BOJIIT'OI'PAJIKAS OBJIACTH
MAJIJIACOBCKH MYHUILIMTIAJIBHBI PATOH
CABUHCKHI CEJBbCKHI COBET

PEIHIEHUE
c.CaBuHKa

ot 22.05.2025r. Ne 18/1

006 yrBep:xaenun Ionoxenus

00 apxuBe CaBHHCKOI'0

cesbckoro Cosera IlamnacoBckoro
MYHHIMIAJIbHOIO paiioHa
Boarorpaackoii od6aactu»

B cootBercTBuM ¢ npukazamu OeaepanbHOro apxuBHoro areHrcTsa ot 10.11.2023 r.
Ne 121 «O BHecennn wusmenenuid B «lIpumepHoe monoxkeHnne o0 apxuBe
OpraHu3aluu», YTBEPKICHHOE MNpukazoM PDenepanbHOr0 apXWBHOTO areHTCTBA OT
11.04.2018 roma Ne 42, ot 31 wutona 2023 romga Ne 77 «O6 ytBepxkaenuu [lpaBun
OpraHM3alluy XpPAaHEHMs, KOMIUIEKTOBAHMS, y4yeTa W HCIOJIb30BAaHUS JIOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit ®denepauu U APYruxX apXUBHBIX JOKYMEHTOB B
rOCY/IapCTBEHHBIX ~ OpraHax, oOpraHax CaMOYNpaBJ€HUS UM  OpraHu3alusIX»,
pyKoBOJCTBYsiICh YcraBoM (CaBHHCKOTO celbCcKOro rmnoceneHus IlamnacoBckoro
MyHHIMIAIBHOTO paiiona Bonrorpaackoit o6nactu, CaBunckuii cenbckuit CoBer

PEIINJI:

1. VYtBepaute Ilonoxenue 00 apxuBe CaBuHckoro cenbckoro Coera
[TannacoBckoro MyHUIIUNAIBLHOTO paiioHa Bonrorpaackoin o61acTy.

2. KoHTpons wucnonHeHus Hactosiero PemieHuss BO3NOXHUTH HAa  BEAYLIETO
cnenuanucra aamuHuctpanuu CeprasueBy @.J]., orBercTBeHHOro 3a apxuB (CaBHHCKOIO
cenbckoro Coeta [lanmacoBckoro MyHUIIMNaIbLHOTO paitoHa Bonrorpaackoit o6iacTu.

3. Hacrosimiee Pemienue BctynaeT B Cuily mociie ero o(uIMaIbHOrO 0OHAPOOBAHUS
nmyTeM o(UIHATIBLHOTO OMyOIUKOBaHUS.

W.o.I'masst CaBUHCKOTO
CEJILCKOTO ITOCEIEHUS H.H. benosa

[Ipencenarens CaBUHCKOTO

ceabpckoro Cosera A.W. CononoBHUKOBA
Per: 33/2025



[Ipunoxenue

K pemicHrio CaBUHCKOTO
cenpckoro Cosera

oT «22» mag 2025rona Nel8/1

ITosio:xxenne 00 apxuse CaBuHckoro ceabckoro Cosera Ilajtacosckoro
MYHUIUNIAJIbHOr0 paiiona BoJurorpaackoii o61actu

O01mue moJoKeHus

1. Tlonoxenme o060 apxuBe CaBunckoro cenbckoro CoBera [TannacoBckoro
MyHULUIIAIBHOTO paiioHa Bonrorpaackoii obnactu (nanee - [lonoxenue) pazpaboTaHo B
COOTBETCTBUM C NOANYHKTOM & mnyHkTa 6 Ilomoxenuns o PenepaibHOM apXUBHOM
areHTCcTBE, yTBepkaeHHOTo Ykazom IIpesupenta Poccuiickoit ®@enepanuu oT 22 HIOHS
2016 1. Ne 293 «Bonpocsl @enepanbHOTO apXUBHOTO ar€HTCTBAY.

