BOJITOI'PAJICKAS OBJIACTh
IMAJIJIACOBCKUI MYHUIIUTIAJIbHBIN PAVIOH
AJIMHUHUCTPAIINSI CABUHCKOI'O CEJbCKOI'O IOCEJIEHUS

NOCTAHOBJUEHMHE

ot «09» centsa0ps 2026 rox c. CaBuHKa Ne66

OO0 yTBepKIeHUH AAMUHUCTPATHBHOIO pPerjiaMeHTa
NPeI0CTABJICHNS MYHUIMIIAJBHON yCJIYIH
«IIpexocraBiienne nH(poOpMaLuM 00 OYePeTHOCTH
Npea0CcTaBJICHHUS KUJIbIX OMeIleHN I Ha

YCJIOBHSIX COLMATBHOI0 HaliMa»

B cootBerctBum ¢ ®enepanbHbiM  3ak0oHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy MPEJOCTaBICHUS T'OCYJIapCTBEHHBIX W MYHHIMIAIBHBIX YCIyI»,
®enepanbabiM - 3akoHOM 0T 06.10.2003  Nel31-d3 «OO0 o00mux npuHOMIAX
OpraHu3alMi  MECTHOro  camoympasieHuss B Poccuiickoir ~ ®enepauun»,
ITocranoBnenuem agMuHuctpauuu CaBHUHCKOTO cenbckoro mnocenenuss ot 20.09.
2018r. Ne76 «O6 ytBepxknenun Ilopsaka pa3pa®oTKM W yTBEPXKACHUSA
aIMUHUCTPATUBHBIX  PErIAMEHTOB TMPEAOCTABICHUS MYHUIMIAIBHBIX  YCIYT»,
PYKOBOACTBYSICb YcTaBoM (CaBHHCKOTO CEIIbCKOTO TIOCEJICHHS, aJIMUHHCTPAIIHS
CaBHHCKOT'0 CEJILCKOIr'0 IMOCEJICHUS

IHOCTAHOBJSAET:

L. YTBepauThH AJIMUHHUCTPATHUBHBIHI perjJaMeHt IPeOCTaBICHUS
MyHUIMOanbHOH  ycinyru  «lIpemoctaBienne uHpopmanuu 00  OYepeAHOCTH
NPEIOCTABICHNS KUJIBIX MMOMEIIEHUI Ha YCIOBUSX COLMAIBHOIO HaliMay (COrjlacHO
MPUIIOKEHHS K HACTOSIILIEMY [TOCTaHOBIICHUIO).

2. IloctanoBnenue agMuUHUCTpa CaBUHCKOTO celbecKoro noceieHus Ne 25 ot
03.04.2018. O6 yTBepx’ACHUM AJMUHUCTPATUBHOTO pEIrJIAMEHTa MpPEeA0CTaBICHUS
MyHULMnanbHOM  ycinyru  «lIpepoctaBienune uHpopMmanuu 00  OYEpPEIHOCTU
NPEIOCTABICHNUS XKWIbIX MOMEUICHHH Ha YCJIOBHUAX COLHUAIBHOTO HaliMa) CYUTATh
YTPATUBIINAM CHITY.

3. Konrtpoms 3a ucnonHenueM Hacrosiero IloctaHoBIeHs OCTaBIIsA0 3a cOOOI.

4. Hacrosimee IloctaHoBieHue BCTyMaeT B CHIYy IOCIE€ €ro O(QUIHAIBHOTO
00HaApOIOBaHUS IMTyTeM OPUIINATEHOTO OMYOIMKOBAHUSI.

I'naa CaBuHCcKOro AN.Co1010BHUKOBA
CeJbCKOr0 MOCeJeHu
Per: 66/2026
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[IpunoxeHune K NTOCTaHOBJICHUIO
Anmunuctparum CaBHHCKOTO
CEJIBCKOIO MOCEJIECHUS

ot 09 cents6ps 2026 Ne 66

AIMUHUCTPATUBHBIH pPerjaMeHT
npeaocTaBjeHuss MyHuunajabHou ycayru «IllpegocraBienue uagopmanun 06
0YEepPeHOCTH NPeJI0CTABICHHUSA KUJIBIX MOMEIEeHUI HA YCJIOBHUAX COLUAIBHOIO
HaiiMa»

1. O0mue MOJI0KEeHUS

1.1. IIpeameT perynupoBaHus

Hacrosimuii  aAMMUHHCTPATUBHBIM  perjaMeHT  yCTaHABIMBAET  IOPSIOK
npenocTaBieHus  MyHununaiapbHou  ycimyru  «lIpemocraBinenwe  uHpOpmauu
00 OuYepeAHOCTH NPENOCTABICHMS KUIIBIX MOMEIIEHUHA Ha YCIOBUSAX COLIMAIBLHOTO
HaliMa» (manee — MYHUIMIAIbHAS YCIyra, aJAMUHUCTPATUBHBIN pErJIaMEHT) |
CTaHJApT MPEOCTABICHUS MYHHUIIMIAIBHON YCIyTH, B TOM YUCIIE ONPEAEINIAET CPOKU
U TIOCJIENIOBATEIBHOCTh aJIMUHUCTPATUBHBIX MPOLEAYp MpPU MPEAOCTABICHUU
MYHULANIAJIBHOW YCIIYTH agMUHUCTpanned CaBUHCKOTO CEIbCKOTO MOCEICHHUS.

1.2. 3asBUTENSIMU HA TIOJTyYE€HUE MYHULIMIIAIBLHOM YCIyTU SBJISIOTCS TpaXkIaHe
Poccuiickon denepanyv WIK UX YIIOJHOMOYECHHBIE MPEICTaBUTENH.

1.3.  Tlopsimox  uHGOpPMHUPOBaHUS  3asBUTENEH O  MPEIOCTABICHUU
MYHHUIUIAIBHON YCIyTH

1.3.1. CBenenuss 0 MecTe HaXOXJICHHs, KOHTAaKTHBIX TelepoHax M rpaduke

paboTHI aIMUHUCTpaILUU CaBuHCKOTO CEJIbCKOTO MOCEJICHUS,
MHOTO(QyHKUIHOHaNIBbHOTO LeHTpa (mamee — MOPII): Anmunucrparnuss CaBHHCKOTO
CeJNIbCKOro ToceneHus: [lanmacoBCKOrO0 MyHUIIMNANIBHOTO paiioHa HAXOIUTCS 0
anpecy: Bonrorpanckas o6macte, [lammacoBckuii paiion, c.CaBunka, yin. YamaeBa
152.; Ten.: 8 (84492) 5-76-37; odpurmansHeiii catT: https://caBunckoe-cu.pd /; agpec
JIEKTPOHHOM mouThl: pal sp.savin@volganet.ru. [Ipuém u KOHCYJIbTHpPOBaHME
rpaXJaH MO BOMPOCaM, CBA3AHHBIM C MPeNOCTaBlIeHHEM MYyHULUNAIBHOW YCIyTH,
OCYIIECTBIISIETCS aMUHHUCTpaLuen CaBuHCKOTO CEJIbCKOTO NOCEJICHUS
[TanmacoBCckOro MyHUIIMIIATILHOTO paiioHa Bomirorpaackoit 06iact, B COOTBETCTBUU
co cienyromum rpadukom: Ilonenensauk narauma ¢ 08:00 mo 17:30, mepepbiB Ha
oben (exxenneBno) ¢12:00 no 13:30; cy660Ta 1 BOCKpECEHbE - BBIXOAHON. Duimal mno
pabore c 3asButensmu [lannacosckoro paiiona ['KY BO M®I] naxonutcs mo aapecy:
Bonrorpazackas o6macts, r.IlamnacoBka, yin. Kommynuctuueckas 4; ten. 8(84492)68-
0-31(mupextop), 8(84492)61-3-33, Odumnmanbueiii caiit: www.pallasovka-mfc.ru,
aznpec anekTpoHHoU mouthl: mfc.pallasovka@mail.ru; mfc _pal@volganet.ru. [Tpuém u
KOHCYJIbTUPOBAaHWE TpaXJaH TO BOMPOCAaM, CBSI3aHHBIM C TPEJIOCTABICHHEM
MyHHUIIMTIAIBHON  YCIIYTH, OCYIIECTBIsieTCss Tak ke B @Dwimane mo pabote ¢
3asButensimu [lanmnacosckoro paitona 'KY BO M®I] (ganee M®LI), B cooTBeTCTBUU
co caexyrommum rpadukom 6e3 nepepriBa Ha o6exa: [lonenensHux ¢ 09:00 mo 20:00,
BTopHUK- maTHuna ¢ 09:00 mo 18:00, cy66ora ¢ 09:00 mo 15:30, Bockpecenne-
BBIXOJIHOM.

