapCTBEHHBIX W
MYHHIIMIAIBHBIX YCIYT B €IMHOM JINYHOM KaOMHETEe WJIM B AJIEKTPOHHOU (popme 3ampoca.

Bo3MmoxHOCTE TONMydeHHsT pe3yJibTaTa MPENOCTaBICHUS YCIyrd B Qopme
ANEKTPOHHOTO JIOKyMEHTa WM JOKYMEHTa Ha OyMaXHOM HOCHUTelle obOecreuynuBaercs
3asBUTEIIIO B TEUCHHUE CPOKA JEHCTBUS pe3yiibTaTa MpeloCTaBICHUS YCIyTH (B cllydae eciu
TaKOW CPOK YCTaHOBJIEH HOPMaTHUBHBIMH MPAaBOBBIMU akTamu Poccuiickoii denepanun).

4. (I)OpMI)I KOHTPOJIA 32 UCITOJJHCHUEM aIMUHUCTPATHBHOIO pPeriiaMeHTa

4.1. KoHTpoip 3a COOJIOJEHUEM YINOJIHOMOYEHHOI'O OpraHa, JOJKHOCTHBIMHU
JULAMH YIIOJIHOMOYEHHOTO OpraHa, y4acTBYIOUIMMHU B NPEIOCTAaBICHUH MYHHUIMIAIbHOU
YCIIyTH, TIOJIO)KEHUH HACTOAILLEro aJMUHUCTPATUBHOIO pErjlaMEHTa OCYILECTBIAETCA
JOJDKHOCTHBIMHM JIMLAMH YTIOJJHOMOUYEHHOI'O OpraHa, CIeHHaJbHO YNOJHOMOYEHHBIMU Ha
OCYULIECTBJICHHE JAHHOIO KOHTPOJIS, PYKOBOAMTEIEM YIOJIHOMOYEHHOIO oOpraHa u
BKJIIOUaeT B ce0d TMpOBEACHHE TMPOBEPOK TOJHOTHI W KauecTBa MPEJOCTaBIICHUS
MYHULIMOAIbHONM  yciayru. IlnaHoBble W BHEIUIAHOBBIE  IPOBEPKU  MPOBOJSATCS
YIOJIHOMOYEHHBIMHU JIOJKHOCTHBIMU JIMIIAMHM YIIOJIHOMOYEHHOTO OpraHa Ha OCHOBaHUHU
pacnopsiKeHUs! PyKOBOAMUTENS YIIOJTHOMOYEHHOTO OpraHa.

4.2. llpoBepka MOJTHOTHI U KayecTBA NPEJOCTABICHHS MYHULHNAIBHOW YCIyTH
OCYUIECTBIISIETCS ITyTEM ITPOBE/ICHUSA:
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4.2.1. 1InaHOBBIX TPOBEPOK COONIOACHUS M MCIOJHEHUS JOJKHOCTHBIMHU JIMIIAMU
YIIOJTHOMOYEHHOI'O0 OpraHa, y4aCTBYIOIIMMHU B NPEAOCTaBICHUU MYHMIIUIIAIIBHOW YCIIyTH,
MOJIOKEHUH HACTOSIIEr0 aIMUHUCTPATUBHOTO pErjlaMeHTa, HOPMATHBHBIX MPABOBBIX
aKTOB, PETYJHUPYIOIIUX AEATECIBHOCTh MO MPEAOCTABICHUI0 MYHHUIUNAIBHON YCIYyTH TPH
OCYILIECTBJICHUU  OTJEIBHBIX  aJMUHHUCTPATUBHBIX TMPOIEAYP M  MPEIOCTABICHUS
MYHULUIIAJIbHON YCIYTH B LIEJIOM.

4.2.2. BHeniaHOBBIX MPOBEPOK COOIOICHUS U UCTIOTHEHHUS TOHKHOCTHBIMU JIMIIAMHU
YIOJIHOMOYEHHOTO OpraHa, y4acTBYIOUIMMHU B MPEIOCTABICHUH MYHMIIMIAIbHON YCIYTH,
MOJIOKEHUW HACTOSIIIEr0 aJMUHUCTPATUBHOTO pErJIaMEeHTa, HOPMATHBHBIX TMPABOBBIX
aKTOB, PETYJHPYIOLUIUX AEATEIbHOCTh MO MPEJOCTABICHUI0O MYHHUIMNAIBHON YCIyIH MpH
OCYIIIECTBJICHUN  OTJCIAbHBIX  AIMUHUCTPATUBHBIX MPOLEAYp U  MOPEAOCTABICHHS
MYHUIUIIATBHON YCIYTH B LIEJIOM.