2. IlonoxxeHue pacnpocTpaHsIeTcs Ha apXxuB opranuzanun CaBUHCKOTro cenbekoro Cosera
[TannmacoBckoro MyHHIMIAIBLHOTO paiioHa Bosrorpajackod o0jacTv, BBICTyHAROIICH
HMCTOYHHKOM KOMILJIEKTOBaHUSI MyHUIIUIIAILHOTO apXuBa (janiee - ApXyUB OpraHU3allNH ).

3. CaBunckuii cenbekuii CoBet I1ammacoBckoro MyHUIIAITAIBEHOTO palioHa Bonrorpaackoi
obnactu paspabaTbiBaeT moyiokeHue 00 ApxuBe opranusainuu. [lomoxxenue o0 ApxuBe
OpraHM3aly TOMJIEKUT COIJIAaCOBAaHUIO Ha MpPEIMET COOTBETCTBUS ero IlpumepHomy
MOJIOKEHUIO C YUYETOM COCTaBa JOKYMEHTOB, HAXOMSIIIMXCS HA XPAaHEHUU W MOJJIEKAIIUX
xpaHeHH0 B ApxuBe opranuzanuu. CasuHckuii cenbckuid Coser [lammacoBckoro
MYHUIIMIIAILHOTO paiioHa Bomnrorpaackoit o6iactv, BBICTYIMAMOMIAsT HCTOYHHKOM
KOMILUIEKTOBaHUS MYHHIIUTIATBHOTO apXWBa, COTJACOBBIBAET IOJOXKEHHE 00 apXuBe C
MYHUIIUTIATBHBIM apXHUBOM.

[Tocne cormacoBaHusi moJjiokeHUE OO0 apXuMBe OpraHU3alMU yTBepkaaercs PermieHuem
CaBunckoro cenbckoro Coseta [TannacoBCKOro  MyHUUUNAIBHOTO  paiioHa
Bonrorpaackoit o6nacTu.

4. ApXUB OpraHu3ali B CBOEH NEATENbHOCTH PyKOBOJCTByeTca DeepallbHbIM 3aKOHOM
ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM peine B Poccuiickoit denepanuny», 3aKOHAMH,
HOPMATHUBHBIMU TPaBOBBIMU akTamu Poccuiickoit ®enepanuu, cyObekToB Poccuiickoit
Qenepaunu B cepe apXUBHOIO Jeia U JIeJIONPOU3BOJICTBA, MPAaBUIAMH OpTraHHU3aLUU
XpaHEeHUs, KOMIUJIEKTOBaHMs, y4eTa M HCIOJIb30BaHUSA JOKYMEHTOB ApXMBHOTO (GoHAA
Poccuiickoit denepanuu U Ipyrux apXUBHBIX TOKYMEHTOB B IOCYJAapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CaMOYIpaBJII€HUS U OPTraHU3alUAX, JOKaJIbHBIMHU HOPMATHUBHBIMU
aKTaM{ MYHHMIMIIAJIBHOTO OpraHa.



CocTaB 10KyMEHTOB ApXMBa OpraHu3anuu

5. ApXuB OpraHu3aiuu XpaHuT:

a) IOKYMEHTBI MIOCTOSIHHOTO ¥ BPeMEHHBIX (CBbIIE 10 JeT) CpOKOB XpaHEHHUs, B TOM UUCIIe
JIOKYMEHTBHI 110 JJUYHOMY COCTaBY;

0) IOKYMEHTHI TOCTOSIHHOTO XpaHEHUs M JOKYMEHTHl [0 JIMYHOMY COCTaBy (QoHIa
OpraHu3aluu- NpeleCTBeHHUKA ( IPU UX HAIUYUHN);

B) CIPaBOYHO-TIOUCKOBBIE CpPEACTBAa K JOKYMEHTaM U Y4YETHbIC JIOKYMEHTHl ApXuBa
OpraHu3aIuu.

3agauu ApxXuBa OpraHu3anun

6.K 3amauam ApxuBa opraHuzaluu OTHOCSATCS:

6.1.0pranu3zamusi XpaHeHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEITyCMOTPEH 1.6 HACTOSIIETO
MIOJIO’KCHHS.

6.2.KomruiekToBanue ApxuBa OpraHu3alud  JOKYMEHTaMHd, OOpa3oBaBIIMMHUCS B
JESTEIIBHOCTH OPTaHN3aliH.