1.3.2. UadopManuio 0 MOpSAKE MPEAOCTABICHUS MYHUIIUIATHHOW YCIyTH
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3asiBUTENIb MOKET TMOJYYUTh: HEMOCPEICTBEHHO B anMuHucTparuu CaBHHCKOTO
CEJIbCKOTO ToceNieHUs (MH(QOpPMAIMOHHBIE CTEHIbI, YCTHOE HWH(OPMHpPOBAHUE II0
TeneoHy, a TAK)KEe Ha TUIHOM IIPHEME MYHHUITUTIATHBHBIMA CITYKAIIIMH );

10 TI0YTE, B TOM YHMCIIE 3JeKTpOHHOMU (pal_sp.savin@volganet.ru), B ciayyae
MUCEMEHHOTO OOpAaIeHUs 3asIBUTEIS,

B cetu HMHTepHeT Ha oduiumaibHOM caiite agMuHuctpanuu CaBHHCKOTO
cenbckoro  mocenenus  (https://caBuHCKOe-ci.pd/), Ha  EamHOM  mopraine
TOCY/JapCTBEHHBIX U MYHUIIMTIATBHBIX YCIyT (hyHKUUMN), SBistomemMcs dhenepaibHOn
roCyJJapCTBEHHONW MH(OPMAIMOHHON CHCTEMOM, 00ecreunBaroe MpeaoCTaBICHUE
TOCYJapCTBEHHBIX ¥ MYHHIIMITAJILHBIX YCIIYT B 3JICKTPOHHOH (hopme (manee — EnuHbIi
MOopTaJl TOCYJIAPCTBEHHBIX W MYHHUIMMAIBHBIX yCIyT) (Www.gosuslugi.ru), (namee —
uH(POpPMAIIOHHAS CHCTEMA).

2. CTanaapT npeaocTaBjieHuss MYHMIMIAIbHON YCJIYTH

2.1. HawummeHoBanume MyHununaibHol ycayru — «lIpenocraBienue
uHpopManmu 00  OYEPEIHOCTH  MPENOCTABICHUS]  KWJIBIX  TOMEIICHUIH
Ha YCIIOBUAX COLMAIBHOIO HalilMay.

2.2. MyHunmnaneHas yciayra npenocTaBiseTcs: agMuHucTpauueii CaBUHCKOTO
CEJIbCKOTO MOCEIeHUs (Jlaee — YIIOJTHOMOYEHHbBIN OpraH).

2.3. Pe3ynpraroM  HCHIOJNHEHMS  MYHULUIAIBHOW  YCIyTM  SIBIISETCSA
NpeIOCTaBICHUE 3asBUTEN0 MH(POpMaLUu 00 OYepeaHOCTH MPEJOCTaBICHUS JKUIIBIX
MOMEIICHUIA Ha YCIIOBUSX COIMAIBLHOTO HaiiMa, OOPMIIEHHOW B BHUJE CIIPaBKU 00
OUYEPEIHOCTH MPENOCTABICHUS )KWIBIX IOMEIIEHU Ha YCIOBUAX COLMAIBHOTO HallMa
0o  chpaBKM O  TOM, 4YTO  3asBUTEIb HE  COCTOUT HA  yuyeTe
B KauyecTBE  HYXJAIOIIErocss B  JKWIOM  IIOMELIEHUH, IPEAOCTaBIIEMOM
10 JOTOBOPY COLHUAIBHOTO HaiMa.

2.4. Cpok npe1oCcTaBieHUs MyHUIIUTTATBHON YCITYTH.

Cpok mpenocTaBieHUs] MyHUIMIIAIbHON YCIyTH COCTaBisieT He Oonee 15 e
CO JIHs MOCTYIUJICHUS 3asIBJICHHUS.

B cnydae mnpexacrtaBiieHUst 3asBUTENEM JIOKyMEHTOB uepe3 MODI[ cpok
IIPEIOCTaBICHNS] MyHUIIMIIAJIILHOM YCIYyTH UCYUCIIAETCA CO JHS NEpeladu JOKYMEHTOB
B YIIOJJHOMOYEHHBIA OpraH.

2.5. NcuepnpiBarommii IepeyYeHb JIOKYMEHTOB, HEOOXO0IUMBIX
JUTsl IPEJOCTABIICHUSI MyHUIIMITAIBHON YCIIYTH.

2.5.1. WcuepnbiBatronuii nepeyeHb JOKYMEHTOB, KOTOpPbIE 3asiBUTEIb JIOJKEH
IIPEACTaBUTH CAMOCTOSTEIIBHO:

- 3asIBJICHUE O MIPEIOCTaBICHUH HH(POpMAIIMK 00 OYEPEeTHOCTH MPEJOCTaBICHUS
KHWIIBIX NIOMEILEHUI Ha YCIIOBUSX COLIMAJILHOTO Halima
(manee — 3asBieHUE);

- KOIUSA JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asiBUTEIIS;

- JOKYMEHT, IOJTBEPKAAIOIINN TIOJHOMOYUS MPEACTaBUTENS NEHCTBOBATh OT
MMEHHU 3asBHUTENSA, a TaKK€ NaclopT WM HMHOW JOKYMEHT, YJOCTOBEPSIOLIUI
JIMYHOCTh IpeICTaBUTEN, B COOTBETCTBUHU
¢ 3aKoHojaTenbcTBOM Poccuiickoit denepannu, B ciiydae oOpallieHus MoJIHOMOYHOTO
IIPEICTaBUTEIS.

2.5.2. 3asBieHUWE M JOKYMEHTHI, yKa3zaHHble B NyHKTe 2.5.1 HacTosmero
aJIMUHHCTPATUBHOTO pErjaMeHTa MOTyT ObITh MpPEACTaBIEHbI 3asABUTEISMU IO HX
BBIOOpPY B YIOJHOMOYEHHBIH opraH wuiau MO®OIL[ nauyHo, nubO0 HampaBjieHB B
YIOJIHOMOYEHHBIN OpraH MOCPEACTBOM IOYTOBOM CBS3U Ha OYMa)KHOM HOCHUTENEC WU
NpEICTaBIeHbl B (OpME DIIEKTPOHHOTO JOKYMEHTa C HCHOJb30BaHHEeM EmuHOro
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noprajia ToCylIapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, JIUOO Ha O(UIIMAIBLHBIN aapec
AJIEKTPOHHOM MOYTHI YIIOJTHOMOYEHHOI'O OpraHa.

Konmun  JOKyMEHTOB  JOJMKHBI  OBITh  3aBEpEHbl B  YCTAHOBJICHHOM
3aKOHO/IATEJIbCTBOM MOPSAJIKE WIIH MPEJICTABIICHBI C TPEABSIBICHUEM MTOJJIMHHUKOB.

3asBrneHue B (GopMe DIEKTPOHHOIO JOKYMEHTa TMOAMMCHIBACTCS IO BBIOOPY
3asIBUTEIIA:

- IPOCTOM 3JIEKTPOHHOU MOANUCHIO 3asBUTENS (TPEICTABUTEINS 3asBUTE);

- ycuneHHOW (KBanu(UIIMPOBAHHOW, HEKBATU(DHUIIMPOBAHHOMN) 3IIEKTPOHHOU
MOAMUCKIO 3asBUTEIS (MPEICTABUTEIIS 3aBUTEIS).