4.3. Ilma"HoBble TMPOBEPKU OCYIIECTBICHUS OTACJIbHBIX AJIMHUHUCTPATUBHBIX
npoueayp mnpoBoaircs 1 pa3 B MOMyroaue; MOJHOTBI M KadyecTBa MPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTM B LIEJIOM - | pa3 B roj, BHEIUIAHOBBIE - MPU TOCTYIUICHUU B
YIOJIHOMOYEHHBIM OpraH >KajioObl 3asiBUTENIsI HA CBOEBPEMEHHOCTh, MOJIHOTY U KaueCTBO
MPEOCTABJICHUS MYHULIMIIAILHONW YCIIYyTHM, HA OCHOBAHUU MHBIX JOKYMEHTOB U CBEJICHUH,
YKa3bIBAIOIIMUX HA HAPYIICHHUS HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

44. Ilo pesyapTaraM  MOpPOBEACHHOW  TPOBEPKHM  COCTABJSAETCS  akKT,
B KOTOPOM OTPaXKAIOTCSI BBISIBJICHHEIC HapyIICHUS 5 MIPEJIOKECHUS
M0 MX YCTPAHEHUIO. AKT MOIIUCHIBAETCA JIOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MIPOBEICHUE TTPOBEPKHU.

4.5. JloJKHOCTHBIE  JMIA  YHOJHOMOYEHHONO  OpraHa, y4acTBYIOLIME B
MPEAOCTABICHUN MYHUIIMIAIBHOM YCIYTH, HECYT NEPCOHAIbHYI OTBETCTBEHHOCTH 32
coOI0ZICHHE CPOKOB U TOCJIEI0BATEILHOCTH UCTIOJHEHUSI a/IMUHUCTPATUBHBIX JICUCTBUH U
BBITIOJTHEHHUS aIMUHUCTPATUBHBIX poueayp, MPEyCMOTPEHHBIX HACTOSAINM
aIMUHUCTPATUBHBIM periameHToM. [lepcoHanbHas OTBETCTBEHHOCTh 3aKPEIUISIETCS B
JIOJDKHOCTHBIX MHCTPYKIMSAX. B ciydyae BbISIBJICHMS HApYLICHUH BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C JIEWCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoit
®denepanuu 1 Boirorpaackoii 06acTw.

4.6. CamocrosiTennbHON  (GOPMOIl  KOHTPOJII 32 HCIIOTHCHHEM  ITOJOXEHUH
aIMUHUCTPATUBHOIO  pEerjaMeHTa SBJISETCS  KOHTPOJIb CO  CTOPOHBI  TpakKJaH,
uX OOBEAVMHEHMH W OpraHu3alMii, KOTOpBIM OCYLIECTBJSETCS IIyTE€M HAalpaBlIEHUs
oOpalreHuii 1 )aao0 B YIIOJTHOMOYEHHBIN OpraH.

5. locyneOHblii (BHeCy1eOHBbI) MOPSIA0K 00:KAJI0BAHNS pPelleHU
U aeiicTBuil (0e31eiCcTBUSA) YIIOJTHOMOYEeHHOr0 oprana, M®II, opranusanmii,
yka3aHHbIX B yacTu 1.1 cratbu 16 ®@enepanbHoro 3akona Ne 210-®3, a takike nx
TOJIKHOCTHBIX JIUI, MYHUIIUNAJIbHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asgBUTENb MOXKET O0OpaTUTbCA C KAJNOOOW Ha pelleHus U JeHCTBUS
(Ge3nelicTBUE) ynmoaHOMOYeHHOro oprana, MO®II, opranuzanuii, yka3aHHbiXx B 4yacTu 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-®P3, a TakkKe HMX JOHKHOCTHBIX JIMII,
MYHHIUTATBHBIX CIYKalX, pAOOTHUKOB, B TOM YHCJIE B CIEIYIOIINX CITydasiX:
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1) HapymieHune cpoka perucTpalyu 3ampoca 3asBUTENS O IPEIOCTaBICHUU
MYHHIIMIIAILHON yCIIyTH, 3ampoca, yka3aHHoro B ctatee 15.1 ®enepanbHoro 3akona No
210-03;

2)Hapy1ieHue Cpoka IIPEIOCTABJICHUS MYyHHUIUTIATBHON YCIIYTH.
B yxazannom ciyuae nmocyne6Hoe (BHeCyIneOHOE) 00KallOBaHHE 3asiBUTENIEM PEIICHUM U
JEUCTBUM (6e3meiicTBUSA) M®I], paboTHHKA M®I] BO3MOXHO

B ciyuae, ecniu Ha M®ILI, pemenus u nedictBus (0e3nelCTBUE) KOTOPOTO OOXKAIYIOTCS,
BO3JIOKEHA (DYHKIHMS 10 MPEJOCTaBICHUI0O MYHMIMIIATBHON YCIYTH B IOJHOM O0beMe B
NopsiZIKe, onpeeneHHoM acTeio 1.3 crateu 16 @enepansHoro 3axkona Ne 210-D3;

3) TpeboBaHuE y 3asgBUTENS JAOKYMEHTOB WM WH(pOpMAIMH JTUOO OCYIIECTBICHUS
JNEUCTBUM, TMPEACTaBICHUE WIM OCYILIECTBICHHE KOTOPBIX HE  IPEAYyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickont denepanuy, HOpMaTUBHBIMU ITPAaBOBBIMU
aktaMu  Bonrorpaackoir  0o0jacTH, MyHUIMOAIbHBIMH  TPAaBOBBIMH  aKTaMu s
IPEIOCTABICHHSI MyHULMIIAIbHOW YCIIyTH;