6.3.Y4er 1OKyMEHTOB, HAXOIALINXCS HA XpaHEHUU B APXHUBE OpTaHHU3aIIHH.
6.4.Mcnonp30BaHue TOKYMEHTOB, HAXOSAIIMXCS HA XpPaHEHUU B ApXUBE OpraHU3aIiy.
6.5.IloaroroBka 1 cBOEBpeMEeHHasl Nepeada JOKyMEHTOB ApXHUBHOTO (pOHIa OpraHu3anuu
Ha ITIOCTOSIHHOE XPaHECHHUE B MYHMIIMIIATIbHBIN apXUB.

6.6.MeTonnueckoe pPyKOBOACTBO M KOHTPOJb 3a ()OPMHPOBAHHUEM U OQOPMIICHHEM [ell
ApyTUMHU pabOTHUKaMH OpraHM3allud ¥ CBOEBPEMEHHOM mepenadyeil MX B ApXUB
OpraHM3aluy.

@OyHKIUU APXHUBA OPraHu3anuu

7. ApXuB OpraHu3aluu OCYIIECTBISET clieayroue QyHKINN:

7.1.0pranu3yeTr npueM JOKYMEHTOB MOCTOSIHHOTO U BpeMeHHbIX (cBbiiie 10 jeT) cpokos
XpaHeHus, B TOM 4YHCIE MO JUYHOMY COCTaBy, OOpa30BaBIIMXCS B JACSATEIBbHOCTH
OpraHu3aIii, B COOTBETCTBUH C YTBEPKACHHBIM I'pa(UKOM.

7.2. Beger yder AOKYMEHTOB U (OHAOB, HAXOJALIMXCS HAa XpaHEHHMM B ApXuBe
OpraHu3aluu.

7.3.IlpencraBisieT B MyHUIMNAIbHBIA apXWB y4YeTHbIE CBEACHHMS 00 0ObeMe M CcOCTaBe
XpaHIIIMUXCd B apXWBE OpraHu3aluu JOKyMeHTOB ApxuBHOro ¢onna CaBHHCKOIO
cenbckoro CoBeTa W JAPYIMX apXHMBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSJIKOM
MYHHIIMITAIIBHOTO y4yeTa J0KyMeHTOB ApxuBHoOro gonga CaBuHckoro cenbckoro Cosera.
7.4. CucreMaTu3upyeT U pa3sMeliaeT JOKYMEHTHI, IOCTyNAlolMe Ha XpaHEHUuEe B ApXUB
opraHu3zaiuu, o0pa3oBaBIIUECs B X0JI€ OCYIIECTBICHHUS 1€ITEIbHOCTH OpraHu3aluu.
7.5.0cy1ecTBiseT NOATOTOBKY U MPEICTABIISET:

a) Ha pacCCMOTPEHUE U COTJIACOBAHUE IKCIIEPTHOM KOMMCCUM OPraHU3alMK MPOEKThI ONTUCEN
7eJl, JOKYMEHTOB MOCTOSIHHOTO M BpeMEHHbIX (cBbilie 10 JeT) cpokoB XpaHEHHs, B TOM
qiCclie M0 JIMYHOMY COCTaBY, MPOEKThl aKTOB O BBIJICJICHUH K YHUUYTOXEHHUIO JOKYMEHTOB,
HE TOJUIeKAIMX XPaHEHWIO, AaKTOB O HEUCIPaBUMBIX MOBPEKICHUSAX APXUBHBIX
JOKYMEHTOB, aKTOB O HEOOHAapy>KEHHUH apXUBHBIX JOKYMEHTOB, MyTH PO3BICKA KOTOPBIX
HCUYEepIaHbl; MPOSKThI MEepeyHEH MPOEKTOB/00BEKTOB, MPOOIEM/TEM, HAyUYHO-TEXHUYECKAs
JOKYMEHTaLUs 110 KOTOPBIM MOJJIEKUT Mepeaaue Ha MOCTOSTHHOE XPAHEHUEY;