Ceptudukar  KiIoYa  MPOBEPKU  yCWICHHOM  HEKBaTU(DUIIMPOBAHHOM
AJIEKTPOHHOM TOJIMUCU JIOJDKEH OBITh CO3JaH U HCIIOJIb30BAThCS B MHPPACTPYKTYypE,
o0ecrieunBaroIei UH(POPMAIIIOHHO-TEXHOJIOTUYECKOE B3aUMO/JIEHCTBUE
MH(OPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMBIX JJI IPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMIAIBHBIX YCIYT B AJIEKTPOHHOU (popMe, KOTopasi CO3JaeTcsi U MPOBEPSETCS C
UCIIOJIb30BAHMEM CPEICTB AJIEKTPOHHOM MOANUCU M CPEICTB YAOCTOBEPSIOLIETO
[EHTPA, MMEIOIIUX MOJTBEPKICHUE COOTBETCTBHS TPEOOBAHMSM, yCTaHOBICHHBIM
dbenepanbHBIM  OpPraHOM UCIIOJIHUTEIBHOM BIACTU B 00JacTH  oOecreyeHus
0€30MacHOCTH, a TaKXe MpPU HAJTUYUH Yy Blajeliblia cepTUdUKaTa KIH0Ya MPOBEPKU
KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOJIUCH, BBIJAHHOTO €MY TP JINYHOM IIPUEME.

B cnyuyae oOpameHuss 3asBUTENS C HKCIOJIB30BAaHUEM HMH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT» K 3asBiIeHHI0O B (OpME 3JIEKTPOHHOIO
JIOKyMEHTA IpUJIAaraeTcsl KOnus JTOKyMEHTA, YJIOCTOBEPSIOIIErO JINYHOCTh 3asBUTENS
(YoocTOBepsIIOLIEro  JUYHOCTh  IMPEACTABUTENS  3asBUTENS, €CIM  3asBJICHUE
MIPEICTaBIsACTCS MPEACTAaBUTENIEM 3asBHUTENs) B BUJEC AJIEKTPOHHOTO 00paza Takoro
JIOKYMEHTA.

[IpencraBienue naHHOTO MOKYMEHTa HE TpeOyeTcs B Cilydae HMpeACTaBIICHUS
3asiBICHUS B (POpPME AIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM OTIPABKU Yepe3 JTUUHBIN
kaOuHeT EnuHoro noprana rocyJapcTBEHHbIX U MyHUIIUTIATBHBIX YCIIYT.

B cnyuae mpencraBneHusi 3asBieHHs B (OpMe BJIEKTPOHHOIO JOKYMEHTa
NpEJCTaBUTENEM  3asBHUTENS, JECWCTBYIOIIMM HAa OCHOBAaHUM JIOBEPEHHOCTH,
K 3asBJICHUIO TaKXe MPUJIAraeTcsi JOBEPEHHOCTh B BUJE AJIEKTPOHHOTO 00pasza Takoro
JIOKYMEHTA.

2.5.3. HampaBneHue yHOJHOMOYEHHBIM OpPraHOM 3alpoCcOB B paMKax
MEXBEJOMCTBEHHOI'O B3aUMOJIEUCTBUS HE MTPETYCMOTPEHO.

2.6. HcuepnblBarollluii IEpEeYEHb OCHOBAaHUW JUIsi OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl IPEJIOCTABIICHUSI MyHUITUTIAIIBHON YCITYTH.

2.6.1. 3asgBUTENI0 HAMpPABISIETCS YBEIOMJICHHE 00 OTKa3e B TMpUEME K
PacCMOTPEHUIO 3asIBICHHS B CIIEAYIOIIMX CIIydasix:

- 3asBUTEJIEM HE INPEACTAaBICHbl JOKYMEHTBI, yKa3aHHble B NyHKTe 2.5.1
HACTOSIILIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

- npu oOpalleHMH 3a TNPEJOCTABICHUEM MYHHUIMIAIBHON yCIyrM B
ANIEKTPOHHOW (opMe B pe3yibTaTe MPOBEPKH YCHICHHON KBaIU(pUIIMPOBAHHON
ANEKTPOHHOW moamucu (manmee — KBaM(UIIMpOBAHHAS TIOJIUCH)  BBISIBICHO
HECOOII0IeHNe YCTaHOBICHHBIX cTaThell 11 denepanbrHoro 3akoHa ot 06 anpens 2011
r. No 63-®D3 «O0 31eKTpOHHON OAMKUCHY YCIOBUM MTPU3HAHUS €€ JCHCTBUTEIBHOCTH.

2.7. HcuepnpiBarolliUii MNEpEeUYE€Hb OCHOBAHWM JJI1 NPUOCTAHOBIICHUS
NPENOCTaBICHUS] MYHULMIIAJBbHOM yCIyrM WJIM OTKa3a B  IPEAOCTaBICHUU
MYHHUIUITAIBHOMN YCITyTH.

OcHOBaHMSA [J1 TPUOCTAHOBIICHUS MPEIOCTABICHNUS MYHULMIIAIBHOW YCIIyTH,
JUISl OTKa3a B IPEJIOCTaBICHUN MYHUIIUNIAIBHON YCIyTH OTCYTCTBYIOT.

2.8. MyHunmMnanbHas yciyra mpeaoCcTaBIseTcsi 0eCIiaTHO.
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2.9. MakcumanbHBIM CPOK OKHMIAHUS B OUEPEAU IMPU MOJaue 3asiBICHUS U IPU
NOJIyYEHUH pe3yjbTaTa NPEJOCTaBICHHMS MYHHMIMIAIBHON YyCIyrM B  Cily4ae
oOpaleHus 3asBUTENS HEMOCPEJICTBEHHO B YIIOJIHOMOYEHHBIH opraH uian MOI]
cocTaBisieT 15 MUHYT.

2.10. Cpox perucrtpauuy 3asBJICHUS M IPUIAraeMbIX K HEMY JOKYMEHTOB
COCTaBJISIET:

- Ha JIMYHOM TpUeMe rpakaaH — He OoJee 15 MUHYT.

- OpU TOCTYIUIEHUU 3asBICHUS W JOKYMEHTOB IO I0YTE, [OCPEACTBOM
Enunoro nmopraia rocynapCcTBEHHBIX U MYHMIIMIAIBHBIX yCayr uiau yepe3 MOPI] — B
TeyeHue 1 pabodero IHs CO IHS MOCTYIJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOoBaHusi K TIOMENIEHUSM, B KOTOPBIX MPEJOCTABISACTCS
MyHUIMNAIbHAs yCIOyra, K 3ally OKHMJAHUSA, MECTaM /s 3aloJHEHUS 3alIpocoB
O TPENOCTaBICHUM MYHHUIMNAIbHONM  YCIyrdM, HWH(OPMAILMOHHBIM  CTE€HJaM
c oOpa3laMy WX 3aloJHEHUS M TEpeYyHeM JOKYMEHTOB M (wid) HuHpOpMaIuw,
HEOOXOIUMBIX JJI IPEIOCTABICHUS KaXKI0M MYyHHUITUIAIBHON YCIYTH, B TOM YHCIIE K
00eCTeueHNI0 JOCTYIMHOCTH TSI HHBAJUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C
3aKOHOJaTesIbcTBOM Poccuiickoin @Denepaiviv 0 COLMaIbHON 3alMTEe UHBAIINIOB.

2.11.1 TpebGoBaHuss K TMOMEIICHUSIM, B KOTOPBIX MPEIOCTABIACTCS
MYHULIUIAJIbHAS yCIIyTa.

[Tomemienus, B KOTOpPbIX MPEAOCTABISETCS MYHHMLMIAIbHAs  yCIyTa,
o0ecreynBaroTCsd HEOOXOAUMBIMU ISl TMPENOCTaBICHHUS MYHHUIMIAIBHON YCIyTH
o0opyioBaHHEM (KOMITBIOTEPAMHU, CPEICTBAMU CBSA3H, OPTTEXHUKOMN), KaHIEIIPCKUMU
NPUHAATIEKHOCTAMU, HHPOPMALIMOHHBIMU U CIIPABOYHBIMH MaTE€pUaIaMH, HaIJIIHON
uH(popMaLel, CTYyJIbIMH U CTOJIAMHU.