4) oTka3 B TMpHEMe JOKYMEHTOB, TMPEIOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH ITPAaBOBbIMU akTamu Poccuiickon denepanyu, HOPMaTUBHBIMUA TPABOBBIMU
aktaMu Bonrorpaackoir  0o0jacTH, MyHUIMNAIbHBIMH  TPAaBOBBIMH  aKTaMu IS
IPEIOCTABICHHS] MyHULIUIIAJIbHOW YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MpeAOCTaBICHUU MYHHMIMIAIBHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He
peyCMOTPEHbBI (heepaTbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMHU HUHBIMU
HOPMAaTUBHBIMA TIpaBOBbIMM akTamMu Poccuiickonn @Penepauuu, 3aKOHAMH W HWHBIMHA
HOPMAaTUBHBIMU TPAaBOBBIMU aKTamMu Bomrorpajackoit o0nactv, MyHUUIUIATbHBIMU
NpaBOBBIMHM aKkTamMH. B yka3aHHOM ciydae nocyaeOHoe (BHecyneOHOe) 0o0)KaJoBaHHE
3asiBUTENeM peuieHud u gevictBuil (6e3nmeiictBus) ML, paborHuka M®IL[ Bo3MOKHO
B ciydae, ecniu Ha M®II, pemenus u aeiictBust (0e3AecTBUE) KOTOPOTO OOKAITYIOTCS,
BO3JI0’KE€HA (DYHKUHMS MO MPETOCTABICHUIO MYHHULUIAIBLHOW YCIYrHM B IMOJHOM OOBbEME B
nopsiike, onpeesieHHoM JacTbio 1.3 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHuE C 3asBUTENS MIPU MPEIOCTABICHUN MYHHUIIMIIAIILHON YCIIYTH TUIATHI,
HE MPEIyCMOTPEHHOW HOPMATUBHBIMM MpPaBOBbIMM akTamMu Poccuiickonn @enepannu,
HOPMAaTUBHBIMU TPABOBBIMU aKTamMu Boirorpajackoit o0nactv, MyHUIUNATbHBIMU
IPABOBBIMU aKTAMH;

7) 0TKa3 yIOJHOMOYEHHOT'O OpraHa, J0>KHOCTHOIO JIUIA YIIOJTHOMOYEHHOTO OpraHa,
MOII, pabotHuka MOILl, opranuzauuii, npeaycMOTpeHHbIX 4acTbto 1.1 cratbum 16
®enepanbHoro 3akona Ne 210-03, wiu ux pabOTHUKOB B UCIPABJICHUU JOIMYIIEHHBIX UMU
OMEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIMIIAILHON YCIyTU
JOKyMEHTax JIMOO HapylIeHHe YCTAaHOBJIEHHOTO CPOKa TaKUX HCIpaBiieHuil. B ykazaHHOM
ciaydae jaocyneOHoe (BHecyneOHOe) oOKaJoBaHHE 3asBUTENIEM pEIICHUN U ACHCTBUIA
(6e3nerictBus) M®DII, pabornuka M®I] Bo3mMoxkHO B ciydae, ecian Ha M®L, pemenus u
nercTBus (6€37eiCTBUE) KOTOPOTO 00KaTyIOTCS, BO3JI0KEeHa (PYHKIIMS TI0 MPETIOCTaBICHUIO
MYHUIMTIAIBHOM YCIIyTH B TOJHOM 00BbEME B MOPSIKE, ONpeesIeHHOM YacThio 1.3 crartbu
16 ®denepanbHoro 3akoHa Ne 210-D3;

8) HapylleHMEe CpoKa WIM TMOpsjaKa BbIIAYM JIOKYMEHTOB [0 pe3yJibTaTaM
IIPEAOCTABJICHUS MyHULIUIIAJIBHOW YCIYTH;

9) mpuocTaHOBJIEHHE MPEAOCTABIECHUS MYHHUIMIAIBHON YCIyrd, €CJIM OCHOBAaHMS
NPUOCTAHOBJICHUSI HE TNPEIyCMOTPEHbl (elepalbHbIMU 3aKOHAMU U TPUHITHIMU B
COOTBETCTBUM C HUMH MHBIMA HOpPMAaTUBHBIMM IPAaBOBBIMU akTamu Poccuiickoi
®denepanuy, 3aKOHAMM M HWHBIMA HOPMAaTUBHBIMU IIPAaBOBBIMH akTamMu Bonrorpazackoii
o0nacTv, MyHULHMIAJIbHBIMU IPABOBBIMU akTaMu. B yka3zaHHOM ciydae aocylaeOHOe
(BHecynieOHOE) 00’kaloBaHHE 3asgBUTENIEM pelieHud u aevictBuil (6e3geiictBusi) MOL],
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pabotauka M®I] Bo3mokHO B cityuae, eciau Ha M®L, pemenus u nerictBust (6e3neicTBIE)
KOTOPOTO 00XKAITyIOTCS, BO3JIOKEHA (DYHKIIMS O MPEAOCTABICHUIO MyHUITUTAIBHON yCIIyTH
B MOJHOM 00BbEME B MOPSIKE, ONpPEIeIeHHOM YacThio 1.3 crateu 16 @enepanbHOro 3aKkoHa
Ne 210-®3;