0) Ha YTBEpXKJACHHE OHKCIEPTHO-IIPOBEPOUYHON KOMHUCCHUU YIIOJHOMOUYEHHOTO OpraHa
WCIIOTHUTENBHOW BiacTH cyObekTa Poccuiickoit denepanuu B chepe apXWBHOTO JIelia
(manee - OIIK apxuBHOTO y4dpekIeHHS) MPOEKTHI OMUCEH e, JOKYMEHTOB (TOJO0BbHIE
paszfienbl), IPOEKThl aKTOB O BBIIEICHUM K YHUUTOXKEHHUIO JOKYMEHTOB, HE MOJIEKAIINX
XpaHEHUI0, MPOEKTHl MEepPeUHen/IPOeKTOB/00BEKTOB, TIPOOJIEM/TeM, HAyYHO-TEXHUYECKas
JOKYMEHTAllUg 10 KOTOPBIM MOJJICKHUT Iepelaye Ha IOCTOSHHOE XpaHEHUEe, akThbl O
HEUCIIPABUMBIX TOBPEKICHUSAX TOKYMEHTOB ApXHMBHOrO (POHJA OpraHU3allid, aKThl O
HEOOHApYy’KEHUU JTOKYMEHTOB APXHUBHOrO (pOHIA OpraHu3aliu, MyTH PO3bICKa KOTOPBIX
HCYEpIaHbl;

B) Ha YTBEPXKICHUE PYKOBOAUTEIIO OPraHU3AINH IOKYMEHTBI, YKa3aHHbBIE B MOAIYHKTE «0»
HACTOSILIETO MOAIYHKTA, ociie ux yrBepxkaeHus J1IK apxuBHOro yupexaeHus;

r) Ha cornacoBanue DIIK apXuBHOrO yupexxaeHus Wil MyHHUIIUIAIBHOTO apXHBa, B cliydae
HAJICJICHUS €r0 COOTBETCTBYIOIIUMH MOJIHOMOYHUSIMHU, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHCIIPAaBUMBIX MTOBPEKICHUAX apXUBHBIX JOKYMEHTOB;

n) Ha yrBepxkiaeHue InmaBe CaBHHCKOro cenbckoro mnoceneHus IlammacoBckoro
MYHUIMIIATLHOTO paiioHa Bonrorpanackoii o6iactv ONMucH Jiel MOCTOSHHOTO XPaHEHWs,
omucu BpeMeHHBbIX (cBbilie 10 J€T) CpOKOB XpaHEHUs, B TOM YHCJIE€ ONUCU el IO
JUYHOMY COCTaBY, aKThl O BBIJEJIECHUHM K YHUYTOXKECHHUIO APXUBHBIX JOKYMEHTOB, HE
NOJJIeKALUX XPaHEHUIO, akKThl 00 yTpaTe [OKYMEHTOB, aKThl O HEUCIPaBUMBIX
MOBPEXKACHUSAX APXUBHBIX JTIOKYMEHTOB, yTBepxkAeHHble ( corjacoBaHHble) JOIIK wunum
MYHUIUIIAJBHBIM apXUBOM B Cllydae HaJeJICHUsI €r0 COOTBETCTBYIOUIUMHU MOJIHOMOYHUSIMU.
7.6. Opranusyet nepejavyy JOKyMEHTOB APXUBHOTO ()OHJIa OpraHU3alMy Ha MOCTOSHHOE
XpaHEHHE B MyHUIUTIATbHBIN apXUB.

7.7. OpranusyeT 1 NPOBOAMUT SKCHEPTU3Y LIEHHOCTH TOKYMEHTOB BpEeMEHHbIX (cBhImie 10
JIET) CPOKOB XpaHEHUs, HaXOJALIMXCS HAa XpaHEHUM B ApXUBE OpraHu3aluyd B LEJAX
oTOOpa TOKYMEHTOB JJisl BKJIIOUEHHS B cOCTaB ApXUBHOTo GoHna CaBUHCKOTO CEIbCKOI0
CoBera, a Tak)Xe BBISIBJICHUS JOKYMEHTOB, HE MOJJIKAIIMX JalbHEHIIIEMY XpaHEHUIO.
7.8.1IpoBOIUT MEPOMPUSITUS TIO 00ECIICUCHUIO COXPAHHOCTU JOKYMEHTOB, HAXOJSIIUXCS
Ha XpaHEHUHU B ApXHUBE OpraHu3alUu.