[loMemeHns  yNmoJHOMOYEHHOIO  OpraHa  JOJDKHBI ~ COOTBETCTBOBATH
canutapubiM  npaBunam  CIT  2.2.4285-26  "CaHuTapHO-3IUAEMHOIOTHYECKUE
TpeOOBaHUsA K YCIOBUSM Tpyda"', YTBEPXKICHHBIM TOCTaHOBJICHHEM [ J1aBHOTO
roCyIapCTBEHHOr0 caHuTapHoro Bpada Poccuiickoit @enepanuu ot 02.06.2026 Neo 15,
1 ObITH 000PYZOBAHBI CPEJICTBAMHU MOKAPOTYIICHUS.

Bxox u BeIXOA U3 TOMEMIEHHA OOOpYAYIOTCS  COOTBETCTBYIOIIMMHU
yKa3aTesMHU.

Bxon B ynmoiaHOMOYeHHBIH Opran obopyayercs WH()OPMAIIMOHHON TaOIHYKON
(BBIBECKOH), coaepxamieii WH(OPMAIMI0O O HAWUMEHOBAHWU, MECTE HAXOXKICHUS U
pexXuMe paboThI.

Kabunetsr obGopynyrorcss  MHGOPMAIMOHHOW  TaOIMYKOM  (BBIBECKOH),
cojgepxaiiei  MHQOpPMALKMIO O HAUMEHOBAaHMU  YIOJHOMOYEHHOTO  Oprasa,
OCYIIECTBJISIOIIETO MPEJOCTABIEHNE MyHUIIMIAIBHON YCIyTH.

2.11.2. TpeboBaHus K MECTaM OXKHIAHHUSI.

Mecta oOXuIaHUs JIOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM  YCIOBUSM
JUIS 3asIBUTEJICH U ONTUMAIbHBIM YCIOBUSAM PaOOTHI CIIEHUATUCTOB YIOTHOMOYEHHOTO
oprasa.

MecTta oXugaHusi JOKHBI OBITH OOOPYNOBaHBI CTYJIBSIMH, KpECEIbHBIMU
CEKILIUSIMHU, CKAMBSIMH.

2.11.3. TpeboBanust K MECTaM MpUEMA 3asIBUTEIIEH.

[lpuem  3asgBuUTENEeld  OCYIIECTBISETCS B  CHEIHAIbHO  BbIJEJIEHHBIX
JUISL 9TUX LIeJIel TOMELIEHUSX.

Kaxxnoe pabodyee MECTO CHEUMAIMCTOB YHNOJHOMOYEHHOTO OpraHa JOJKHO
ObITh O0OpYIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOIMMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, MEYATAOIMUM U KOMHUPYIOUUM
YCTPOUCTBAM.
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[Ipu opranuzanmu pabounux MeCT JOJKHA OBITh MPEIYyCMOTPEHA BO3ZMOKHOCTD
CBOOOJTHOTO BXOAAa M BBIXOJA JOJDKHOCTHBIX JIHMII YHMOJHOMOYEHHOTO OpraHa u3
MIOMEIICHHS TTPH HEOOXOMMOCTH.

Mecta cmaun W TOMy4YeHUS JOKYMEHTOB 3asBUTEISIMH, MecTa s
UHOPMUPOBAHUS  3asBUTENCH W 3aMONHEHHS  HEOOXOAMMBIX  JOKYMEHTOB
000pYIYIOTCS CTYIBAMH (KpECIiaMH) U CTOJaMU U 00€CIeUUBAIOTCS MHUCUEeH Oymaroi
Y TUCbMEHHBIMH MPUHAIJICKHOCTSIMH.

2.11.4. TpeboBanust K ”HGOPMAIIMOHHBIM CTEHJIAM.

B momemeHusIX ymoiHOMOYEHHOTO OpraHa, MpeaHa3HAYeHHBIX NIl paboThI C
3aABUTEISIMHM,  pa3MEIaloTcs  WH(GOPMAIMOHHBIE  CTEHMBI,  OO0ECIIeYMBAIOIINE
noJiy4eHue nHMOpMAaIK O IPEIOCTABICHUH MyHUITUIAIBHON YCITYTH.

Ha wndopmanmoHHpIx cTeHAaX, O(PHUIMAIBLHOM CalTe YHNOJHOMOYEHHOTO
OpraHa pa3MearTCs CISAYIONHe HHPOPMAITMOHHBIE MAaTEPHUAIIBI:

U3BJICYEHUS U3 3aKOHOJATENIbHBIX W HOPMATHBHBIX [PABOBBIX AaKTOB,
COJepXallluX  HOPMbI,  PETYJUPYIOIIUE  JEATENbHOCTb [0  HCIIOJHEHUIO
MYHHULIUTIATBHOHN YCITyTH;

TEKCT HACTOSIIEr0 a/IMUHUCTPATUBHOTO PETIIAMEHTA;

uH(pOpMAIIHS O TIOPSAKE UCTIOJIHEHUS MyHUITUTIAIIBHON YCITyTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS MPEIOCTABICHUS MYHUIUIAIbHOU
yCITyTH;

dbopMbI 11 00pa3Ibl JOKYMEHTOB JIsl 3aIIOJTHEHUS;

CBEJICHHUS O MECTe HaXOXJCHHs U rpaduke padoThl, yIOIHOMOYEHHOI'O OpraHa
u MOIJ;

CIpaBOYHbIE TeIe(OHBL;

ajipeca AJIEKTPOHHOM MOYTHI U ajipeca MIHTepHeT-cailToB;

uHpopMaIMsl O MeCTe JHMYHOrO TpueMa, a TakkKe 00 yCTaHOBIIEHHBIX
JUTS TAYHOTO TIpHEeMa JHSIX U Jacax.

[Ipy wm3MeHeHun HHPOPMAIMU [0 HUCHOJHEHUIO MYHMIIMIIAIBHON YyCIyru
OCYILIECTBIISIETCS €€ MEePUOIUUECKOe OOHOBJICHHE.

BusyanpHas, TekcToBass W MyIbTUMEAWWHAS WHPOpPMAIMS O TIOPSAKE
MPEI0CTABICHUS MYHUIIUITATLHON YCIIyTH pa3MeNIaeTcss Ha MHPOPMAIIMOHHOM CTEH/Ie
WIH UH(OPMAIIIOHHOM TepMHUHAJIE (ycranaBnuBaeTcs B yA00HOM
JUIA TpaXKAaH Mecte), Ha EauMHOM mopTasie rocylapCTBEHHBIX W MYHHIIMIIATbHBIX
ycayr (www.gosuslugi.ru), a Takke Ha O(UIIMAIBHOM CalTe YMOJIHOMOYEHHOTO
oprana (https://caBuHckoe-cn.pd/).

Odopmienrne BH3yalbHOH, TEKCTOBOM W MYJIBTUMEAMHHON HHPOpMAIUN
O TOPSAIKE TMPEIOCTABICHUS MYHUIIMTAIBHOW YCIYTH JIOJDKHO COOTBETCTBOBATH
ONTUMAIILHOMY 3pUTEIBHOMY M CIYXOBOMY BOCHPUATHIO 3TOM uHpOpMaAuu
rpaKaHaMH.