10) TtpeboBaHue y 3asBUTENS NpPH MPEAOCTABICHUU MYHULHUIAIBHON YCIyTrH
JOKYMEHTOB WM WH(pOpMAIMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBaJUCh MpPHU NEPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
NOpPEOCTaBICHU MYHHMLMIAIBHON YCIyru, Ju00 B MPEIOCTABICHUH MYHHUIIMIIAIbHON
YCIIYTH, 32 MCKJIIOUEHHEM CJIy4daeB, MPEIyCMOTPEHHbIX NYHKTOM 4 4vactu 1 cratem 7
®enepanpHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecymeOHOE)
o0OkajoBaHUE 3asiBUTENIEM pelieHuil u aerctBuil (OesnmericTBusi) MOIL, pabotHuka M®I]
BO3MOXXHO B ciydae, ecau Ha MOII, pemenuss u neiictBus (0e3A€CTBUE) KOTOPOTO
00XalyloTCs, BO3JMOXKEHa (YHKUIMA MO NPEJOCTABICHUIO MYHMIIMIIAIBHON YCIyTH B
NOJIHOM 00BbEME B MOpPSIKE, ONpeeseHHOM vyacThio 1.3 crarbu 16 denepanbHOro 3akoHa
No 210-P3.

5.2. JKanmoba momaercs B mHCbMEHHOW QopMe Ha OyMaXHOM HOCHTEJE, B
3JIEKTPOHHOW (opMe B ymojHOMOYeHHBIM opraH, M®I[, m6o B KomuteT sKOHOMUKH
Bonrorpaackoit obnactu, siBasomuiics yupeaureaem MOL] (nanee - yapeaurens M®PII), a
TaK)K€ B OpraHu3alliy, IpeayCMOTpeHHbIE YacThio 1.1 craTten 16 @enepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha pemienus u AeiictBust (OesnerictBue) pabornuka MOI[ momarorcs
pykoBomutento sroro M®II. Xanobel Ha pemenus u neictBus (6e3xeiictBue) MOIL]
nomarorcs  yupeaurenro  MOL[  wim  AOIKHOCTHOMY — JIMIY,  YIIOJIHOMOYEHHOMY
HOPMAaTHBHBIM NIPaBOBBIM aKTOM cyOwbekTa Poccuiickoit deneparuu. XKanodsl Ha perieHus
u geiictBus (Oe3melicTBre) paOOTHUKOB OpraHU3alMid, MPEeAyCMOTPEHHbIX YacThio 1.1
cratbu 16 @enepasibHoro 3akoHa Ne 210-®3, mnoparoTcs pPyKOBOAMUTENSM ITHX
OpraHu3aLui.

XKanoba na pemenuss u paeicTBus (Oe3melicTBHE) YIMOTHOMOYEHHOTO Oprasa,
JOJDKHOCTHOTO ~ JIMIA  YIOJHOMOYEHHOTO  OpraHa, MYHMIMIAJIbHOTO  CIy’Kalllero,
PYKOBOJUTENS YIIOTHOMOYEHHOI'O OpraHa MOKeT ObITh HampaBJiieHa 110 noute, yepe3 MOII,
C  UCIOJIb30BaHHEM  HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  cetn  «MHTepHEeT»,
oummanbHOrO caiiTa opraHa, NPEIOCTABISAIONIETO MYHUIUMNAIBHYIO YCIyry, EmmHOTrO
nopTajia ToCyJIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT a TaKKe MOXET ObITh MPUHATA MPU
JUYHOM IIpUEME 3asiBUTEIIS.

XKanoba na pemenus u neictBus (6e3neiicteue) M®II, pabornuka M®I] moxer
OBbITh HAIIpaBJIEHA 10 TIOYTE, C UCIOJIB30BAHUEM HH(DOPMAIIMIOHHO-TEIEKOMMYHUKAIMOHHON
cetu «WurtepHer», odpunmansHoro caiira MO®I], Enunoro moprana rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT @ TAK)KE MOXKET OBbITh MPUHSATA IIPU JTUYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemeHust u aencTBus (Oe3AelicTBHE) OpraHU3alMA, MPEayCMOTPEHHbIX
yacTeio 1.1 crateu 16 ®@enepanbpHoro 3akoHa Ne 210-d3, a takxke ux paOOTHUKOB MOXKET
OBITH HAIIPaBJIEHA IO MOYTE, C UCIOJIB30BaHUEM HMH(DOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «UWHTepHeT», oOQUIMAIBHBIX CaWTOB J3TUX oOpranuzanuii, EmuHoro mnoprana
rOCYJTapCTBEHHBIX U MYHHUIMIIAJBHBIX YCIOYT a TAKKe MOKET OBITh MPUHSATA MPH JIUYHOM
IIpUEME 3asiBUTEIIA.

5.3. ’KanoObl Ha pewmeHus u pAecTBus (Oe3qeHCTBUE) PYKOBOAMUTENS OpraHa,
MPEIOCTABIISIIOIIETO MYHUIIMTIATBHYIO YCIIYTY, TOJAIOTCS B BBIIECTOSIINI OpraH (Mpu ero
HaIM4YMM) JUMO00 B CIy4yae €ro OTCYTCTBUSL pacCMaTpPUBAIOTCA HEMOCPEACTBEHHO
PYKOBOJUTENEM OpraHa, Ipea0CTaBISIIOIIEr0 MyHULIMIAIBHYIO YCIIYTY.