7.9.0pranuzyet nHGoOpMHUpPOBaHUE PYKOBOJCTBA U PAOOTHUKOB OpPraHU3AIlMU O COCTaBE U
COJIEpKaHUU JOKYMEHTOB ApXHUBa OpraHU3aLMH.

7.10. HWudopmupyer Tmoap30BaTelied IO BOMPOCAM MECTOHAXOXKJICHHUS apXHBHBIX
JOKYMEHTOB.

7.11. Opranu3yer BblAa4y JAOKYMEHTOB U Jiell B nomelieHun CaBUHCKOTO CEJIbCKOIrO
CoBera niii BO BpEMEHHOE I0JIb30BaHUE.

7.12. HcrnonHseT 3ampochl IOJb30BAaTENEH, BBIJAET ApPXUBHBIE KOIHHM JOKYMEHTOB,
apXUBHBIC BBIMUCKU U apXUBHBIE CIIPABKU.

7.13.Bener y4er UCIOIb30BaHUs JOKYMEHTOB ApX1Ba OpraHU3aLUH.

7.14.Co3naer ¢oHI mMOIB30BaHUS ApxXHBa OpraHuM3allid ¥ OPraHu3yeT ero
UCII0JIb30BaHHUE.

7.15. OcyuiecTBiIse€T BEAECHHUE CIIPABOYHO-IIOMCKOBBIX CPEICTB K JOKyMEHTaM ApXuBa
OpraHu3aluy.

7.16. YuactByeT B pa3paboTKe JOKYMEHTOB OpraHM3alMu [0 BOIPOCAM apXUBHOIO Jieia U
JEIONPOU3BO/ICTBA.



7.17. Oxa3bIBaeT METOAMYECKYIO TOMOIIb:
a) paOOTHMKAM OpraHHM3allid B COCTaBJICHMM HOMEHKIATYpHI JieJ, (OPMHUPOBAHUMU U
oopMIIeHUH JeT;
06) paGoTHMKaM oOpraHM3aldd B TMOJATOTOBKE JIOKYMEHTOB K TIiepenadye B ApXUB
OpraHu3aIu.

IIpaBa ApxuBa opraHu3anuu

8. ApXUB OpraHu3aluy UMEeT MPaBo:

a) TMpPeACTaBIATh PYKOBOJCTBY CaBunckoro cenbckoro Cosera [lamnacoBckoro
MYHHMIMIIAJIBHOTO palioHa MpPEAJIOKEHUsS IO COBEPLICHCTBOBAHUIO OpIraHU3aIUH
XpaHEHMs, KOMIUIEKTOBaHUs, YU€Ta U UCIOJIb30BAaHUS apXHUBHBIX JIOKYMEHTOB B ApXHBE
OpraHu3aluy;

0) 3ampammuBaTh y aemytatoB CaBUHCKOTO ceibckoro CoBeTa CBEIEHHS, HEOOXOIUMBIC
111 pabOThl ApXUBa OpraHu3aluu;

B) JaBaThb pekoMmeHjanuu naemyraraM CaBHHCKOro ceiibckoro CoBeTa IO BOIpocam,
OTHOCSAILUMCS K KOMIIETEHIIUU ApXHUBa OpraHU3alNH;

r) uHpopmupoBaTh jaenytaroB CaBuHCKOro cenbckoro CoBeTa 0 HEOOXOIMMOCTHU
nepegayd JOKYMEHTOB B ApXUB OpraHu3alid B COOTBETCTBHU C YTBEPKJICHHBIM
rpaukom;

1) IPUHUMAaTh ydacTue B 3acefanusax DK apXUBHOro yupexaeHus.

COI'JTACOBAHO

HavyanpHuk apxuBHOro oTaena
agMuHUCcTpaunu [lamnacoBckoro
MYHUIMIIAJBHOTIO palioHa

M.A. JlutBuHOBa

« » 2025 r.