2.11.5. TpeboBanust K OOECHEYEHHUIO JIOCTYNHOCTH MPEJOCTABICHUS
MYHUIIMTAIBHON YCIYTH AJ11 MHBAIUIOB.

B nensix obecnieduenust ycioBuil JOCTYIHOCTHU JUIsl MHBAIU0B MYHULUTIAIBHOM
YCIIYTH JOJIKHO OBITH 00ECIIEYEHO:

OKa3aHHe CTIeIHaTNCTaMU TTOMOIIIH WHBAIHIAM B nocajKe
B TPAHCIOPTHOE CPEJICTBO M BBICAJKE W3 HEro IMepea BXOJAOM B IIOMEIICHUS,
B KOTOpPBIX MpPENOCTaBISETCS  MyYHUIUNAIbHAs  ycioyra, B TOM  YHUCIE
C MCIIOJIb30BaHUEM KPEeCa-KOJISICKH;

OecnpensTCTBEHHBIN BXOJ MHBAJIUIOB B IOMEILEHUE U BBIXO]I U3 HETO;

BO3MOKHOCTb CaMOCTOSITEIILHOTO nepeBIKEHUS WHBAJIUIOB
10 TEPPUTOPHUU OPTAHU3ALNH, IOMEIIECHHUS, B KOTOPBIX OKA3bIBACTCS MYHHIIMTIATbHAS
yCIIyTa;
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COINPOBOXK/IEHUE WHBAJIHMJIOB, HMEIOUIMX CTOMKHE paccTpoiicTBa (PYHKIHUU
3p€HUsI M CAMOCTOSITEIbBHOIO  TEPEIBUKEHHUS, M OKa3aHWe UM IOMOIIU
Ha TEPPUTOPUU OpPraHMU3AIMH, IOMEIICHHs, B KOTOPbIX OKa3bIBA€TCSI MyHULUIIATbHAS
yCIyra;

Ha/AJeXallee pasMelleHue o00OpyAOBaHUS M HOCHUTENeH UH(POpMAaIHH,
HEOOXOIMMBIX Uil  o0ecredeHus OecHnpensiTCTBEHHOTrO J0CTyNna HMHBAJIWIOB
B [TIOMEILICHH U K yCIIyraM, C y4eTOM OTPAHMYEHUN UX KU3HEEATEIbHOCTH;

nyOnupoBaHre HEOOXOIMMOW Ui HWHBAIUAOB 3BYKOBOM H  3pUTEITHHOU
uHpOpMAIK, a TaKKe HAANUCEH, 3HAKOB W WHOW TEKCTOBOM H TrpaduyecKont
uH(pOpMaIK 3HAKaMH, BBITIOJTHEHHBIMU pellbeHO-ToueYHbIM mpudToM bpaiins;

JIOITYCK CYpJIONepeBOIUMKA U TU(IOCYpPAONIEPEBOAUNKA;

JIOITyCK COOAKU-TPOBOIHUKA MPH HATUYMUU JOKYMEHTA, MOATBEPIKIAIOLIETO ee
CIIeLIMaIbHOE o0yueHue u BBIJIAHHOTO o dbopme
U B HOpsAKE, KOTOpbIE OMNpeAestoTcs (efepalbHbIM OPraHOM HCIOJHUTEIbHON
BJIACTHU, OCYILIECTBIISIONUM (PYHKLUH 1O BBIPA0OTKE U pealn3aluy TocyapCTBEHHON
MOJINTUKH u HOPMAaTHUBHO-IIPABOBOMY PETyIMPOBaHUIO
B chepe colranbHOM 3alUThl HACETICHNS,

IpeJOCTaBIeHUE MPU HEOOXOAUMOCTH YCIYTH IO MECTY >KUTEIbCTBA MHBAJIUAA
WIM B IUCTAaHLMOHHOM PEXHME;

OKa3aHHWE CHEHUAINCTAMH MHOH HEOOXOJOMMOM IIOMOIIM WHBAJIWIaM B
IPEOJOJIEHNN 0apbepoB, MPENSATCTBYIOUIMX IIOJIyYEHUI0O MMM YCIyr HapaBHE C
JPYTUMH JINLAMU.

2.12. TlokazaTenssMu  JIOCTYITHOCTM M KadecTBa MYHMIMIIAIBHON YCIyru
ABIIAIOTCS MPEJOCTABIEHNE MYHUIIMIIATBHON YCIYTH UM OCYIIECTBIIEHUE OTIEIbHBIX
aJIMUHUCTPAaTUBHBIX MpPOLEAYpP B DIJIEKTPOHHOW (¢opMme, MOJyuyeHUE 3asBUTEIEM
uHbOpMaIIH 0 xoJie IIPEI0CTaBICHUS MYyHHUIMIAIBHON yCIIyTH
C HCIOJIb30BAHHEM CpPEICTB TeNe(OHHOM CBS3M, 3JEKTPOHHOIO HH(POPMHUPOBAHMS,
COOJIIOJIEHUE CPOKOB MPEOCTABICHHUSI MyHULIMIIAIbHON YCIYTH, OTCYTCTBHE Kajlo0 U
NPEeTEeH3Ud CO CTOPOHBI 3asBUTENs, a TaKkKe CyIeOHbIX aKTOB O NPU3HAHUU
HE3aKOHHBIMU peIlIeHUM, AeicTBUM (Oe37eHCTBHsI) YIOJIHOMOYEHHOTO OpraHa u
JOJIKHOCTHBIX JIUI] YIIOJITHOMOYEHHOT'O OpraHa.

2.13. HMuble TpeOoBaHUS, B TOM YHCIE YUMUTHIBAIOIIME OCOOEHHOCTU
NPEI0CTaBICHUS MyHHUIIUIIATBHBIX YCIYT B 3JIeKTpOHHOU hopme 1 MDLI.

OcoOEHHOCTH OCYIIECTBJIEHUSI OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLERYD,
JIENCTBUH, BBIIIOJIHEHUE KOTOPBIX obecrieunuBaeTcs 3asIBUTEIIIO
OpU  OPEJOCTaBICHMM  MYHHULMINAIBHOM  yCIyrM B DJIEKTPOHHOW  (hopme,
U IPEAOCTABICHUS  MYHULUNAIBHOM  yciuyru depes MOPL[  yctaHOBIEHBI
B pa3jelne 3 HaCTOSAUIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, nocj1e10BaTEJIbHOCTh U CPOKHU BBINIOJTHEHUSA
aIMUHUCTPATUBHBIX NMPOLENYP, TPEOOBaAHUSI K MOPAAKY
HUX BBINOJHEHHS, B TOM YHCJIEe 0COO€HHOCTH BbINOJIHEHHS
aMUHUCTPATUBHBIX NMPOIEAYP B )J1eKTPOHHOI (hopMe, a TaK:Ke 0COOEHHOCTH
BBINOJTHEHUs] A/IMUHUCTPATUBHBIX MPOLEAYP
B M®I]

3.1. IlpengocTraBieHrne MyHHUIMIAILHONW YCIyTH BKJIIOYAET B ceOsl CIeayroIune
aMUHUCTPATUBHBIC TPOLEAYPHIL:

1) npuem u peructpauus 3asBICHHUS, B TOM 4MCIE, IOCTYIHUBIIETO B
AJIEKTPOHHOM (hopMe U MpuiIaraeMblXx K HEMY JOKYMEHTOB, JIMOO OTKa3 B MpUEME K
PaCCMOTPEHUIO 3a51BJICHHUS;
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2) paccMOTpeHHME 3asBI€HHS M TOJArOTOBKAa CIIPaBKM 00 O4YEpeIHOCTU
MPEI0CTABICHHS KHUJIBIX TOMEIICHUN Ha YCIOBUSAX COIMATBLHOTO HaiiMa MO0 CripaBKU
O TOM, YTO 3asiBUTEIb HE COCTOMT Ha ydeTe B KayeCTBE HYXKJAIOLIErocs B KHIOM
MIOMEILEHNH, IPEIOCTABIISIEMOM 110 I0TOBOPY COLIMAJIBHOTO HailMa;

3) HanpaBieHue (Bpy4YeHHE) CIPABKH 00 OYEPEIHOCTH MPEAOCTABICHHUS KHIIIBIX
NOMEIIEHUA Ha YCIOBMSIX COLUMAIbHOrO HailmMa JMOO CHpaBKM O TOM,
YTO 3adBUTENIb HE COCTOMT Ha YydeTe B KaueCTBE HYKIAIOUWIETOCAd B KHUIOM
IIOMEILEHNH, IPEIOCTABIISIEMOM 110 I0IOBOPY COLMAIBHOTO Haiima.