5.4. Kanoba nomkHa coaepxKarh:
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1) HAaNMEHOBAHUE  YIOJIHOMOYEHHOIO oprasa, JNOJKHOCTHOTO — JIMIA
YHOJTHOMOYEHHOT'0 OpTraHa, WM MyHUIIUNIAIBHOTO ciysxaiero, M®L, ero pykoBoaurtens u
(unn) paboTHHMKA, OpraHU3ali, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro
3akoHa Ne 210-®3, ux pykoBoauTtened u (wiu) pabOOTHUKOB, pEIICHHUS W JIEHCTBUA
(Oe3neiicTBHE) KOTOPBIX 00KAITYIOTCS;

2) damwnmmio, uMs, OT4YeCTBO (MOCiENHEE - TP HAJIWYWHU), CBEICHUS
0 MECTE€ >KUTEJIbCTBA 3asABUTENS - (U3MYECKOTO JMIa JTHMOO HAaMMEHOBAHUE, CBEJICHUS O
MECTE€ HaXOXIEHUs 3adABUTENS - IOPUAMYECKOTO JIMIA, a Takke HoMep (HoMmepa)

KOHTaKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHON MOUTHI (ITPU HAJTUYUHU) U TTOYTOBBIN
aZipec, 0 KOTOPHIM JIOJDKEH ObITh HAIIPABJICH OTBET 3asIBUTEINIO;

3) cBemeHuss 00 OOXKaTyeMbIX pEIICHUSX U JACHCTBUIX  (Oe3aeiicTBUM)
YIOJTHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO OpraHa, Jim0o
MyHUIUNAIbHOTO ciysxamiero, M®II, padoraHuka M®II, opranuszanuii, mpeayCcMOTPEHHBIX
yacTeio 1.1 ctateu 16 @enepanbuoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4) noBOJBI, HAa OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIVIACEH C pEUICHUEM W
nevctBusiMu  (Oe3deiicTBUEM) — YHOJHOMOYEHHOTO  OpraHa,  JOJDKHOCTHOTO — JIMIla
YIOJIHOMOYEHHOTO OpraHa WM MyHHUIMIabHOTO ciyxaiiero, M®Il, paborauka M®II,
OopraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akona Ne 210-D3,
uX pabOTHUKOB. 3asgBUTEIEM MOTYT OBbITh MPEACTABICHBI JTOKYMEHTHl (MPU HATWYHH),
MOATBEPKIAIOIIHNE TOBOIBI 3asIBUTEIS, INOO UX KOTIHH.

3asgBUTEIH UMEET MPaBO HA MONyYeHHE WH(OpPMAIMK U JOKYMEHTOB, HEOOXOIMMBIX
JU1st 0OOCHOBAHUS U PACCMOTPEHHS 5KaI00BbI.

5.5. OcHoBaHWeM /s Hayaja OpPOLEXyphl IOCYACOHOrO OO0XKalOBaHUS SIBISETCS
NOCTYIUIGHHE  JKajloObl ~ 3asBUTEJIS. Peructpanuss  xajnoObl  OCYyIIECTBIISETCS
YIOJTHOMOYEHHBIM  CHEIMATUCTOM YIOJHOMOYEHHOrO opraHa, pabotHukamu MOII,
OpraHu3alui, NpeaycMOTpeHHBIX YacThio 1.1 cratbu 16 deaepanbHoro 3akoHa Ne 210-D3.
B TEUCHUE TPEX JAHEH CO JTHA €€ MOCTYIUICHUS.

Kanoba, nmocrynuBiias B ynoJHOMOYeHHBIH opraH, M®II, yupegurenro M®PII, B
opraHu3aiuy, rnpeaycMorpeHnsie yactoio 1.1 crateu 16 denepanpuoro 3akona Ne 210-D3,
MOJIJICKUT PACCMOTPEHHUIO B TE€UEHUE MATHAIIATH pabouux THEH co AHs ee perucrpaiuu, a
B ciaydae oOXaJoBaHUs OTKa3a YIOJIHOMOYEHHOTO opraHa, M®Il, opranuzanuii,
npeaycMoTpeHHbIX yacTbio 1.1 ctateu 16 Hacrosimero denepanpHoro 3akoHa Ne 210-D3, B
npueMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCIPABJICHUHU JTOMYIICHHBIX OMEYAaTOK U OLIUOOK
WIK B Ciy4ae 00KaJlOBaHMsI HapyIEHUs YCTaHOBJIECHHOTO CPOKAa TAaKUX HMCIPABICHUHN - B
TEUEHHUE MATH paboUMnX JTHEH CO JHS €€ PEerUCTPALIUH.

5.6. B cinyuae ecnm B jkanmoOe He ykazaHbl (pamMuiiusi 3asBUTEINSI, HAIPaBUBIIETO
*ano0y, U (WJIN) MOYTOBBIN aJipec, MO KOTOPOMY JOJKEH ObITh HAlpaBjIeH OTBET, OTBET Ha
xanoOy He JAaeTcs.