3.2. IlpueM wu peructpauus 3asBICHUS, B TOM 4YHCIIE€, NOCTYNHUBIIEIO B
ANEKTPOHHOU (popMe M MpuiiaraeMbiX K HEMY JOKYMEHTOB JIMOO OTKa3 B MpHUEME K
PacCMOTPEHUIO 3ASIBIICHHUS.

3.2.1. OcHoBaHueM s Hayaja aJMHHHCTPATUBHON IpOLELypbl SBISETCA
NOCTYIUIEHHME  3asiBJICHMST O  MPEJOCTaBICHUM  MYHUIUNAIBHOM  YCIYTH
Ha JINYHOM npueme, yepe3 M®PL], noYToBbIM OTIpaBIEHUEM, B JJIEKTPOHHON (popme, B
TOM  4YHMCIIE C  MHCHOJb30BaHMEM  EauHOro  moprana  rocylapCTBEHHBIX
Y MYHHUIIMITAJIBHBIX YCIIYT.

[Ipn momaue 3asBICHMS M IPWIATaeMbIX K HEMY JTOKYMEHTOB 4epe3 MOI],
IIOCJIEHUI TIepeaeT B YIOJIHOMOYEHHBIN OPraH 3asBICHUE U NPWIAracMble K HEMY
JOKYMEHTHI B TeueHue 1 paboyero IHS CO AHS UX MOIYYEHUS OT 3asBUTEIIS.

3.2.2. IlpueM OKYMEHTOB OT 3asBUTEIECH OCYILECTBIIAET TOJKHOCTHOE JIMILO
YIIOJIHOMOYEHHOTO  opraHa, cneuuanuct MOL[, ocymecTBIAOmMNN  pUEM
JIOKYMEHTOB.

3.2.3. [lpu mpueme 3asBiIE€HHUS HEMOCPEACTBEHHO OT 3asiBUTENS] HAa BTOPOM
HK3EMIUIIpE JIeJaeTcsl OTMETKA C yKa3aHWEM BXOJSLIET0 PErrucTPallMOHHOIO0 HOMepa
3asIBJICHUs, 1AThl MTOCTYIIEHUS B YIIOJHOMOYEHHBIH OPraH YKa3aHHOI'O 3asBICHUS U
IpUIaraeMbIX K HEMy JOKYMEHTOB, (DaMUIMKM U HHULIMAIOB JIUIA, IPUHSBIIETO €T0, U
coo011aeTcss KOHTaKTHBIN TenedoH (TenedoH s CIpPaBoK).

3.2.4. llonmyueHue 3asBJICHHS IIOYTOBBIM OTIPABICHUEM, B DJIEKTPOHHOU
dopme, B TOM UMCIE C HCIOJIB30BaHHEM EIWMHOrO moprana TrocyIapCTBEHHBIX
U MYHULUNAJIBHBIX ycayr, udepe3 MODILl, um mnpunaraemblx K HEMY JIOKYMEHTOB
MOATBEPKAACTCS  JODKHOCTHBIM — JIMIIOM  YIIOJIHOMOYEHHOTO  OpraHa IyTeM
HaIPABJICHUs 3aABUTEII0 YBEIOMIICHUS, CONEPKAIEr0 BXOASIINN PETUCTPALlMOHHBIN
HOMEp 3asBJICHHs, JaTy IOCTYIUIEHMS B YIOJHOMOYEHHBIM OpraH YyKa3aHHOTO
3asIBICHUS U TIPUJIaraeéMbIX K HEMY JOKYMEHTOB (J1ajiee - YBEJIOMJIEHHE O MOJTYyYEHUU
3asBJICHUSA).

3.2.4.1. YBenomieHue O IOIY4YEHUM 3asBIICHUS HANPABISAETCS YyKa3aHHBIM
3asiBUTEIIEM criocobom HE MO3/IHEE pabouero TTHS, CJIEIYIOIIETO
3a THEM TIOCTYIUICHHUS 3asIBJICHUS B YIIOJTHOMOYEHHbBIN OpraH.

3.2.4.2. Tlpu MOCTYIUICHUHU 3asBJICHUS B JJICKTPOHHOU (OopMe MOIKHOCTHOE
JMIIO YIIOJHOMOYEHHOTO OpraHa B TeueHue 1 pabodero AHs CO JHS €ro PErUCTpAIUH
MPOBOJUT MPOLEAYPY IPOBEPKU JIEUCTBUTEIBLHOCTH KBATM(DULIIUPOBAHHOW MOJIIUCH, C
UCIOJIb30BAaHUEM KOTOPOM MOANUCAHO 3asiBIE€HUE (MAKET JIEKTPOHHBIX JIOKYMEHTOB)
O TMPENOCTaBIEHUHM MYHULMNAIBHONW YCIYTHM, NpPEIyCMaTPUBAIOIIYI0 THPOBEPKY
coOIIOIeHUsT yCIIOBHA, yKa3aHHBIX B cTaThe 11 denepanpHoro 3akona ot 06 ampens
2011 r. Ne 63-D3 «O0 31€KTPOHHOMN MOMHACH.

B cnyuae ecnu B pe3ynbraTe NpOBEpKH KBAaTM(PUIHMPOBAHHOW moamucu OyneT
BBISIBJIEHO HecoO0IeHuE YCTaHOBJIEHHBIX yCIIOBUI MPU3HAHUS ee
JICHCTBUTEIIBHOCTH, YIIOJJHOMOYEHHBI OpraH B TEYEHHME TpEeX MJHEH CO JHS
3aBEpILEHUs IPOBEACHUS TaKOM MPOBEPKU IPUHUMAET pellieHue 00 0TKa3e B IIpUeMe K
PacCMOTPEHUIO 3asBJICHUS M HaIpaBJIAET 3asBUTENIO YBEJOMJICHHE 00 3TOM B
AJIEKTPOHHOU (hopMe C yKa3aHWeM IMyHKTOB cratbu 11 denepanpHoro 3akoHa ot 06


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
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anpenst 2011 r. No 63-®3 «OO6 57IEKTPOHHON MOAMUCH», KOTOPBIC MOCITYKUIU
OCHOBaHMEM Ul TPUHATHS  YKa3aHHOrO  penieHus. Takoe  yBeOOMIICHHE
MOJMUCHIBAETCS KBANU(ULIHUPOBAHHONW MOJANUCHIO PYKOBOJIUTENS YMOJIHOMOUYEHHOTO
OpraHa WM YNOJIHOMOYEHHOI'O MM JOJDKHOCTHOIO JIMLA M HAIpaBIAeTCS IO aapecy
AIIEKTPOHHOM TOYTHI 3asBUTENs OO0 B €ro JWYHbIN KabuHeT Ha EnuHOM moprane
rOCYJapCTBEHHBIX U MyHUIIUIIAJIbHBIX YCIYT.

B ciy4ac BBIABIEHUS HMHBIX OCHOBAHMM JUI1 OTKa3za B IpUEME JTOKYMEHTOB,
NIEPEUNCIEHHBIX B NyHKTE 2.6.1 HacTOsIIEro agMUHUCTPATUBHOIO pErVIAMEHTA,
JIOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOTO OpPraHa OTKAa3bIBA€T B IIPUEME TOKYMEHTOB C
yKa3aHUEeM TMPUYMHBl TaKOTO OTKa3a (MpU JIMYHOM OOpalieHUuH 3asBUTENS) JTUOO
oopmisieT M HampaBisieT yBeAOMJIEHHE 00 OTKa3e B INpPHUEME K PacCMOTPEHUIO
3asBJICHUA U NIPUJIAracMbIX K HEMY JOKYMEHTOB 110 IIOYTE WIM 4Yepe3 EnuHbIi nopran
rOCYy/IApCTBEHHBIX M MYHUIMNAIbHBIX YCIYT (B cllydae MOCTYIUIEHUS 3asBICHUS U
IpuUjJaraeMbplx K HEMY JOKYMEHTOB II0 IIOYT€ WJIM B JJIEKTPOHHOH ¢opme ¢
ucnojb30oBaHueM EAuHOro moprajna rocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIIYT).
J/laHHOE yBENOMIICHHE IOAIMCHIBACTCA PYKOBOJMTENIEM YIOJHOMOYEHHOTO OpraHa
WU YTIOJTHOMOYEHHBIM MM JIOJKHOCTHBIM JIULIOM.

3.2.5. MakcuMaJIbHbIN CPOK UCTIOJIHEHUS AJIMUHUCTPATUBHOMN MPOLIEAYPHI:

- TIpH JIMYHOM TIPHEMe TpaxaaH — He Oonee 15 MUHYT;

- NIpU TOCTYIUICHUM 3asBJICHUS W JOKYMEHTOB IO IOYTE, B AJIEKTPOHHOU
¢dopme, B TOM 4YHClIeé C MCIONb30BaHMEM EQMHOro mopranga rocyJapcTBEHHBIX U
MYHHULMOAIBHBIX ycIyr, win dyepe3 MO®IL] —B Tteyenue 1 pabouero aHg co AHA
IIOCTYTUICHHS B YIIOJITHOMOYEHHBIM OPTaH.

VYBenomiienne 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asiBJICHUS, B Ciydae
BBISIBIIGHUST B XOJ€ MPOBEPKH  KBAIM(PUIMPOBAHHOM  IMOANUCU  3asBUTEIIS
HECOONIIO/IEHUSI  YCTAaHOBJCHHBIX YCJIOBUW TPU3HAHUS €€ JACWCTBUTEIBHOCTU
HaIIpaBIIICTCS B TEUCHUE 3 THEW CO JAHS 3aBEPIICHUS IIPOBEICHUS TaKOM TPOBEPKH.

3.2.6. Pe3ynbTaToM MCIOJIHEHUS aJMUHUCTPATUBHON IPOLIEAYPHI ABIIAETCA:

- IIpUEM M PErUCTpalys 3asBICHUS, BblJadya (HAIpaBICHUE B 3JIEKTPOHHOM
Buje win B M®II) 3adBuTento pacnicKy B MOJYYEHUH 3asBJICHUS U NMPUIOKEHHBIX K
HEMY JIOKYMEHTOB (YBEJOMJICHUS O MOTYUYEHUH 3asBIICHU);

- HampaBJIeHHUE YBEJIOMJIEHUs 00 OTKa3e B IpUeMe K PACCMOTPEHHIO 3asIBIICHUS
[0 OCHOBAHMSIM, YCTAHOBJIEHHBIM IYHKTOM 2.6.1 HacTosIero aiMHUHHCTPATUBHOTO
peryiaMeHTa.

3.3. PaccmoTpeHue 3asBI€HUS M IOJrOTOBKA CIPAaBKM 00 OuYepeIHOCTH
NPEIOCTaBICHUS KUJIBIX TOMEIICHUN Ha YCIOBUAX COILMAIBLHOTO HaiiMa 00 cripaBKU
O TOM, 4YTO 3asBUTEJIb HE COCTOUT HA y4e€T€ B KAaYECTBE HYKIAIOIIETOCA B KUIOM
ITOMELIEHUH, ITPEAOCTABIISIEMOM TI0 JIOTOBOPY COLIMAIIBHOTO HalMa.

3.3.1. OcHOBaHMEM JI1 Hayaja BBINOJIHEHMS aJMUHUCTPATHBHON MPOLEAYPHI
ABJISIETCS 3APETUCTPUPOBAHHOE B YCTAHOBJIICHHOM IIOPSJIKE 3asIBIICHUE.

3.3.2. JIOIKHOCTHOE JIMIIO YHOJHOMOYEHHOIO OpraHa paccMaTpUBacT
3asBJICHHE, U3y4aeT CIUCKM TIpaXK[aH, COCTOAIIMX Ha YydeTe B KayecTBE
HYKJAIOLUXCS B OKWJIBIX IIOMELIEHUAX, IPEAOCTABISIEMBIX II0  JOrOBOpam
COLMANIBHOTO HaiiMa, MO pe3yJibTaTaM TOTOBHT IMPOEKT CHIPaBKH C HH(POpMAaImen
00 OuYepeAHOCTH NPEIOCTABICHMS >KUIIBIX MOMEIIEHUNA Ha YCIOBUSAX COLMAIBHOTO
Hailma MO0 cCHOpaBKM O TOM, YTO 3asBUTEIb HE COCTOMT Ha Yyd4ere
B Ka4eCTBE  HYXKJAIOUIETOoCs B  JKWIOM  IIOMEUICHUH, IIPEAOCTABISIEMOM
[0 JOrOBOPY COLMAJIBHOTO HaliMa, KOTOPBIM NOANMCBHIBAETCS YHOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM OpPraHa, OCYILECTBISAIOIIErO NPUHATHE IPpakJaH Ha YYeT B
KaueCcTBE  HYXXJAWOIWMUXCA B OKWIBIX  IOMEIICHUAX,  IPEJOCTaBIAEMbIX
I10 IOrOBOPaM COLMAIIBHOIO HalMa.
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3.3.3. MakcumanbHblil CpPOK HCHOJHEHUS] AJMUHHUCTPATUBHON MPOLIEAYPHI
—He 6onee 10 mHEH CO THS PETUCTPALIAN 3asIBICHHS.

3.3.4. Pe3ynpTaroM HCHOJHEHUS AJMUHHUCTPATUBHOW NPOLEAYPHI SBISACTCA
MOJATOTOBKA JOHDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOTO OpraHa CIpaBKd 00
OUYEPEHOCTH MPENOCTABICHUS KUIbIX TOMEIIEHUN Ha yCIOBUSAX COLMAIBHOIO Haiima
ambo  chmpaBKM O TOM, 4YTO  3asBUTEIb HE  COCTOMT Ha  yderTe
B KayecTBE  HYXJAIOMIErocss B  JKWJIOM  TIOMEIIEHWH, TMPEIAOCTaBIIEMOM
10 JOTOBOPY COLUAIIBHOTO HAaMa.

3.4. Hampasnenue (BpyueHHE) MOJTOTOBICHHOW CHpaBKH 00 OYEPEAHOCTH
NPEeNOCTaBICHUS JKMJIBIX TOMEIIEHWH Ha YCIOBHUAX  COLMAJBbHOTO  HailiMma
aubo  chmpaBKM O TOM, 4YTO  3asBUTE]Ib HE  COCTOMT Ha  ydere
B KauyecTBE  HYXJAIOIIErocss B  JKWIOM  IIOMELIEHUH, [PEAOCTaBIIEMOM
0 JOTOBOPY COLUAIBHOTO HaiMa.

3.4.1. UndopmupoBanue 3asBUTENSI O pe3yjbTaTaX PacCMOTPEHHS 3asBJICHUS
OCYILIECTBIISIETCS OJTHUM M3 CIIOCOOOB, YKA3aHHBIX B 3asBJICHUU.

[Ipu mocTymieHuu B yHOJHOMOYEHHBIM OpraH JOKYMEHTOB, HAIPAaBIEHHBIX C
ucrnoyib3oBaHreM EnuHOro mopTrajna rocylIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT,
uH(poOpMaIMsl HaMpaBisieTcsl 3asBUTEII0 C HUCIOJNb30BaHMEM EnuHoro moprana
rOCy/apCTBEHHBIX U MyHUIIMIAIBHBIX YCIIYT.

3.4.2. MakcuManpHbII CPOK MCIIOTHEHUS aJMUHUACTPATUBHON ITPOLIEAYPHI — HE
6onee 3 gHell co  JOHSA  TOANMCAaHUA  CHOpaBKM ¢ uHpoOpmanuein
00 OYepeqHOCTH MPEAOCTABICHUS >KUIIBIX MOMEIIEHUH Ha YCIOBHUSX COLMAIBHOIO
HaiiMa 0O CHpaBKM O TOM, YTO 3asiBUTEIb HE COCTOMT Ha YyyeTe
B KayecTBE  HYXJAIOMIErocss B  JKWJIOM  IIOMEIIEHWH, MPEAOCTaBISIEMOM
0 JIOTOBOPY COILIMANILHOTO Haima.