Ecnim B ykazaHHOW >kaloOe coaepaTcs CBEJACHUS O TOJTOTaBIMBAEMOM,
COBEpIIAEMOM WJIM COBEPUIEHHOM IMPOTUBOIPABHOM JIEIHUHM, a TaKXe O JIMIE, €ro
MOJIrOTaBJIMBAOIIEM, COBEPIIAIOIIEM UITU COBEPILIUBILEM, KaJl00a MOAJICKUT HAMPABICHUIO
B F'OCYJIAPCTBEHHBI OpPTraH B COOTBETCTBUU C €T0 KOMIIETCHIIUEH.

JIOMKHOCTHOE JIMI0, paOOTHUK, HAJEJICHHbIE IMOJHOMOYUSMU IO PACCMOTPEHHIO
’Kan00 B COOTBETCTBUH C IMYHKTOM 5.2 HACTOSIIETO aAMUHUCTPATUBHOIO pEryiaMeHTa, Mpu
MOJIyYeHUU >KaloObl, B KOTOPOW cojaepxkarcs HeleH3ypHble JHOO0 OCKOpPOUTEIbHBIC
BBIPAXXEHUSI, YTPO3bI )KU3HU, 3[I0POBBIO U UMYILIECTBY JOKHOCTHOIO JIMIIA, a TAKKE YICHOB
€ro CeMbHU, BIpPaBe OCTABUTH kajoOy 0e3 OTBeTa MO CYUIECTBY IOCTABJICHHBIX B HEH
BOIIPOCOB U COOOIUTH 3asIBUTENIO O HEJOIYCTUMOCTH 3JI0yNIOTPEOIEHHS IIPABOM.
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B caywae ecnmm TekcT kajnoObl HE MOAMAETCA MPOYTEHHIO, OHA OCTaBisieTcs 0e3
OTBETa, O YeM B TEUCHHE CEMU JHEH CO THS PETUCTPAIMH KaloObl COOOIIAETCs 3asABUTEIIIO,
€CIIM eT0 (paMHITUS ¥ TIOYTOBBINA aAPEC MOATAIOTCS TPOUYTEHHIO.

Ecnu oTBeT 1o cy1ecTBy MOCTaBJIEHHOTO B yKano0e BOIpoca He MOXKET ObITh JjaH 6e3
pasriameHus CBEACHWH, COCTaBIMIONINX TOCYJAPCTBEHHYIO WJIH HHYIO OXpPaHSEMYIO
(enepanbHBIM 3aKOHOM TaifHy, B TEUEHHE CEMH JHEH CO IHA PErHCTPalluH KaIoObI
3asBUTENIO, HAMpaBHUBIIEMY Xaloly, cooOmaercs O HEBO3MOXHOCTH JaTh OTBET IIO
CYIIECTBY IIOCTAaBIICHHOTO B HEW BOMpPOCAa B CBS3U C HEIOMYCTUMOCTBIO pasrilalleHHsI
YKa3aHHBIX CBEJCHU.

B cimydae, ecnm TekCT KanmoObl HE TMO3BOJSIET OINPENCIUTh CYTh OOpalleHHUs
3asBUTENS, OTBET IO CYLIECTBY KaJoObl HE JAeTCs, O YeM B TE€UYEHHE CeMU THEU co IHA
PETUCTpPALINU 5KaJ00bI COOOIIaeTCs 3asIBUTEIIIO.

B cnyuae ecnu B jxanobe obxaimyeTcst cyqeOHOe pelieHne, Takas kano0a B TeUeHHe
CeMH JHEH co MHS e€ perrcTpalfid BO3BpAaLIaeTCs 3asBUTEII0, HAMIPABUBIIEMY Kajo0y,
pa3bACHEHHEM MOPAIKa 00KaTOBAHUS TAHHOTO Cy/I€OHOTO PELICHHUS.

Ecimm B »kanobe comep>KUTCs BOIMPOC, HA KOTOPBIA 3asSBUTENIO HEOIHOKPATHO
JIaBaJICh MMUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3HM C paHEe HalpaBiIIeMbIMH KajJ00aMu,
U TIPY OTOM B Kajlo0€ HE MPHUBOJSATCS HOBBIE TOBOJBI MIIH OOCTOSITETTHCTBA, TOJKHOCTHOE
M0, pabOTHUK, HA/IEICHHBIC MOTHOMOYHSIMH 10 PACCMOTPEHHIO 5Kan00 B COOTBETCTBUH C
IYHKTOM 5.2 HACTOSIIETO aJMHHUCTPATHBHOTO PEIrJIaMEHTA, BIIPABE NMPHUHATH PEIICHHE O
0€30CHOBATEIHLHOCTH OYEPETHOM KaloObl M TPEKPAlICHUH NEPENHCKA C 3asBHTENEM I10
JTAHHOMY BOMPOCY IIPH YCJIOBUH, YTO yKa3aHHAs jKano0a W paHee HaIpaBIIIEMbIC KaJIOObI
HAMpaBIUIUCh B OAMH M TOT K€ YIMOJHOMOYEHHBIH OpraH WM OJHOMY H TOMY XK€
JOJDKHOCTHOMY Jinity. O JaHHOM pEIICHHH YBEIOMIISICTCS 3asBUTENb, HAIpPaBUBIIHMA
Kaooy.

5.7. ITo pe3yJibTaTam paccMOTpEHUS KATOOBI MIPUHUMAETCS OJIHO
U3 CIENYIOUIUX PEIICHUMN:

1) xamoba ymoBIETBOpSIETCA, B TOM 4YUCIE B (hOpME OTMEHBI MPUHSATOTO PEIICHHUS,
UCMPABICHMUS JIONMYIIEHHBIX ONEYaTOK M OIIMOOK B BBLIAHHBIX B  pe3yibTare
IPEIOCTABICHUS] MyHULMNAIBHON YCIYTd JOKyMEHTaX, BO3BpaTa 3asBUTEIIO JECHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEILyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHM aKTaMH
Poccuiickoit denepanny, HOpMAaTUBHBIMHM IMPaBOBBIMM akTamu Bonirorpazackoit oGnactw,
MYHHMIMIAJIBHBIMHU [IPaBOBBIMU aKTaMU;

2) B YJIOBJIETBOPEHUH kajl00bI OTKA3bIBAETCS.

5.8. OcHOBaHMAMH ISl OTKa3a B YJIOBJIETBOPEHHUH >KAIOObI SIBISIOTCSA:

1) mnpuszHaHue mnpaBOMEpHBIMU penieHuss W (Wiam) aAeictBuil  (Oe3mencTBUS)
YIOJHOMOYEHHOIO  OpraHa,  JOJDKHOCTHBIX  JIMI,  MYHUUMIAIbHBIX  CIy’KalluX
yIOJIHOMOYeHHOTro opraHa, M®I], pabornuka M®PIl, a Takke opraHuzaiui,
npeaycMoTpeHHbIX 4dactbio 1.1 crarbum 16 ®enepanbHoro 3axkoHa Ne 210-®D3, unu ux
pabOTHHUKOB, yYaCTBYIOIIUX B PEJAOCTABIEHUN MyHULUIIAIBHON yCIyTH,

2) Hamu4Me BCTYINHMBIIETO B 3aKOHHYIO CHIJIy pEIIeHUs Ccyaa Mo kamo0e
0 TOM K€ NPEAMETE U 110 TEM K€ OCHOBAHUSM;

3) momaya KamoOBl JIMIIOM, TIOJIHOMOYHSI KOTOPOTO HE TOATBEPKICHBI
B [IOPsJIKE, YCTAaHOBIIEHHOM 3aKOHOJAATenbCTBOM Poccuiickoit denepanny.

5.9. He no3gHee nHA, CIEAyIOLIEro 3a JAHEM NPUHATHUS PELIEHUS, 3asBUTENIO B
NUCbMEHHON (opMe M 1O JKEJaHWIO 3asBUTENSl B AJIEKTPOHHOM (hopMe HampaBisieTCs
MOTHBHUPOBAHHBIN OTBET O PE3YyJbTAaTaX PACCMOTPEHUS KAIOObI.
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B ciyuae npusHanus kanoObl NOJUIeKaIEH yIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO
naetcst uHGopmarus o JEHCTBUAX, OCYIIECTBISEMbIX YIIOJIHOMOYEHHBIM opraHom, M®II,
aub0 opraHuzaiuel, npexycMoTpeHHo yacTeio 1.1 crateu 16 @enepanbHOro 3akoHa Ne
210-®3, B mensx HEe3aMEeUINTEIBLHOIO YCTPAHEHUS BBISIBJIICHHBIX HAPYIIEHUN IIPU OKa3aHUU
MYHHUIMIAIBHON YCIYTH, a TaKKe MPUHOCATCA U3BUHEHMS 3a JOCTaBJIEHHbIE HEY100CTBa U
yKa3plBaeTcs MHGOpMAIMs O JAIbHEUIINX JEHCTBUSAX, KOTOPbIE HEOOXOIUMO COBEPIIUTH
3asIBUTEIIO B LEJSIX MOJIYYeHHS] MyHULUIIAIbHOM YCITyTH.

B cnywae  nmpusHaHus ~ KanoObl  HE  TOJUIeXKAlled  yIOBJIETBOPEHUIO
B OTBETE 3asIBUTENIO JAIOTCS apryMEHTHPOBAHHBIE Pa3bsCHEHUS O NMPUYMHAX MPUHATOIO
peleHus, a Takke HHpOopMaLus o MopsAaKe 00>KaJOBAHUS IPUHATOTO PEIICHHUS.

5.10. B ciy4ae ycTaHOBJIEHHSI B XOJi€ WJIM MO Pe3yJIbTaTaM PacCCMOTPEHUS KanoObl
OPU3HAKOB  COCTaBa  aJMMHHMCTPAaTUBHOIO  IPABOHAPYUIEHUS WM  NPECTYIUICHUS
JOJKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO opraHa, paOOTHHK, HaJIEJIEHHbIE MTOJIHOMOYHUSIMU 110
PacCMOTPEHUIO Kano0 B COOTBETCTBUU C IMYHKTOM 5.2 HACTOSIIETO AIMHHUCTPATUBHOTO
periiaMeHTa, HE3aMEUIMTENIbHO HAIpaBisIOT HMEIOUIMECSs MaTepualbl B OPraHbl
IPOKYpaTyphl.