3.4.3. Pe3ynpTaToM HCHOJHEHUS AJMUHUCTPATUBHON MpOLEIYpPHl SBISAETCA
Bblaua (HaIpaBJICHUE) 3asIBUTENIO CIIPABKU 00 OYEPETHOCTH MPEIOCTABICHUS KUITBIX
MOMEIIIEHUN Ha YCIOBUSAX COLMAIBHOTO HaiiMa TMOO CIIPaBKU O TOM, UTO 3asBUTEIb HE
COCTOMT Ha Yy4eTe B KadyecTBE HYXAAIOIIErocs B JKWIOM IIOMEILIEHUH,
MPEIOCTaBISIEMOM I10 I0TOBOPY COLIMAIBHOTO Haiima.

3.5. Ilopsimok ocymiecTBiIeHUs] aJMUHUCTPATUBHBIX MPOLEIYP B DJIEKTPOHHOU
dbopme, B TOM UHCIE C HUCHOIB30BaHMEM EJMHOTO TopTana TOCYAapCTBEHHBIX U
MYHHITUTTBHBIX YCIIYT.

3.5.1. Ilpu npenocTaBieHUU YIOTHOMOYEHHBIM OpPraHOM MYHUIIUIATBHON
YCIIYTH B DJIEKTPOHHOU (opMe mocpeacTBOM ENWHOTO mopTania rocyJapcTBEHHBIX U
MYHHUITUTAIBHBIX ~ YCIYT 3asgBUTEII0 OOECIICUMBACTCS BBIMOIHEHHUE CIICTYFOIINX
JNICUCTBUM:

nojiyueHue  HMHPOpMAlMM O TOpPSJKE U CpPOKax  MpeJoCTaBlICHUs
MYHUIUTAIBHON YCIYTH;

3aMicCh HAa TPUEM B YIIOJHOMOYCHHBIH OpraH Juisl [OJa4d  3ampoca
O MPEA0CTaBICHUN MYHHUIIUIIAJILHOM YCIIYyTH (Jjajee — 3ampoc);

dbopMHUpOBaHUE 3aBICHUS;

OpHEeM ¥ PETUCTPAIHS YIIOJHOMOYCHHBIM OpPraHOM 3asBIICHUS W HWHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JUTSI PEAOCTABIICHUS MYyHHUIIUITAIGHON YCIYTH;

MOJIy4eHUE pPe3yJibTaTa MPeI0CTaBICHHS] MyHUIIUTIATBLHON YCIIYTH;

MOJTyYCHHE CBEJICHUI O X0J1¢ BHITIOJHEHUS 3a1poca;

OCYIIECTBIICHHE OIICHKN KauyeCTBa MPEIOCTABICHISI MYHHUIIUTIATLHOU YCITYTH,

nocynedHoe (BHecyeOHOe) 00xkajloBaHUe peleHUu U NelcTBul (0e31eriCTBHA)
oprana (opraHu3aluu), JOJDKHOCTHOTO JIMIIa oOpraHa (opraHusamnuu) Jaubo
MYHHITUTIAIBHOTO CITyXalllero;
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AHKETUPOBaHHE 3asBUTENA (IIPEIBSIBICHUE 3asBUTEIIO IEPEYHs BOIPOCOB
¥ HCYEPIBIBAIOIIETO MEPEYHsI BapUAaHTOB OTBETOB HA YKa3aHHBIE BOMPOCHI) B IETSAX
OTIpeIeICHUS BapHaHTa MYHHIIUATIATBHON YCITyTH, MPEyCMOTPEHHOTO
aJIMUHUCTPAaTUBHBIM  PErJaMeHTOM MPEJOCTaBICHHS MYHUIUNAIBHOW  YCIIyIH,
COOTBETCTBYIOIIETO MPU3HAKAM 3asBUTEIIS;

NPEIbSIBICHUE 3aSBUTENIO BapUaHTa MPEAOCTABICHUS MyHUIIMTIATBHON YCITyTH,
PEyCMOTPEHHOTO a/IMAHUCTPAaTUBHBIM periaMeHToM IPEJOCTaBICHUS
MYHULIMTIAIBHOM YCIIyTH.

3.5.2. Jlns mnpenocTtaBieHUs MYHUIMIIAIBLHONW YCIYTM C HCIHOJIb30BAHUEM
EnuHoro moprana rocy1apcTBEHHBIX U MYHUIIMITAIBLHBIX YCIIYT 3asiBUTEIh 3aNOTHSCT
AJIEKTPOHHYIO (OpMY, B KOTOPOM HEOOXOAMMO yKa3aTh CBEIACHUS, HEOOXOAUMBIE IS
MOJTyYEHUS! YCIIYTH.

3.5.3. 3asBiICHHE CUMTAETCS OTIPABICHHBIM IIOCJIEC ITOJYYEHHUs 3asBHUTEIIEM
COOTBETCTBYIOILIETO 3JIEKTPOHHOTO YBEJIOMJICHUS B JINYHBIA KAaOWMHET 3asiBUTENS WIH
ero npejacraBuTelis Ha EquHOM nopTaine rocyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT.

3.5.4. B xozne npenocTaBieHUss MyHULUIIATBHON YCIYTH 3asBUTENb MMOIy4YaeT
YBEIOMJICHHSI O CTaTyce YCIyrH B JIMYHOM KaOWHETEe 3asdBUTENS WIH €ro
npeacTaBuTens Ha EAMHOM noprase rocy1apcTBEHHbIX U MYHUIIUIIAIBHBIX YCIIYT.

3.5.5. 3asgBuTenro B KadyecTBe pe3yJbTaTa IPEJOCTaBICHUS YCIyTH
o0ecrneyrBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTD:

- TOJYYEHMsI BJIEKTPOHHOIO JOKYMEHTa, IOANHUCAHHOIO C HCHOJIb30BAaHUEM
KBaJTU(UIIMPOBAHHOMN TOIHCH;

- TOJIy4eHHUS C WCIONb30BaHHEM EJWHOrO mopransa TroCyAapCTBEHHBIX U
MYHHUIIMTIANBHBIX YCIYT AJIEKTPOHHOTO JOKYMEHTa B MalIMHOYHTaeMOM (opMare,
HOJMUCAHHOTO KBAJIM(UIUPOBAHHONW TMOAMUCHIO CO CTOPOHBI YHOJIHOMOYEHHOI'O
oprasa.

[Ipu momydeHun pe3yabTaTa MPENOCTaBICHHUS YCayrd Ha EmuHOM moprane
rOCYJIJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr B (OpME 3JIEKTPOHHOI'O JOKYMEHTa
JIOTIOJIHUTENIBHO 00eCTeYrBaeTCs BO3MOXKHOCTD IMOJIYYEHHUSI O KEJIAHUIO 3asBUTEI
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAAIOUIETO COJIEPKAHUE SIIEKTPOHHOTO
JIOKYMEHTA.

Nudopmarust 00 3I€KTPOHHBIX JOKYMEHTaX - pe3ysbTarax MpeoCTaBICHUs
yCIIyT, B OTHOLICHHH KOTOPBIX MPEIOCTABISIETCS BO3MOXKHOCTH, MPEIyCMOTpPEHHAS
ab3aneM BTOPBIM HACTOALLIEro MyHKTa, pa3Mmelniaercs omnepatopom EnumHoro moprana
rOCYJIJapCTBEHHBIX M MYHMIMIANbHBIX YCJIYyTI B €IMHOM JINYHOM KaOWHETe WU B
ANIEKTPOHHOU popme 3arpoca.

Bo3MOXXHOCTh TONy4YeHHS pe3yibTaTa MpPeIoCTaBICHHUS YCIyru B (opme
AJIEKTPOHHOTO JOKYMEHTa WM JIOKyMEHTa Ha OyMaKHOM HOCHUTEJe 00ecredrBaeTCs
3asBUTENIO B TEUCHHUE CPOKA JICUCTBUS pe3yJIbTaTa MPeI0CTaBICHUs YCIYyTH (B ciiydae
€CIIM TaKOM CpOK YCTaHOBJIEH HOPMATHBHBIMM IIPABOBBIMM aKTaMu Poccuiickou
Ddeneparun).