5.11. 3asBuTenu BIpaBe 00XKAJIOBAaTh PEIICHMS, MPUHATHIE MPU MPEIOCTABICHUU
MYHULMIAIBHON yCIyrH, AeicTBus (0e3aeiicTBUE) MOJKHOCTHBIX JIML, MYHHUIIMIAIbHBIX
CIIy’)KalllUX  yIMOJHOMOYEHHOI'O OpraHa, JOJDKHOCTHBIX s MOI[, paboTHHKOB
OpraHu3alui, NpeayCMOTPpEeHHBIX YacThio 1.1 crateu 16 deaepanbHoro 3akoHa Ne 210-D3,
B Cy/IeOHOM TOPSIIKE B COOTBETCTBHUH C 3aKOHOATENbCTBOM Poccuiickoit @eneparum.

5.12. TlonokeHnss HACTOSIIETO pa3Zeiia, yCTaHABINUBAIOIINE MOPSAOK PACCMOTPEHUS
xanmo0 Ha HapyuleHMss TpaB TpakJaH ¢ OpraHuM3aluid TNpH  [PEeJOCTaBICHUU
MYHHUIMIAILHOM ~ YCIYTHM, HE pacHOpOCTPAHSIIOTCS Ha OTHOILEHHUS, pPeryJIupyeMble
@®enepanbHbiM 3akoHOM OoT 02 Mmasg 2006 1. Ne 59-03 «O mnopsake paccMOTpeHus
obparenuii rpaxkaan Poccuiickoit @enepannm.

[Ipunoxenne Ne 1 k aAMUHUCTPATUBHOMY
pEerIaMeHTy NPEIOCTaBICHUSI MyHULMIIAIBHON
yeiayru  «[IpuHATHE MNOKYMEHTOB, a TaKxke
BblJIaua peleHUuH O MepeBoje WM 00 OTKaze B
IIEPEBOJIE KWIOTO IMOMEILIECHUS B HEXWIOE WUIIU
HEXXUJIOTO IOMEIIEHUS B JKUJIOE IOMEIICHUE
B anMunucrpanuio CaBHHCKOTO CEJIBCKOrO
MIOCEJICHUS

3ASIBJIEHUE
0 nepeBojie JKUJIOro NOMelIeHHs B HeKUJI0€ MOMeLleHue
M HEKHJI0I0 MOMEIIEeHUs B )KHJI0€ MOMelleHue
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(pammmusi, UMs, OTUECTBO, MACTIOPTHBIE TAHHBIE, MECTO IMOCTOSIHHOTO MPOKUBAHUS WU
nojiHoe HauMeHoBanue opranuzauuu, MHH, OI'PH.)

(PEKBU3UTHI)

(pammmmst, UM, OTYECTBO MPEICTABUTENSI COOCTBEHHHKA(OB), apeHIATOPA)

Mecto HaXOXICHUA NnepeBoOANMOro IIOMCIIICHUA

yKa3aTh MOJIHBIA aJIpec:

HACEJICHHBIN IIyHKT, YJIMIA, I0M, KOPIIyC, CTPOEHHUE,

KBapTHpa (KOMHATa), MOIBE3, ITaxK
CoOcTBeHHUK(M) IEPEBOUMOTO TOMEIICHUS:

[Ipomy paspemuTh INEPEeBOX KUIOTO IMOMEIICHUS B HEXKHUIOE IIOMEIICHUE, HEXHUIIOrOo
MOMEILIEHHUS B JKUJIO€ MOMEIleHHE (HEHYKHOE 3a4ePKHYTh), 3aHUMAaeMOr0 Ha OCHOBaHUU

(mpaBa cOOCTBEHHOCTH, JOTOBOPA APEH]IbI — HYKHOE YKa3aTh)

B 18(SA) 520.¢ HUCIIOJIBb30BaHUA




24

C TMpOBEAEHUEM IepeycTpoiicTBa M (WIM) MEPEeIUIaHUPOBKUA IOMELIEHUsI COTrJIacHO
IPWJIAraeMOMy MPOEKTY.

K 3asBnenuto npunaratorcs cieayronme JOKyMEHThL:

[Moamucn(n) nuna (7uir), moaaBIiero(nx) 3asBICHUC:

« » 20 1.
naTa MOJANKCH 3asIBUTENIS pacmudpoBKa
MOJIMUCH 3asIBUTEIS

« » 20 T
naTa MOJANKCH 3asIBUTEIIS pacmudpoBKa
MOJIMUCH 3asIBUTEIS

« » 20 1.
nara HOJIITUCH 3asIBUTEIIS pacmudpoBKa
MOJIMTUCH 3asIBUTEIIS

« » 20 1.
naTa HOJITUCH 3asIBUTEIIS pacmudpoBKa

MNOAIINCH 3a1BHUTCIIA

CICAYIOMUEC MO3UIHUHU 3AITIOJIHAIOTCA JOJKHOCTHBIM JIMIIOM, IIPUHABIINM 3a4ABJICHHUC

Bbigana pacnucka B MOJy4YeHUH TOKYMEHTOB  « » 20 1.

Pacniucky nosyuun « » 20 T

NOAIINUCH 3aABUTCIIA
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@®.1.0. 10KHOCTHOTO JIUIA, TPUHSBILETO 3asBICHUE OJIITUCH



